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Accreditation 


Roanoke-Chowan Technical regatta is a unit of the North Carolina Department of Community Colleges. All courses and 
curricula are certified by the State Board of Education and the Department of Community Colleges. The institute was first 
accredited by the State Board of Education at its June 23, 1976, meeting and by the Southern Association of Colleges and 
Schools at its December 15, 1976, meeting. 
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President’s Letter 


To the People of the Roanoke-Chowan Area: 


There is a place for you at Roanoke-Chowan Technical Institute. Our 
doors are always open to all who desire to learn new skills, to improve 
one’s ability to earn a living, and io enjoy life. 


Modern day industry requires trained personnel. The demand for 
those who possess at least entry level skills grows at an incredible pace, 
while the demand for unskilled, untrained men and women continues to 
evaporate. 





Roanoke-Chowan Technical Institute offers a variety of programs 


| e geared to assist in developing you to your full potential. We offer 
| North Carolina State occupationally oriented programs for those who wish to enter employ- 
e ment up to the technician level. In addition, short courses are available 
| Board of Educati on for those who desire to upgrade skills related to their present employment. 


David Bruton, Chairman 
J. A. Pritchett, Vice Chairman 


Our extension programs are designed to meet the many and varied 
needs of the entire community. Whether your interest be in securing a 





dimmy Green, Lieutenant Governor high school diploma, improving old skills, or developing new cultural 
| Harlan Boyles, State Treasurer interests, you will find Roanoke-Chowan Technical Institute receptive 
B H. Batt! and sensitive to your needs. 
en ri. Dattie 
-C. R. Edwards << 
Larry Harding 


Mrs. Theda H. Moore 
Earl H. Oxendine 


Prezell R. Robinson Hertford County 
John Tart Board Of Commissioners 


Mrs. Norma Turnage 


Roanoke-Chowan Tech titute 





Mrs. Evelyn S. Tyler L. M. “Mutt” Brinkley, Chairman 
Dr. Larry J. Blake, President Randy Britton Howard Hunter, Jr. 
N. C. Department of Community Colleges Maynard Callis R. Gilbert Whitley 


Board of Trustees 


R. H. Jemigan, Jr., Chairman 
ie. Randy Britton, Vice-Chairman 


Appointment By Commissioners Of Hertford County 


Expiration of Term 








NN igs es cogs selene Shee mee et re ee June 30, 1987 
RT ICENMGOTe 6 oe ace vnc ede ce ete ect eee en See tigen et amine #0 oils 2) iain tase seaaa aa June 30, 1985 
os 5 NS ccc ccm June 30, 1983 
MME yards oo. cc. ceccrececcrcccccetcmecteeceen ence eens cle gies # sisi sie aie irate ame June 30, 1981 
Appointment By The Hertford County Board Of Education 
bok J. [e eyyitg*e; yeh eeu eer June 30, 1987 
| nysvese ST grays fe ale la Lh ea REMC June 30, 1985 
OA Saye te) oo SO Rereccremcmro css OS June 30, 1983 
ove, Geto 2 00S) aires een comm EMueaaererenscr as Sm June 30, 1981 
. Appointment By The Governor 
|e APETHPSET pa! poh diy ae a si eat sane sh 1987 
Tp amen tte) eR Se ese ee en to es tata awe on 1985 
ee ereA Ma WUillianis eer Pesce foes sce ee ces beet eee ee rst her tes 9a CASSIS une 30, 1983 


bel RADY eee seu Webs cas bone ne ai June 30, 1981 


The Board of Trustees functions pursuant to the Statutes of North Carolina and the United States, and administrative policies and regulations adopted 


by the State Board of Education and the Department of Community Colleges. 
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Whom To Ask 


Absences «0m. dates te renee Student Development Services 
Adimission wc sits bien e Gorin tater Student Development Services 
Books*and \Penodicals*20. 0. ewes tee Learning Resource Center 
Building: Maintenance =..5 2-2 wav mee eens ere tone oe Business Office 
Counseling <oe.cent eee a aerate: Student Development Services 
Course: Offerings: ./4.5a0 -eeneaniaieras Student Development Services 
Drop-Add seth ikcc ne atieae eet een Student Development Services 
Evening :Courses<.0¢ )3\.\20, 08ers Seen a eto Pere eae Evening Director 
Financial Aid oo oc o...e-de es eee Student Development Services 
Firiances®, 2) ) 38235. oo See ee eee: Business Office 
Firsts Aidias cen te eee Student Development Services 
Grades—End-of-Quarter Reports ....... Student Development Services 
Graduation... Sacchi Gee eee Student Development Services 
High School Equivalency Program ......... Learning Resource Center 
Institute’ Regulations’ 5. 1.2 ave. nee eee Student Development Services 
Job: Placement oc cca <2 es ee Student Development Services 
Léstrand. Found 229224 sisin eee ee) ee Business Office 
Purchase’of Books-and: Suppliess.5 4. =a tee eee Business Office 
Recreational Equipment ............... Student Development Services 
Student Activities yuna ee eee ae Student Development Services 
Transcripts c.450 ooccnit eee eee eee Student Development Services 
VeteransiAttairs) tee eee tee Student Development Services 
Vocational Rehabilitation .............. Student Development Services 
Withdrawals <2 4a anes ek ee Student Development Services 
Parking eid. dco. oe oe, Sate ee Business Office 
Change: of (Grade fey. ee oe Student Development Services 


Educational Concept 


Roanoke-Chowan Technical Institute wants to serve all of the people 
of the Roanoke-Chowan area by offering quality education to meet and 


satisfy the needs of each citizen, from the high school drop-out to the 
retired person. 


The institute offers a core of general education courses and activities 
to broaden the student’s awareness of his responsibility as a citizen of his 
community, state, nation, and world. Vocational and technical educational 
programs are available for career-minded individuals. Continuing educa- 
tion programs, based on regional interests and needs, are provided; and 
Roanoke-Chowan Tech offers advisement, counseling, guidance, and 
placement programs to better serve all its students. 


As a member of the North Carolina Community College system, 
Roanoke-Chowan Technical Institute upholds the philosophy of total 
education and the “open door” policy, offering help to every student 
who seeks it, provided that the student can benefit from what is offered, 
and provided that the student is willing to try. 


In the words of former State Board of Education Chairman Dr. W. 
. . the doors to the institutions in North Carolina’s 
System of Community Colleges must never be closed to anyone of 


Dallas Herring, “ . 


suitable age who can learn what they teach. If their (the people’s) needs 
are for cultural advancement, intellectual growth, or civic understanding, 


then we will simply make available to them the wisdom of the ages and | 
the enlightenment of our own times and help them on to maturity.” — 


Individualized instructional methods are being developed at Roanoke- 
Chowan Technical Institute. These methods are based on performance ~ 
objectives and would allow the student to know what is expected of him 


before experiencing lecture material, tape scripts, or other leaming 
activities. 


The institute is developing this approach because it believes that — 


performance based instruction offers the student a way of learning that 


he can use for the rest of his life. It is an adult approach because the 
person would have his objectives clearly defined and outlined in order of — 
importance, and would be allowed to build upon areas in which he has , 


experienced success. 


Throughout its brief history, Roanoke-Chowan Technical Institute has 





provided quality education at moderate costs to residents of the Roanoke- , 


Chowan area. The institute has also provided economic returm to the 


communities in this area through state and federal funds flowing into the — 


communities, through the staffs payroll, and through industrial employ- 
ment. The institute provides essential educational programs to members 


of the communities so that greater economic return can be realized by 


them, their families, and the communities. 


See 


Academic Calendar 
Fall Quarter 1980 








: SISO. oe oh MET Ck August 12-26 
OOP so ee Ae rr September 4 
RE IR ec cec ccc cee ne edu, DU ee September 5 
NISISEASCC Sl. ee keene eect eS September 8 
Ses SUL Se oe i September 11 
MOE NCS os So ke eee cee ceeds chdesshemnbouee eee September 18 
a DS i A November 21 

Winter Quarter 1980-81 
i in a nmi oe November 7-21 
Tc io ee ne ek ee cee eee te ve waewee duster ney Une tE enn November 26 
eS re November 27-28 
SSCS ecole eclectic cee ene vasaceessvnnnsse elt) Deane December 1 
oa SI Ye Cs ie nT December 4 
I UNIS ee oe a ce oe eee et ee ee vs anus daeules ouide Ce December 11 
Bene asses Delore Flolidays :.. 2.22... cc cece eee cece eee veh oes sis glen 6 ent ene December 19 
I EB CANS ePIOUCAYS o2. 6 cs ee kc ne eee cee nee enet eee an ene ee ene December 22-January 2 
MEE OTRIAGHCAUS 202. ec eee he eee cee uuiee wa ere care one oad ieee January 5 
ge et PMNMMSRAI SS eh oh February 27 
Spring Quarter 1981 
GBs ee A February 13-27 
SN MMMM MMAR hte Ce ok March 4 
I aris cb vice pice cycle as oe ee ee ew nee 0 6 did 4 Same ele hS Re eee March 5 
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eee) EMME SRST CE Ty March 17 
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Mlasces End for Holiday ................ 02. cee cence cee ee eee eee teen ents eerste see ses es sess se atge ses. ne 3 
TES FSP CCS nat eC ay s 
Memeo After Holiday ......-...---- 20. c eee e cen eee een ett ew niein ai ninien a aie alae ee pia py 

eo TEE en CCRC poe zh 
II ee AY rr bl Gh cay olg bavi da Fed whe v bie ooo neg oh Fe oo oe lt Ole oa Oakes iri aan ugus 

| Fall Quarter 1981 : 
soy hreet tes eg le Thai ee amen TN pastas act 
(Sine a,oces epee dl Bilin RCs Scene : 
ss opps pe ae i ge peng be - 
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Registration ..... SS I Neere oRo7 
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pe bristmas, ke New "Years Holidays... ...-2.-+.1rctt tt SSS January 4 
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Spring Quarter 1982 


Pre-Registration «a... csr Feo he ate a civ eee ner Ee cee ee February 11-25 
Registration: .. <<. 2s ¢4:3.erd.acs enech ioieaepeeh ol tee ARIES esas ea 2 mI gna eee March 2 | 
First Day‘ of Classes $5.../05 5 i oven en fond cae eae Pore Se ne tet en a ee March 3 
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Last.Day of Quarter: -2.:) 2. ous fence oa Dg os oa ee 3 Oe ge os ae ee May 21 
Summer Quarter 1982 
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Last: Day’ of Quarter. S51 2205 seagate trees eet chee eee ee Se mm reer a August 18 
Graduation: oi. 56.0 SS RES ARS Be PO ney ee August 22 


History 


Roanoke-Chowan Technical Institute was established in 1967 through 
efforts of Hertford County public school officials, the Hertford County 
Board of Education and the local representatives to the North Carolina 
General Assembly. Founded with a commitment to serve the 82,000 
people of the Roanoke-Chowan area, which includes Bertie, Gates, 
Northampton and Hertford Counties, the institute is located near Union 
in the center of Hertford County. 


Old buildings on the site, formerly a prison, were renovated and 
occupational surveys were made prior to the beginning of classes in 
1967. Many off-campus classes were held in store buildings, public 
schools, community centers and churches. 


On July 1, 1971, Roanoke-Chowan Technical Institute became a fully 
chartered state institution with a 12-member board of trustees to act as a 
corporate controlling body. ° 


Phase I of the facility and campus development plan was completed in 
August 1975, when the Roberts H. Jernigan, Jr., Education Center and 
the Vocational-Technical Education Building were occupied. Phase II 
construction includes a new shop building. Phase III includes construc- 
tion of a new facility to house additional programs as well as completion 
of the mall area, parking lots and outdoor recreational facilities. 





Mission Statement & Goals 


Roanoke-Chowan Technical Institute, ‘‘an ‘open-door’ institution,” 
was chartered as a member of North Carolina’s publicly supported 
Community College system to serve the people of the Roanoke-Chowan 
area, which includes Hertford, Bertie, Gates, and Northampton counties. 


The institute strives to promote and provide quality education through 
an environment conducive to the educational improvement of all the 
people of the Roanoke-Chowan area. This improvement is achieved by 
providing specialized occupational training to meet local employment 
needs and career goals, supplying the basic education necessary to 
function in occupational fields, developing skills and attitudes to meet the 
needs of daily living, and providing opportunities for cultural and social 
growth which will bring enrichment and fulfillment to the people of the 
area. 


The major goals of Roanoke-Chowan Technical Institute are to provide: 


1. Expanded, quality educational opportunities at a low cost to area 
adults who would not otherwise be able to continue their education. 

2. Technical programs of collegiate level which lead to an associate 
degree and prepare students to fill jobs in industry, business, govern- 
ment, and service occupations. 

3. Vocational programs which lead to diplomas or certificates and pre- 





ad 


pare students for jobs requiring specialized vocational skills and — 


abilities. 


4. A general education program which expands the skills and perspec- | 


tive of each individual. 


Zi 


Basic, high school level, or other education to prepare individuals for — 


the requirements of vocational and technical education as well as to | 
meet personal and educational goals and to function more effectively — 


in society. 

. Continuing educational opportunities for adults to meet occupational 
and general needs and interests. 

. A program of guidance, counseling, and other special services that 
will assist students in making academic, career, and personal decisions. 


6 
7 
8. Human and facility resources that will serve the needs of the community. — 
2] 


. Opportunities for the development and enrichment of cultural and 
social values. 
10.A comprehensive, on-going effort to inform area citizens of all the 
educational and other services offered by the institute. 


Areas of Study 


|Associate in Applied Science Degree 


Programs 
Architectural Technology Options 
Architectural Drafting 
Business Administration 
' Criminal Justice 
| Early Childhood Specialist 
| Electronics Technology Options 
Electronics Technology 
Instrumentation Technology 
Executive Secretarial 
General Office Technology 
Nursing Education Options 














Associate Degree In General 
_ Education 


General Education 


Diploma Programs 
Agricultural Science & Mechanization (Veteran’s Farm Cooperative) 
Air-Conditioning, Heating and Refrigeration 
Architectural Technology Options 

Mechanical Drafting 
Automotive Mechanics 
Cosmetology 
| Electronics Technology Options 
| Electronic Servicing 
Light Construction 
Welding 


Certificate Programs 
Nurse’s Assistant 


Adult, Special & Continuing Educa- 


tion Programs 

Adult Basic Education 

Cultural, Creative, & General Interest Courses 
High School Equivalency 
Human Resources Development Training 
Management & Supervision Training 
New & Expanding Industry Training 
Occupational Extension Program 
Sheltered Workshop 





Admissions Information 
Bs Statement of Policy 


Roanoke-Chowan Technical Institute is a state-supported institution 
operating under an “‘open-door’ admissions policy. The institute is open 
to all’ individuals, 18 years of age or older, who wish to continue their 
education. Admission to the institute, however, does not ensure the 

- applicant admission into the program of his choice. An applicant may be 
admitted to a program when he has satisfactorily met all specific 
' requirements for that program. Roanoke-Chowan Technical Institute 
- maintains the right to refuse admittance to students if the Admissions 
Y: Committee has evidence to believe that the student may disrupt the 
_ educational process at the institute. 


a 





Admissions Procedures 


1. Application 


An individual must submit an application to the admissions office. The 
entire application must be completed before the student may be fully 
accepted. 


2. Transcripts 


A. Students should request their high school to forward a transcript to 
Roanoke-Chowan Tech. A supplementary transcript of the final semes- 
ter’s work should be submitted by the school after high school gradua- 
tion. Applicants with a high school equivalency certificate should submit 
a copy of their test scores in lieu of a transcript. 


B. Students who have attended other post-secondary education institu- 
tions should request official transcripts of all work completed to be 
submitted to Roanoke-Chowan Tech. Transfer students should request 
an appointment with the registrar to determine the amount of transfer 
credit granted. 


3. Pre-Admission Counseling 


All students (except special students) planning to enroll at Roanoke- 
Chowan Tech are scheduled an appointment with a member of the 
counseling staff prior to entering school. The individual or small group 
sessions are held to discuss interests, abilities, career planning and the 
students’ first-year program at the institute. Special students are also 
urged to meet with a counselor to discuss educational plans. 


4. Testing 


Roanoke-Chowan Technical Institute requires all students entering curri- 
culum programs (except special students) to take the Comparative 
Guidance and Placement Test (CGP). Students will retum after taking the 
(CGP) to discuss the test results with a member of the counseling staff. 
Students will then be directed to either the curriculum advisor for 
admission into a curriculum or to the Developmental Education Depart- 
ment for further diagnostic testing in reading, English, or math. 


5. Readmission Procedure 


Persons applying for readmission to Roanoke-Chowan Technical Institute 
must adhere to the following procedure. If a student terminated his 
enrollment voluntarily, he or she must make an appointment with the 
registrar to complete necessary registration activities. In the case of. 
involuntary termination of enrollment, the student must submit a letter to 
the admissions office requesting that his or her enrollment request be 
brought before the Admissions Committee. The letter should include the 
student’s name, address, and curriculum. If accepted for readmission, the 
individual needs to contact the registrar for information conceming 
registration procedures. 


6. General Admissions Requirements for Associate in Applied 
Science Degree (Technical Programs and the Associate in General 
Education Degree Program) 


A. Applicants must be a high school graduate or have a high school 
equivalency certificate. 

B. Applicants must be able to benefit from the available curriculum 
programs and complete any additional entrance requirements which 
apply to specific programs 


7. Admissions Requirements for the Nursing Education Options 
Program 

Beginning students must meet the following requirements for entrance 
into the program at its first level: 


A. High school diploma or GED from an accredited institution 
B. A grade average of 80 or higher in high school biology or general 
science 


C. A grade average of 80 or higher in high school chemistry or college 
level chemistry 


D. GED graduates are required to complete a course in biology and a 
course in chemistry with a grade average of 80 or higher 


E. Successful placement on the CGP examination 


F. A health certificate signed by a physician and a certificate from a 
dentist 


G. Three references from former teachers or employers 


H. A personal interview and recommendation by the nursing review 
committee 


Licensed practical nurses desiring to enter at the second level must 
satisfy the following requirements: 


A. A graduate of an accredited PNE program 
B. Current North Carolina license to practice 


C. Successful completion of PNE nursing courses as demonstrated by 
an 85 average in each course 


D. Successful completion of related courses offered in the first level as 
demonstrated by an 80 average or higher 


E. Three references from former PNE program and current or former 
employer 

F. Successfully challenge theory and clinical of the first level nursing 
courses as demonstrated by an 85 average or higher 


G. A grade average of 80 or higher in high school or college level 
chemistry 


H. A health certificate signed by a physician and a certificate from a 
dentist 


I. A personal interview with and recommendation by the nursing 
review committee 


Only eligible North Carolina residents will be admitted to the NEO 
program (on a first come-first served basis) from September 1 through 
June 30. Eligible residents and non-residents of North Carolina will be 
considered on a first come-first served basis from July 1 through August 
31. (For determination of residency see Policy on Student Residency 
Requirements. ) 


An objective evaluation will be used to admit eligible licensed practical 
nurses to the second level. If there are more qualified applicants than 
slots available, the nursing review committee will make the final decision 
conceming admission to the NEO program. Graduates of the Roanoke- 
Chowan Technical Institute PNE program will be given first preference in 
admission to the NEO program. 


8. General Admission Requirements for Vocational Diploma 
Programs 

A. Applicants must be able to benefit from the available programs, and 
have a high school diploma or equivalent. A non-high school graduate 
(18 years of age or older) who is deemed by the Admissions Committee 
to have the background, ability, and maturity to succeed in a vocational 
program may be admitted as a full-time student. / 


B. Applicants must be able to benefit from the available curriculum 
programs and complete any additional entrance requirements which 
apply to specific programs. 


9. Admissions to High School Equivalency Programs 


A. The applicant must complete an application for entry into the 
Learning Laboratory General Education Development (GED) program. 


B. Applicants that are high school drop-outs must be at least 16 years 
of age and must have been out of school a minimum of three months. 


C. If an applicant is younger than 18, he or she must have a signed 
form from the superintendent verifying that the applicant has been out of 
school three months or longer and granting a release from the school | 
system. A birth certificate must accompany his or her application. 


D. All applicants younger than 18 years of age must have their 
application reviewed by the Admissions Committee. 


10. Admissions of Special Students 


A special student is defined as a student who has registered for one or | 
more credit courses to meet an individual educational need, but who has | 
not expressed an intent to enroll in a given curriculum. A special student 
who completes or has attempted 12 cumulative hours of courses within | 
one particular curriculum, however, will be required to declare his/her | 
intent to enroll in that curriculum in pursuit of a degree or diploma and | 
meet all admissions requirements for that curriculum, If no such state- | 
ment of intent is made, the student will receive only audit credit for — 
additional courses beyond the 12 hours attempted in that particular | 
curriculum. 


11. Policy for Dual Enrollment in Hertford County Schools and — 
Roanoke-Chowan Technical Institute | 


A. The student must be at least sixteen (16) years of age. 

B. Initiation of dual enrollment must come from the high school 
principal. 

C. The student must be enrolled in a high school and must be taking 
three courses (or the equivalent) there. 


D. The student must be making appropriate progress toward graduation 
as determined by the high school principal. 


E. Joint approval of the individual student’s program must be obtained 
from the principal of the high school and also from the office of 
admissions of Roanoke-Chowan Technical Institute. 


F. To receive credit the student’s courses at Roanoke-Chowan Technical 
Institute must be planned for a full year in only one subject area. 


G. High school students shall not displace adults but will be permitted 
to enroll as space permits. 


H. A high school student in the program will pay regular tuition and 
fees charged by Roanoke-Chowan Technical Institute. 


I. A high school student enrolled in the program will provide her/his 
own transportation. 


J. Classes shall not be created at Roanoke-Chowan Technical Institute — 
solely for high school students. 


K. Once admitted to Roanoke-Chowan Technical Institute, a high 
school student will be treated as all other students. 


L. Should a student choose to withdraw from Roanoke-Chowan 
Technical Institute and re-enroll in high school in the hours during which ~ 
he/she has been assigned to classes outside the public school, an 
individualized schedule will be developed for the student and approved by | 
the high school principal. 


M. No more than 5 percent of the students from each high school in 
the county may enroll in this program during the regular ten-month ~ 
public school year. 


N. A high school student sixteen(16) years of age or older, upon 
recommendation of the superintendent and the high school principal 
may seek admission to Roanoke-Chowan Technical Institute during the © 
summer months. The student may be admitted to summer classes at 
Roanoke-Chowan Technical Institute only when a need for the instruction 
has been demonstrated and space is available. 


O. The student shall be responsible for having credits earned at | 
Roanoke-Chowan Technical Institute transferred to the high school. 


P. A high school student shall not be allowed to enroll in courses at 
Roanoke-Chowan Technical Institute if they are available in her/his 
school unless given special permission by the principal. 


Q. Credit received for courses taken at Roanoke-Chowan Technical 
Institute will count toward graduation if appropriate, but will not count in 
computation of class rank. 

















R. Extension courses (non-credit) offered at Roanoke-Chowan Technical 
Institute must be taken by high school students in the evening with the 
permission of the principal. 


S. High school students may enroll in curriculum courses during the 
evening with the permission of the principal without planning a full year 
program as long as he/she does not desire to receive credit toward high 
school graduation. 


FORMULA FOR HIGH SCHOOL CREDIT 
RCTI Credit Hours High School Credit 


1-7 0 
8-14 \, 
| 15-22 1 


Student Residency 
Requirements 


s 116-143.1. Provisions for determining resident status for tuition 


_ purposes. 


(a) As defined under this section: 


(1) A “legal resident’ or “resident’’ is a person who qualifies as a 
domiciliary of North Carolina; a ‘‘non-resident’” is a person who 
does not qualify as a domiciliary of North Carolina. 


(2) A “resident for tuition purposes’ is a person who qualifies for the 
in-State tuition rate; a “non-resident for tuition purposes’ is a 
person who does not qualify for the in-State tuition rate. 


(3) “Institution of higher education” means any of the constituent 
institutions of The University of North Carolina and the community 
colleges and technical institutes under the jurisdiction of the North 
Carolina State Board of Education. 


(b) To qualify as a resident for tuition purposes, a person must have 
established legal residence (domicile) in North Carolina and maintained 


_ that legal residence for at least 12 months immediately prior to his or her 
_ classification as a resident for tuition purposes. Every applicant for 


admission shall be required to make a statement as to his length of 
residence in the State. 


(c) To be eligible for classification as a resident for tuition purposes, a 
person must establish that his or her presence in the State currently is, 
and during the requisite 12-month qualifying period was, for purposes of 
maintaining a bona fide domicile rather than of maintaining a mere 
temporary residence or abode incident to enrollment in an institution of 


_ higher education. 


(d) An individual shall not be classified as a resident for tuition 
purposes and, thus, not rendered eligible to receive the in-State tuition 


tate, until he or she has provided such evidence related to legal 
residence and its duration as may be required by officials of the 
_ institution of higher education from which the individual seeks the in- 


State tuition rate. 


(e) When an individual presents evidence that the individual has living 
parent(s) or court-appointed guardian of the person, the legal residence 
of such parent(s) or guardian shall be prima facie evidence of the 
individual’s legal residence, which may be reinforced or rebutted relative 
to the age and general circumstances of the individual by the other 


— evidence of legal residence required of or presented by the individual; 


provided, that the legal residence of an individual whose parents are 
domiciled outside this State shall not be prima facie evidence of the 


 individual’s legal residence if the individual has lived in this State the five 


consecutive years prior to enrolling or re-registering at the institution of 
higher education at which resident status for tuition purposes 1s sought. 


(f) In making domiciliary determinations related to the classification of 
persons as residents or non-residents for tuition purposes, the domicile of 
a married person, irrespective of sex, shall be determined, as in the case 
of an unmarried person, by reference to all relevant evidence of domiciliary 
intent. For purposes of this section: 


(1) No person shall be precluded, solely by reason of marriage toa 
person domiciled outside North Carolina, from establishing or 
maintaining legal residence in North Carolina and subsequently 

qualifying or continuing to qualify as a resident for tuition purposes. 

(2) No person shall be deemed, solely by reason of marriage to a 
person domiciled in North Carolina, to have established or main- 
tained a legal residence in North Carolina and subsequently to 
have qualified or continued to qualify as a resident for tuition 


purposes; 


(3) In determining the domicile of a married person, irrespective of 
sex, the fact of marriage and the place of domicile of his or her 
spouse shall be deemed relevant evidence to be considered in 
ascertaining domiciliary intent. 

(g) Any non-resident person, irrespective of sex, who marries a legal 
resident of this State or marries one who later becomes a legal resident, 
may, upon becoming a legal resident of this State, accede to the benefits 
of the spouse’s immediately precedent duration as a legal resident for 
purposes of satisfying the 12-month durational requirement of this 
section. 


(h) No person shall lose his or her resident status for tuition purposes 
solely by reason of serving in the armed forces outside this State. 


(i) A person who, having acquired bona fide legal residence in North 
Carolina, has been classified as a resident for tuition purposes but who, 
while enrolled in a State institution of higher education, loses North 
Carolina legal residence, shall continue to enjoy the in-State tuition rate 
for a statutory grace period. This grace period shall be measured from 
the date on which the culminating circumstances arose that caused loss 
of legal residence and shall continue for 12 months; provided, that a 
resident's marriage to a person domiciled outside of North Carolina; 
and provided, further, that if the 12-month period ends during a 
semester or academic term in which such a former resident is enrolled at 
a State institution of higher education, such grace period shall extend, in 
addition, to the end of that semester or academic term. 


(Note. The 1975 Session Laws of the North Carolina General Assembly 
render G. S. 116-143.1 as amended effective upon its ratification, 
which was accomplished May 29, 1975). 


Tuition 


Tuition for full-time students in technical or vocational programs is $39 
per quarter. Students taking less than 12 quarter hours pay $3.25 per 
quarter hour credit. 


Tuition for students whose legal residence is out of the State of North 
Carolina will be $198 per quarter, or for part-time students $16.50 per 
quarter hour credit. 


Tuition requirements are waived for individuals 65 or older. 


Some classes may require additional fees for the purchase of uniforms, 
pins, and other supplies. 


Refund Policy 


1. Tuition refund to a student shall not be made unless the student is, in 
the judgment of the institution, compelled to withdraw for unavoidable 
reasons. In such cases, two-thirds of the student’s tuition may be 
refunded if the student withdraws within the school’s drop-add period. 
Tuition refunds will not be considered for tuition of five dollars ($5) or 
less, except for a course or curriculum which fails to materialize. Tuition 
of all students enrolled for such shall be refunded. 


2. In order to comply with Federal regulations in institutions not regionally 
accredited, the State Board of Education has authorized modification of 
the tuition refund policy so that veterans or war orphans receiving benefits 
under U. S. Code Title 38, Chapters 33 and 35, can be refunded the 
pro rata portion of the tuition not used up at the time of withdrawal of 
such students. 


3. Where a student, having paid the required tuition for a quarter 
withdraws from the institution before the end of the quarter and the 
reasons for the withdrawal are found excusable by the institution’s 
administration, the student may be allowed credit for un-refunded tuition 
if he applies for readmission during any of the next four calendar quarters 
and petitions in writing to be allowed such credit. ; 


4. Where a student, having paid the required tuition and fees for a 
quarter, dies during that quarter, (prior to or on the last day of 
examinations of the institution he is attending), all tuition and fees for 
that quarter may be refunded to the estate of the deceased. 





Graduation Fee 


A graduation fee of $10 will be charged to students one quarter prior 
to graduation. Students must complete an application for graduation and 
pay the fee during registration prior to graduation. 


Student Activity Fee 


Full-time day students (12 or more quarter hours) will be charged an 
activity fee of $5 per quarter. Students taking less than 12 quarter hours 
will have an option of paying the activity fee. Those students failing to 
pay the $5 will not be allowed to participate in S. G. A. sponsored 
activities. Activity fees are not charged for summer quarter. 


Registration 


The official registration period consists of the first five school days of 
each quarter beginning with the first day of registration. Individuals will 
have an opportunity to pre-register during the last two weeks of the pre- 
ceeding quarter. New students may enter’ open enrollment courses (all 
vocational courses) at any time during the quarter. 


Insurance 


Student insurance is available at a cost of $4 per year. This coverage 
is for students while at the school and in route to and from school. 


Use of Vocational Shops 


Only students who are properly registered in on-going curriculum or 
extension classes in automotive, light construction, welding, or electronics 


aS permitted to use shops, labs, and equiprnent in these particular 
classes. 


Instructors, assistant instructors, associate instructors, and personnel 
assigned directly to a particular shop or lab may use the shop, lab, or 
equipment on special needs basis. 


Before any student, curriculum or extension, is allowed to complete 
registration for any type of shop or lab course, evidence must be 
presented to show that the student is covered by some type of accident 
insurance. The regular student insurance is preferred, however, if a 
personal accident policy is used it must be evidenced by the policy 
number and the name of the insurance agency. 
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Accidents, Reports, First Aid 


Any student injured at school, or in traveling directly to or from | 
school, must immediately report the accident to the Student Develop- 
ment Services department. At such time, the student should request an | 
insurance form if he has purchased the scholastic insurance. The institute | 
will not approve payment by the insurance company unless the accident | 
has been reported. The Student Development Services department also | 
maintains an adequately supplied first aid kit for use by faculty and staff. | 
When first aid is needed, contact this department. 


Parking 


All day and evening students who drive to campus are required to | 
purchase a parking permit sticker. Three lots have been designated for | 
student parking. Students are required to park in these lots and not in 
spaces designated for faculty and staff and around shops and driveways. 
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Financial Aid Policy 

Roanoke-Chowan Technical Institute makes every effort to encourage @ 
students with seriousness of purpose to further their education. Financial — 
assistance is available to students in the form of scholarships, loans, | 
grants, and part-time employment. 


Any student classified as ‘Not in Good Standing” at the institute is 
considered to be making unsatisfactory academic progress, and is not 
eligible for financial aid. 


—Ss ee 


Information may be received from the financial aid office or the — 
admissions office in the Student Development Services department. 


Financial Aid Programs 


1. Basic Educational Opportunity Grants 


Basic Educational Opportunity Grants (BEOG) program is a financial aid 
program for students who are beginning their post-secondary education. 
Every student who applies for a determination of expected family 
contribution can be certain that this family contribution is being calculated 
on a formula consistent to all applicants. 





Forms for completion and mailing to a contractual agency are available 
in the high school or at the technical institute. 


2. College Work-Study 


The institute participates in the Federal College Work-Study program. 
Under this program, students are employed at the institute on a part- 
time basis and may work as much as 20 hours per week while in school — 
and up to 40 hours per week during summer months and vacation periods. 


Eligibility for employment as well as the number of working hours per 
week depends on the student’s financial need. All applicants must be 
enrolled or accepted for enrollment as at least a half-time student. 


3. Supplemental Educational Opportunity Grants 


This program is available to students with exceptional need. Supple- 
mental Educational Opportunity Grants vary in amount due to individual 
need and availability of funds. 





4. College Foundation Loan 

Through the College Foundation, Inc. a student who has been approved 
for admission may borrow up to $2,500 per year, except for the first 
| year which is limited to the lesser of $2,500 or one-half the cost of 
education as defined by the educational institution. The financial aid 
officer gives institutional approval and awards the loan through the 
school’s business office. 
__ Repayment must begin no later than nine months from the date the 
borrower ceases to be enrolled at least half-time at the institute. The 
amount of the required monthly payment and the length of the repay- 
ment period are determined by the amount to be paid for principal, 
_ interest, and insurance. 

The applications for the College Foundation Loan are available in the 
financial aid office. 


5. Comprehensive Employment & Training Act (CETA) 


CETA pays Roanoke-Chowan Technical Institute those charges actually 
incurred by the students in the CETA program, including tuition, books, 
supplies, fees and other charges which are required of all other students 
in the curriculum. 


6. Social Security 


The Social Security law provides monthly benefits directly to persons 
when a parent on whom they are dependent dies or starts receiving social 
_ security, retirement, or disability benefits. The payments can be made 
until age 22, providing the individual is unmarried and a full-time student 
in an educational institution. 


7. Vocational Rehabilitation 


{ _ This service is provided by North Carolina funds, with Federal aid, to 
assist handicapped persons in obtaining necessary training to become 
| gainfully employed. Individuals with tuberculosis, arthritis, deformities, 

amputations, heart disease, mental retardation, deafness, emotional ill- 
ness, paralysis, blindness, and many other handicaps can be served. 
_ Vocational Rehabilitation provides for all education expenses (tuition, 
_ fees, books) for these individuals during their training. 


| 
| 8. David B. Hendrix Loan 
___ This loan is sponsored by the Stylistics Civic Club and offers quarterly 


loans to students for tuition purposes only. The maximum is $39 per 
| quarter and is to be repaid within that quarter. 


| 9. Peggy Cowper Scholarship 


|. This is a scholarship that may be awarded to a student or students 
| enrolled full-time in the Nursing Education Options program. The award 
| is based on need and scholastic ability. The scholarship was established 
by the S. G. A. in memory of Peggy Cowper, a nursing student killed in 
| an automobile accident in the winter of 1973. The recipient is selected 
by a committee. 











10. Student Emergency Fund 


This is a fund established for short-term loans to students with 
‘immediate financial need. Loans are made without any interest charge to 
the student and must be repaid within the quarter in which they are 
borrowed. All loans are made to cover direct school costs (tuition, books, 
activity fees, insurance, parking permits, assistance on gasoline costs to 
-and from school). In extreme emergencies the financial aid officer and 
‘dean of students will review other school related expenses for loan 
consideration and will make a determination. Repayment for these loans 
‘must be made within 30 days. A maximum of $100 may be made to an 
eligible student. 


Criteria for Student Eligibility 
a. Must be of financial need 





b. Must show and maintain ‘‘good standing’ with the institution 


Application for this loan should be made in the financial aid office 
located in the Student Development Services department. 


11. Plan Assuring College Education in N. C. (PACE-I.N.C.) 


PACE in North Carolina provides summer employment opportunities 
for students who have the scholastic aptitude but lack the financial means 
to begin or continue their higher education. Each student who wishes to 
participate in the program must apply for it at the individual school he 
will be attending in the fall. The application to participate must be filed 
with the institute’s financial aid officer who determines eligibility. PACE- 
I.N.C. helps to find jobs for certified students in agencies in their home 
communities. 


12. Veterans Administration Assistance 


The technical institute is approved for the training of veterans, war 
orphans, children of totally disabled veterans; or a widow of any person 
who died of service-connected disability, or wife of any veteran with total 
disability of a permanent nature resulting from service-connected disability. 
Eligible persons seeking such benefits should contact the school, be 
accepted for a program of study, and then seek counseling from the 
veterans service officer. 


The following provisions are required to meet Veterans Administration 
regulations for veteran students: 


A. A veteran student’s last date of attendance will be determined by 
the following: 


(1) A veteran who completes his program of study or who does 
not re-enroll after completing a quarter’s work will be term- 
inated with the VA effective the last day of the quarter just 
completed. 

(2) A veteran who is terminated in his schooling due to excessive 
absences will be terminated with the VA the last date of his 
attendance. (not the date of the drop slip validation). 

(3) A veteran who is terminated in his schooling for lack of 
progress will be terminated with the VA effective the last 
date of his attendance. 


(4) A veteran who voluntarily withdraws from school will be 
terminated with the VA effective on the last date of his 
attendance. 


B. A veteran student who changes his course load and thereby 
causes a reduction or increase of his entitlements will have the 
change effective on the date of the drop-add if it occurs during 
the quarter (as validated) or on the first day of the quarter if it is a 
change that occurs after the completion of the previous quarter. 


C. The veterans service officer at Roanoke-Chowan Tectinical Institute 
will notify the VA in writing, or on necessary forms when appropriate, 
of any change in a veteran’s status with the school. This will be 
accomplished within 30 working days of the change. 


D. A student enrolled in curriculum programs will be required to 


remain in ‘‘good standing’ to be considered eligible for VA 
benefits. A student placed “not in good standing” will be terminated 
with the VA effective the date he is placed ‘“‘not in good standing’. 
A veteran who is enrolled in the high school equivalency program 
must make progress that will be based on percentage of comple- 
tion that must remain equal to percentage of allotted time. (i. e. 
English = 250 hours allotted) Any student in the high school 
equivalency program who has more than five unexcused absences 
in a month will not be considered as fulfilling regular attendance 
and will be terminated from VA benefits for the remainder of that 
quarter. The person can be reinstated by fulfilling the require- 
ments for readmittance. 


E. The veterans service officer will notify the VA immediately when 
an individual’s progress or attendance falls below the above 
minimums. 


F. Any subject undertaken by a veteran and carried after the formal 
drop-add period at the beginning of the term must count in 
computing the grade point average. Where two or more unit 
subjects are undertaken and the veteran fails or withdraws from 
all and/or when the veteran fails to maintain a satisfactory grade 
point average, the veteran will be determined to have made 
unsatisfactory progress and terminated to the Veterans Adminis- 
tration for pay purposes or placed on academic probation not to 
exceed one term. 

*G Since Roanoke-Chowan Technical Institute does not follow a 

quality point average grading system, a student must remain in 

good standing and complete all required courses with a grade of 

C or better in order to graduate. 


H. A student who takes two or more unit subjects and fails and/or 
withdraws from all, will be determined to have made unsatisfactory 
progress and thus terminated with the VA. 

*]. A student must pass sixty percent of his courses with a grade of C 
or better to remain in good standing. A student passing less than 
sixty percent will be placed on probation for one quarter. If he 
does not regain ‘‘good standing’ he will be placed “‘not in good 
standing” and must appear before the Admissions Committee. 


J. Transfers from other institutions and’ students who transfer from 
one program to another within the institution will have their 
transcripts evaluated on an individual basis. After evaluating cre- 
dits allowed, each student will receive a copy of this evaluation, a 
copy will be placed in his permanent file, a copy will be sent to 
the veterans service officer (if the student is a veteran), and a 
copy will be sent to the student’s advisor. 


A veteran student is required to have document No. 22-1999 sent 
to the Veterans Administration stating the number of credits 
allowed for previous training. These credits will be subtracted 
from the total number of hours needed to complete the particular 
program and the student will receive benefits for such. Students 
will then be required to complete the remaining hours needed for 
graduation for his chosen curriculum. Time needed to complete 
the program will vary depending on the amount of credit received 
from transfer and the course load taken each quarter. 


* Students in the NEO program are not subject to the 60% passing for 
classification of in “Good Standing” because of the State Board of 
Nursing requirement that a student must progress satisfactorily in all 
phases of nursing in order to continue in the program. Nursing students 
are required to maintain a minimum of B on all nursing courses, but 
may pass related courses with a C. 
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Guidance and Counseling 


Guidance and counseling are an integral part of the total education 
program at Roanoke-Chowan Technical Institute. 


Trained counselors are available to assist students with academic, 
occupational and personal problems. Counseling is available to every 
student from pre-admission through graduation and job placement. 


To assist students in their academic programs, Roanoke-Chowan Tech 
has established an advisor plan where every student is assigned a 


faculty advisor. The advisor helps plan the student’s academic program, . 


keeps a record of his progress, and is available for additional counseling. 


Testing 


Roanoke-Chowan Tech requires all entering students to take appro- — 


priate pre-admissions or placement tests prior to registering for classes. If 
a student’s scores are unsatisfactory, he many be required to take 


developmental education courses in his deficient areas. 


Student Orientation 


Roanoke-Chowan Tech offers a continuous orientation program. All 
new students are expected to participate in this orientation program. The 
objectives of the program are as follows: 


1. To assist students in the articulation from one educational pro- 
gram to another. 


2. To acquaint students with the facilities, services, activities, policies 
and organizations. 


3. To encourage and assist students to take advantage of the oppor- 
tunities offered by the school. 


4. To offer continuous assistance to the students as part of the — 


counseling program. 


Job Placement 


Roanoke-Chowan Technical Institute does not guarantee job place- 
ment to graduates, but the job placement office will assist in placing 
graduates in jobs whenever possible. Contact is maintained with busi- 
ness and industrial firms in the area in order to locate employment 
opportunities for graduates of programs offered at the institute. Students 
desiring assistance with placement may obtain information from the 
Career Library in the Job Placement office. 
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Student Rights And 
Responsibilities 


Academic Freedom 
The rights of students as citizens are acknowledged and reaffirmed. 
Student rights include the privilege of education — the freedom to hear, 
to study, to write, and to exercise the rights of citizenship. 


Access To Student Records 


All currently enrolled students 18 years and older, parents of current 
students younger than 18, and parents of dependent current students 
have the right to examine and challenge the official records of the 
student. 


Other than directory information, student records may not be released 
without written consent of the student 18 years and older, or the parent 
of a minor. Records subpoenaed by proper legal authorities will be re- 
leased to the authorities, but only if the student or parent is notified. 


Roanoke-Chowan Technical Institute will release routinely, when queried, 
the following directory information: the student’s name, address, tele- 
phone listing, program of study, participation in official activities, awards 
given, and degrees awarded. 


Official records are those records maintained by any unit of the 
technical institute except those created by an individual staff member for 
the member’s eyes only and are not accessible to any other person(s). 
Confidential records, such as those of individual counselors and financial 
records of parents, are excluded and not open to students or parents. 


Student Conduct 


Roanoke-Chowan Technical Institute expects all students to conduct 
themselves with honor and to maintain high standards of responsible 
citizenship. The campus and institute facilities are not places of refuge or 
sanctuary. Students, as all citizens, are subject to civil authority on, as 
well as, off the campus. 


1. Each student is held responsible for information published through 
notices and announcements placed on bulletin boards. 

2. Students who negligently lose, damage, destroy, sell or otherwise 
dispose of school property placed in their possession or entrusted to 
them will be charged for the full extent of the damage or loss and are 
subject to disciplinary action. 

3. Under no condition will alcoholic beverages or narcotics be permit- 
ted in or on the school property. No one under the influence of alcohol 
or narcotics will be allowed on school premises. Any violation of this 
regulation will result in expulsion from the institute on the first offense. 

4. Students who engage in such acts as stealing, gambling, profane 
language, personal combat, or possession of firearms and dangerous 
weapons are liable to disciplinary action. 

5. Smoking is prohibited in all classrooms. At the discretion of 
individual instructors smoking may be permitted in some laboratories 
and shops. 

6. Students are expected to make use of the disposal containers in the 
halls, shops, and classrooms when discarding materials. 

7. Students must remember that when entering and leaving the school 

‘parking areas they must always proceed with caution. 

8. Drinking of soft drinks, milkshakes, and coffee, as well as, us 
food is allowed only in designated areas. Drinks and food should be kep 
within the limits of the student lounge or out-of-doors. 


9. Loitering in cars parked in campus parking areas is strictly prohibited. 
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Visitation 


Any individual visiting a student must have approval of the dean of 
students. Individuals less than 18 years of age are generally not allowed 
on campus unless on official business or at an activity where they have 
been approved by the dean of students. Unauthorized visitors who may 
cause a disturbance will be requested to leave or referred to civil 
authorities. 


The lounge is restricted for use of faculty, staff, students and approved 
guests. 


Students and other individuals bringing children on campus during 
operational hours of the school (unless authorized) will be asked to leave 
with the children. 


Cheating 


Any student who is proved to have cheated will be subject to 
immediate dismissal from school. The student who is dismissed for 
cheating may be readmitted to school if approved by the Admissions 
Committee. 


Student Discipline 


The president and other administrative officials are authorized to 
dismiss, suspend or expel immediately any student who impairs, im- 
pedes, or disrupts the legal mission, processes, or functions of the _ 
institute. Students counseling, encouraging, instigating, or inciting others 
to impair, impede, or disrupt the educational and other lawful operations 
of the institute also shall be subject to immediate suspension, dismissal, 
or expulsion. This includes interrupting classes, cheating, or other conduct 
that is not that of a proper citizen. 


Student Grievance Policy 


Any student at Roanoke-Chowan Technical Institute has the right to 
raise a complaint or lodge a grievance claim whenever he/she feels an 
injustice or unfair treatment has occurred. 


Graduation Requirements 


Upon recommendation of the faculty and the approval of the Board of 
Trustees, an appropriate certificate, diploma, associate, or the Associate 
of Applied Science Degree will be awarded to the student who has 
successfully completed the required curriculum in which he is enrolled. 


To insure that the grievance is given proper attention, the student 
should follow these steps: | 





Student Appeal 


When a student of the institute is given notice of dismissal, suspension 
or expulsion, the student is entitled to procedural due process. A student 
who wishes to appeal such disciplinary action shall state in writing the 
reasons for such an appeal and present the appeal to the dean of 
students within five days of the date of the disciplinary action. 


A board of review, appointed by the president or his designee, shall 
hold a hearing on the appeal within five days of its receipt. The Board of 
Review shall be composed of a member of the administration, a member 
of the faculty, and a member of the student body. 


The Board of Review will review the charges as presented by the dean 
of students and the reasons for the appeal by the student. Counsel and 
witnesses may be heard if so desired by either party. 


1. It shall be the duty of this Board of Review to determine the facts 
of the case based on the evidence presented. Prime consideration shall 
be given to the following questions: 


a. Has a school policy or law been violated? 


b. Is the student charged the quilty party? 


2. After hearing all the evidence, the Board of Review will present a 


written copy of its findings to the dean of education within two working 
days. 


3. The dean of education will review the findings of the Board of 
Review and issue a decision to either uphold or reverse the decision of 
the dean of students. A decision shall be reached by the dean of 
education within two working days following the receipt of the Board of 
Review’s findings. The student will be notified of this decision immediately. 
The decision of the dean of education shall be final, subject only to the 


student’s right to appeal to the Board of Trustees and/or ultimately to 
the courts. 


4. In all cases, the dismissal, suspension or expulsion will remain in 


effect during the appeal process, unless the dean of students rules 
otherwise. 


5. The Board of Trustees shall reserve the right to act on all cases. 
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1. He/She should request a conference with the curriculum advisor. If 
the advisor can solve the problem to the satisfaction of the student, 
the matter should be settled there. 


2. If the advisor cannot resolve the problem, he/she should take the 


student to the department head (if advisor and department head 
are not the same person) who will attempt to reach a satisfactory 
solution. 


3. If no satisfactory solution has been reached thus far, the department 


head should arrange a conference between the student and a 
counselor in the Student Development Services Department. 


4. If the counselor and the student cannot reach a satisfactory solution - 


of the grievance, the counselor refers the student to the dean, 
Student Development Services. 


oi ss 


5. The dean, Student Development Services, should make a completa 3 


investigation of the complaint and find a solution, if possible. 


6. If the student is still not satisfied, the dean, Student Development " 


Services shall bring the student to the dean of education. The dean ¢ 
of education shall hold a hearing, using as many witnesses as 
necessary to hear all sides of the complaint. Following the hearing, — 
the dean of education shall issue a ruling or decision concerning . 
the problem. The ruling of the dean of education shall be final, 
subject only to the student’s right of appeal to the president, thes . 


board of trustees, and ultimately to the courts. 


7. Nothing in these procedures will prevent the student from carrying — 
the complaint directly to the dean, student development services or 


to the dean of education, if he/she prefers. é 


8. The procedure for an evening student would be for him/her to first 


seek a solution through the evening counselor. If the counselor 


cannot reach a satisfactory solution of the grievance, the counselor 


refers the student to the evening director. If the problem was not 
satisfactorily resolved at this point, it would be taken by the student 
to the dean of education. The ruling of the dean of education 
would be final, subject only to the student’s right of appeal to the 
president, the board of trustees, and ultimately to the courts. 


Policy For Transfer To 
Four-Year College Or 
University 


Any student planning to transfer credit eamed at Roanoke-Chowan 


Technical Institute to a four-year college or university must do so on an’ 
individual basis. Curriculum programs here are designed for preparing 


people for specific fields of employment. The student should contact the 


college where transfer is planned as soon as the decision to transfer is 


made. The arrangements must be made between that student and the 
college. Roanoke-Chowan Technical Institute makes no claim that any of 





its courses are transferable although some colleges may choose to accept 


credits earned here. 





Drop-Add Period 


A student is responsible for the schedule of courses for which he/she 
has officially registered; therefore, the program of study should be 
carefully planned under the guidance of his/her department advisor so 
that changes in registration will not become necessary at a later date. 
However, a student may drop or add courses until 10 working days, 
beginning with the first day of the registration period. During this time, 
the student will not receive a grade for a course dropped. After the close 
of drop-add, any courses dropped will receive a “W” grade on the 
permanent record which may affect the student’s status. 


Grading System 


~*A - 93-100 based on performance average of completing all objectives 
B - 85-92 - based on performance average of completing all objectives 
C - 80-84 - based on performance average of completing all objectives 


1 - Failed to complete all objectives satisfactorily within the time 
limit. Must re-register and take the course over the next time it is 
offered unless an agreement is signed to complete the objectives 
during the three-day agreement period. 


F - a. Failed to remove I during required period. 


b. Registered for class but failed to report, to contact instructor, 
and to drop the course. 


W -Withdrew from the course, for whatever reason. Student may 
drop a course at any time before the final examinations and 
receive a W grade. If a student withdraws from the school for 
reasons beyond the student’s control, the advisor may request a 
Waiver of Classification of the student from the director of 
instruction. A student must re-register to receive credit. Excep- 
tion - a W grade cannot be given for an I. The student who 
_drops from a course in which he/she is trying to remove an I 
can only receive an F. 


* An A can only be received as an average of original test grades - no 
retests. Retests may be given only on material on which a euien 
received less than 80 on an original test, but at least one original test 
must be passed. A student cannot make higher than 80 on a re 
more than two retests on a test should be allowed. 


test. No 
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Classification Of Students 


At the end of the three-day agreement period the Student Develop- 
ment Services Department will classify each student enrolled the previous 
quarter according to the following categories: 


President’s List - Full-time students who are in “Good Standing” and 
who make a grade of A on all courses in which they are enrolled 
at the end of the drop-add period. 


Honor Roll - Full-time students who are in ‘(Good Standing” and who 
make at least a grade of B on all courses in which they are enrolled 
at the end of the drop-add period. 


Student in ‘‘Good Standing” - Any full-time student who has a grade 
of C or better on 60% of the courses in which he/she is enrolled 
at the end of the drop-add period, who is not under disciplinary 
action from any instructor or the department of Student Development 
Services, and who is not in arrears in his/her financial obligations to 
the school.* 


Probationary Status - Before being classified “‘Not in Good Standing’) 
a student will be placed on probationary status for one quarter. If 
the student is not removed from probationary status during that time, 
he/she is automatically placed in the classification of ‘Not in Good 
Standing.” 


Student ‘“‘Not in Good Standing” - Any full-time student who has C’s 
on less than 60% of the courses in which he/she is enrolled at the 
end of the drop-add period, or who is under disciplinary action from 
any instructor or the department of Student Development Services, 
or who is in arrears in his/her financial obligations to the school. 
This student will be asked to withdraw and must appeal to the 
Admissions Committee for readmittance. This committee will determine 
if and when the student may re-enroll in school. 


The student who is classified “‘Not in Good Standing” and is read- 
mitted to school by the Admissions Committee will be permitted to 
enroll in a minimum of 6 credit hours in required curriculum courses 
for one quarter. If he/she earns those mimimum 6 credit hours during 
this quarter, he/she may then be readmitted to the in ‘Good Stand- 
ing’ classification. If a student classified “Not in Good Standing” 
desires to take more than the minimum 6 credit hours, he/she may 
enroll in a maximum of 12 credit hours, provided written permission is 
obtained from the dean of students. A student who enrolls in more 
than 6 credit hours must pass 60% of all courses taken or a minimum 
of 6 credit hours, whichever is greater, in order to be classified in 
“Good Standing’. 


Full-Time Student - Any student enrolled in 12 or more credit hours at 
the end of the drop-add period. 


Part-Time Student - Any student enrolled in less than 12 credit hours 
at the end of the drop-add period. 


Classification of Veterans - Any veteran taking six credit hours or more is 
classified. He or she is required to pass 60% of all courses attempted 
in order to be classified in “Good Standing.” 


* Students in the NEO program are not subject to the 60% passing for 
classification of in ‘‘Good Standing” because of the State Board of 
Nursing requirement that a student must progress satisfactorily in all 
phases of nursing in order to continue in the program. Nursing students 
are required to maintain a B average on all nursing courses, but may 
pass a related course with a C 


Residence Requirements 


The student must take a minimum of 24 credit hours on the Roanoke- 
Chowan Technical Institute campus to be eligible for a degree or 
diploma (with proper transfer credit applied). 


GENERAL INFORMATION 
AND REGULATIONS 


Withdrawal 


Students desiring to withdraw from the institute or from a particular 
course for any reason must contact Student Development Services to 
obtain the proper forms and procedures for official withdrawal. 


Changes in Regulations 


Efforts will be made to keep changes in this catalog to a minimum, but 
changes in policy by the General Assembly, State Board of Education, 
the Department of Community Colleges, or the Board of Trustees may 
make some alterations in curriculums, fees, etc. necessary. The institute 
reserves the right to make changes in the regulations, courses, fees and 
other matters of policy as it deems necessary. 


Student Government 
Association (S. G. A.) 


The Student Government Association (S. G. A.) is designed to promote 
the general welfare of the institute in a democratic fashion and to 
facilitate communication between the student body, the faculty, and the 
administration. This student council provides a means through which 
students can promote interest in student activities both on and off 
campus. 


Telephone 


Students are not permitted to use the institutional telephones. A public 
telephone is available in the student lounge of the Roberts H. Jernigan, 
Jr. Education Center. 


Inclement Weather 


When classes must be cancelled due to inclement weather, official 
announcements will be made over local radio stations. Announcements 
made by Hertford County or other Roanoke-Chowan area public schools 
do not determine whether Roanoke-Chowan Tech will be open. Such 


decisions are made independently by the president of Roanoke-Chowan 
Technical Institute. 


Food Services 


; A short order food service is available on campus in the student lounge, 
amburgers, hot dogs, french fries, and other sandwiches are prepared 


daily during lunch hours. Drinks, candy, potato chips, etc. are also 
available in the lounge. 


Attendance Policy | 
Day Student: 


The importance of regular class attendance cannot be stressed enough 
Every instructor should spend some time explaining the attendance 
policy and its correlation with the grading system to his/her students 


The decision regarding class attendance and/or attitude problems shal 
be left to the discretion of the instructor. If the instructor considers 2 
student’s attendance and/or attitude to be a problem, he/she shal 
contact a counselor who will discuss the situation with the student and 
instructor, and the counselor and the instructor shall reach a decision 
concerning continuing the student in class. 


Every instructor must maintain a class membership record for every 
class taught. A student is not to be carried in membership after five 
unexcused absences, or after he has been dropped. It shall be the 
judgment of the instructor to decide if an absence is to be excused or 
unexcused. If a student is to be dropped, the information should be sent 
to the Student Development Services department, where forms will be 
initiated for processing. 


It is also the instructor’s responsibility to determine if a student should 
be dropped from a course because of absences, excused or unexcused, 
which would make it impossible for that student to successfully complete 
the course. 


Students dropped from a class because of excessive absences may be 
reinstated in that class only upon recommendation of the instructor and 
approval of the Admissions Committee. 


Evening Student: 


The irreqular meeting schedule of some evening classes makes if 
necessary to establish a separate attendance policy for students enrolled 
in evening curriculum classes. Often five absences would constitute 
missing fifty per cent of the course and would equate to far above the 
absentism allowed prior to the dropping of a student. 


The institute, therefore, established the following attendance policy for 
students attending evening classes: 


1. Instructors, counselors and the evening director should stress the 
importance of attending all class sessions. 


2. A student may be dropped after his unexcused absences total one- 
sixth (1/6) of the contact hours for the course. Drop information should 
be forwarded by the instructor to the evening director, who will process 
the drop forms through he Student Development Services department. 


3. A student may be dropped if his absences, excused or unexcused, 
will make it impossible, in the instructor’s judgment, for him to success- 
fully complete the course. 


4. Any student who has been dropped from a course because of 
excessive absences may be reinstated by the evening director after first 
receiving the instructor's approval. 


Bookstore 


The bookstore is located in the student lounge area. Textbooks anc 
student supplies may be purchased there. A schedule, indicating the 
bookstore hours, is posted on the door. 


Identification Cards 


Student identification cards are issued on registration day after the 
student is officially registered and upon payment of the student activity 
fee. This card will admit students to social, cultural and educational 
2vents sponsored by the school. 


= @ 
Ring Sale 
A ring sale is held during the fall and spring quarters of each year, at 
Which time Roanoke-Chowan Tech students who have completed 50 
er cent of graduation requirements may purchase an institute ring. A 
leposit will be required when the ring is ordered. 
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Evening Program 


Roanoke-Chowan Technical Institute offers classes in the evening 
Monday through Thursday to meet the needs of students employed 
during the day or those who prefer to attend classes at night. 


Anyone 18 years of age or who has completed public school require- 
ments may apply. Admissions requirements for the evening programs are 
the same as those for the day programs. Attendance requirements differ 
and are listed separately under “Attendance Policy: Evening Student.” 


Curricula courses currently being offered through the evening program 
include those in Business Administration, Criminal Justice, Executive 
Secretarial, General Office Technology, Early Childhood Education, Aagri- 
cultural Science and Mechanization, Automotive Mechanics, Welding, 
Electronics, Nurse’s Assistant, and General Education. 





Learning Resources Center 


The Leaming Resources Center at Roanoke-Chowan Technical Institute 
is composed of the library, the multi-media department and the learning 
laboratory. All are located in the center of the Roberts H. Jernigan, Jr. 
Education Center and serve as the hub of learning for the facility with all 
classrooms and offices revolving around the LRC. 


Library 


The library is designed to help each student meet his vocational or 
technical goal and is also open to all faculty and staff as well as the 
general public. Highly qualified librarians are available to provide individual 
assistance in the use of library materials. Library orientation periods at 
the beginning of each year also enable the students to become familiar 
with the use of library materials and library regulations. 


Aside from a well-rounded collection of books, the library contains 
pamphlets, periodicals, films, filmstrips, video tapes, recordings, and 
transparencies. The open-shelf system enables students to browse freely 
and encourages reading and studying. 


Present library holdings include more than 20,000 volumes in general, 
technical and vocational fields. The library subscribes to 250 plus period- 
icals and ten newspapers including those published in the Roanoke- 
Chowan area. 


Open from 8 a. m. until 9:30 p. m. Monday through Thursday and 
from 8 a. m. until 4 p. m. on Friday, the library offers opportunities for 
learning to individuals of all educational levels. 





Multi-Media Department 


The multi-media department is responsible for providing and maintain- 
ing audiovisual instructional equipment. 


Movie projectors, filmstrip projectors, opaque and overhead projectors, 
record players, tape recorders and other audio-visual equipment can be 
checked out and used by all instructors. Microfilm and microfiche readers 
and printers are also available for use. 


In addition to instructional materials like maps, globes, films, tapes, 
filmstrips, recordings, slides and transparencies, instructor-developed 
materials may be produced for inclusion in learning activity packages. 
Video taping equipment can be used in the classroom for instructional 


purposes. The services of a black and white darkroom and a dry 
mounting press are also available. 
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Learning Laboratory 


The leaming laboratory, located within the LRC, provides an opportunity 
for individuals 18 years of age and older to pursue their educational 
goals. 


Through the use of a professional staff and programmed or self- 
instructional materials, adults work at their own pace to supplement 
classroom activities, to take additional course work, to prepare to pass 
the high school equivalency examination, to study for self-improvement, 
or to get a basic education. 


Since there are no formal classes, the student may begin at any 
convenient time and proceed at his own learning rate. Coordinators are 
available to give assistance and to determine if the student is progress- 
ing satisfactorily. 


Veterans who are not high school graduates can receive VA benefits 
by working for their equivalency in the learning laboratory. These 
benefits are not deducted from their eligibility for higher education. Many 
veterans hold full-time positions while working toward their goal to pass 
the GED (General Education Development) test. 


There is no charge to study in the learning laboratory and it is open 


Monday through Thursday from 8 a.m. until 9:30 p.m. and on Friday 
from 8 a.m. until 4 p.m. 


Adult Basic Education 


; Adult Basic Education (ABE) is elementary level education for adults. 
mphasis is on communication and computative skills such as reading, 
uating, speaking, listening and arithmetic. 


Maataduats 18 years of age and older who are not able to function 
beyond an eighth grade level or whose educational levels reduce their 
ability to obtain or retain employment, or otherwise meet their adult 
responsibilities are eligible for enrollment. 

“a 
_ ABE provides learning experiences which will enable the student to 
increase his knowledge and the understanding of his relationship to that 
environment. This program enables the student to develop self-assurance 
and individual pride. Moreover, these objectives are achieved not only 
by the adult student, but also by the family of the student through his 
influences. Consequently, cycles of illiteracy and, hopefully, the cycle of 
poverty can be broken and a better informed generation of citizens can 
develop. 


Classes often meet in local community surroundings where there is a 
sufficient number of interested adults. 


y 
. 


LEVEL I (Grades 0-4): This level is designed for adults who have little 
or no knowledge of the basic reading or writing skills. Classes are 
designed to bring adults to a functional level whereby individual study is 
possible. Adults completing this level should be able to demonstrate a 
. level of fourth grade and possess an adequate sight vocabulary. 
LEVEL II (Grades 5-8): This level is designed for adults who are 
reading above the fourth grade level, yet lack the necessary comprehen- 
sion skills or vocabulary necessary for high school classes. These skills 
are strengthened through other subject areas such as social studies and 
eS Basic arithmetic functions are also taught as well as health and 
onsumer subjects. 
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Sheltered Workshop 


Roanoke-Chowan Sheltered Workshop and Evaluation Center began 
operation in March 1975, under the control and direction of Roanoke- 
Chowan Technical Institute. 


The purpose of the workshop is to provide vocational evaluation and 
adjustment for the physically, mentally, and emotionally handicapped 
adults in the Roanoke-Chowan area. The workshop is closely associated 
with Vocational Rehabilitation and other referral agencies. 


An important aspect of the workshop is the work adjustment program 
which is structured to allow workshop clients to work in a situation very 
similar to that of competitive employment. Practical, realistic work exper- 
iences are provided in two important work situations. One is sub- 
contracts secured from local businesses and industries; the second is the 
campus services, whereby the handicapped person becomes involved in 
the various types of work on campus, including food service, custodial 
and maintenance work, and also some jobs in the clerical and technical 
areas. 


Continuing Education 


Roanoke-Chowan Technical Institute seeks to serve the needs of the 
adult community by providing numerous programs in continuing educa- 
tion The term “‘adult,”’ as used here, refers to one who is eighteen years 
of age or older or one whose high school class has graduated. 


Development of adult programs is on a continuing basis and is based 
solely on the community’s particular and varied needs in areas of formal 
academic learning, cultural advancement, vocational improvement, and 
creative personal interest of citizens in the area serviced by the institute. 


Among other broad areas, programs of continuing education include 
vocational retraining, job upgrading, cultural and personal enrichment 
courses. Ordinarily, a course may be offered when a minimum of twelve 
to fifteen persons express an interest in a particular subject, provided the 
college can secure a competent instructor. In compliance with North 
Carolina law, a $5 registration fee, per person, is made for each course. 
Fees and policies are subject to change by the General Assembly, State 
Board of Education, and the N. C. Department of Community Colleges, 
and there is no registration fee for individuals 65 or older. 


The following is a listing of some of the courses which have been, or 
are being offered through the continuing education department: 

Emergency Medical Training First Aid 

Ceramics Flower arranging 


Home sewing Speed reading 


Carpentry Auto tune-up 
Photography Knitting 

Decoupage Interior decorating 
Upholstery Pilot’s ground course 
Vocal music Air conditioning 
Crocheting Electric motor repair 
Tailoring Income tax reporting 
Drapery making Macrame 

Bedspread making Refinishing 
Ambulance Attendent Training _ Pottery 


Management Development 
Training 


The management development program has been designed to pro- 
vide instruction for supervisors at various levels of management to 
prepare them for advancement. The courses are designed to offer 
practical applications to current needs of business and industry as they 
enhance personal growth and development on the job. 


Fire Service Training 


In order to maintain good fire fighting departments there is a need for 
continuous upgrading of fire fighting personnel. Courses to train fire 
Service personnel in the latest techniques and methods of fire fighting are 
provided through the continuing education division of the institute. The 
fire service training program provides training sessions in local fire 
departments. This allows the firemen to be trained’ as an organized 


group utilizing equipment that would be ordinarily accessible and would 
be used in controlling fires. 
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Industrial 


As new industries come to North Carolina and as existing industries 
expand operations, creating additional jobs, the State offers employ 
training through the N. C. Department of Community Colleges. Unde 
this program, new or prospective employees are trained to function in 
the direct production jobs thus created. 


Services Training 


This training is offered at little or no cost. The conducting of such 
training is not of a general nature; instead it is highly directed toward the 
particular jobs within a given company and its individual needs. Also, 
because each company has its own unique philosophies and practoes 
corporate personality traits and needs which will be reflected in it 
approach to manpower training, a separate and distinct training program 
must be designed for each industry. 


The program is designed to equip the individual employee with the 
skills and knowledge to qualify for the jobs being created. It is administere 
jointly by the institute and the State department. Industrial training 
specialists frorn division offices are assigned geographically throughout 
the state to assist the institute in the design and administration of these 
special programs. 
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Roanoke-Chowan Technical Institute 
Route 2, Box 46-A 
Ahoskie, North Carolina 27910 


‘An Equal Educational Opportunity Institution”’ 





Academic Calendar 
FALL QUARTER 1980 


Pre-Registration *.~ ve). seats aan ROE ON Se ORIN aa aR any alta OM ne ens ah Desai) ees GE EN Bie oe Soph aba August 12-26 
Registration’ «2 i cbics ny 5 cevins wesley lione tend tape BP giriotelk cee gino th aie eae Ne an oe LR OM Ui Mas i September 4 
Ofienitations 5.20 ore eee es eh ein eg ie ia ie OH Se eae He Aah 9, SHUN Pan TL AN fe age eM REALS SNR Bi RE September 5 
First Day. of Classes . 22s. Sa:5% oes URE AE Ng aida a se cago peraee NR SMe, Rea a MLR URC Ty Sole le cee ge nna ease age et oan September 8 
Registration’, Period: Ends) os. ese sas HSE Re ee tahoe ie ae ah IO ott sa iret aah Peet i cd September 11 
Drop-Add .Perlod Ends 3x 28s 5S Fina ca bial enteral Ung, Basho RRR Oe Bia teatata Pa fie ein tha Seat ehh Rae eee hee September 18 
Last Day of Quarter it) Osa hoe Sa Pant ae pate ba pao ee apie Ea Sis Ne ange ata UREN ae beep anton aL cath Pear nia eh eR November 21 
WINTER QUARTER 1980 - 81 
Pre-Registration: 20st ia rete tee Soles one ota sie clone te MLE AE a ea OR Re A OE Ta he ein eM November 7-21 
Registration trata io ache ea tine ctw ee SN, raster) he gee ese IE aap cermin Re Ana NAN SI, UA his OPN. SURES November 26 
Thanksgiving: Holidays <r seen oe mee as acti brace oer eee Pane orate pce ee ne PRL PCL a Mer dee bl ok eae November 27-28 
First: Day<of ‘Classes: 50. Ponca stuhts 2 9-tenlt sternite call tnt Wie ive ah Wer Gael ane ar eR LSTA ab Me Mine IU Toate Samco Nh cana Aa A December 1 
Registration Period Ends): ite tag ce tas store aun sina inaadiea Me ge eat acpi Neem CEN ace maar CSOD Ve ea NEne h autaa amie December 4 
Drop-Add Period Ends: 20) n2 ata ies ne dia ase aneliy ic Se angeeea ae SecctL PAR RL UD sonatas ett ea ha OCs a ee December 11 
Last Day. of Classes: before: Holidays 2t.5.ueg bie ae ie on Be nee ic aera eat cet apie bre we: Bie I. Yat reais) a = bea December 19 
Christmas &*New: Year.ssHolidays: sci, witak Unt ieceecc ees oi eb aes als cdi ts cae ae OO DE Ne yn OS Nh December 22 - January 2 
Classes: Begin’ After Holidays: 2/474 S.0 2c Wi tal Nota Pata bac tepe BA ier Ae Mh Rel na Aa ARORA a cM Dy abies twin Manny a aR ay January 5 
Last Day: of Quarter (0 eis CN ine, 2 Sosa raat aa Ne MN, es Mc ON NO Scan MR a eRe ae ee Manse BOD AG en Ne February 27 
SPRING QUARTER 1981 
Pre-Registration 32 3 iG ate sages SRR ES ae ee a ERO acest, a nai Pe ape ct a aA EM DRE a un cman Sein Ub a at February 13-27 
Registration, «. 23. 22a oer Sih abe aE ig HN Ue Uns rey ana aaRe aa arta ae ii el ed Maui, Oho) aoe etalon veil cacao March 4 
First: Dayof Classes uit ccc ln eae oe ae Re ae ee stoke Cee Ciena rere, AEE Sane le Me the TMS pS Sicp Mn Au oe LS gl March 5 
Registration’ Period. Ends ys io) acco th aol Sane ta ee ces ane ne ate RIPEN, aia RCP CT en SPS ttt PNR ar VaR ea March 10 
Drop-Add Period: Ends\ns5SeAyhs aces eyes ual tie tice oa ton at ne a CREED ENT Va IE tee SS UR MC ER Nebel ae ecg eb reunite March 17 
Classes ‘End ‘for’ Holidays ov iw ate a GO tie rie Ree om Ait Hien UR te PM ERM a MOR Ma ne Hie Perel esi tN ha, oes le Phe rae ea Be April 15 
Easter Holidays 25 )f08 2 a0 oe eae Gh See I ee a ENE IO a IE ne RR Pace RE SR reba cet IN Sct met Mee INE April 16-20 
Classes..Begin After Holidays 232 22ve Sash she recess aR Sy coma RS a HEN RT Ize MRA Pe iat Pe ras en asl Se ioe April 21 
Memorial. Day. Holidays. 23 ad pao Soe Be ce Beats eae tan a eee gy Sat ma A aA eee cle Ate ay See SS nT ay Sta Ee aR. er May 25 
LastDay- of Quarter’, ite treater ee aaa BRT Mi ee MT TaN MMe, Seu Nr. SU le NE A at aM nl SOM ma eM AW NG Mgt A May 26 
SUMMER QUARTER 1981 
Pre-Registration® O04. a Fch 5 Pies Cae Nae Ue cis Sos CO eee ene Maia Neae al na Uy. SAI Me Mastek uae Aste a ir as ei A ea May 12-26 
Registrations: 2.2527.) 5025 Tae ss eS aes 2 STE hgh iS, sl aa SN AA i eal EME tite a Rt a MLO 2 a lS ec a ante a ce Co June 3 
First: Day ‘of: Class@s.73 2 Siti ahs Maca ath tino ULNA UO SAR NU aa a eo aR emt Are ON ate Yh, Magia tal Mek June 4 
Registration Period “End&::,22'> ne oes ah RN ie aN te eat aA ak UE A ee aA TSR An er SA oe Nt Aes ete brains dune 9 
Drop-Add ‘Period “Endss)2 5, ‘Sa SS Pea uekuis Varco Ree tt a oe ak Oy ee Un aE Phe eee iSite ae ne eae EE No dune 16 
Classes, End’ forHoliday'y-3co 0) 23 tas a ete ee at cea OLR PM aR OE th TLL ge an eNO July 3 
Fourth (of duly: Holiday soe aie hans A Beat ly tae se ye earl RR a aS NRO gee Wane LIE «Oi mil A abn Re July 6 
Classes Begin; After. Holiday: 1:5 sor Se gaye tao ee ho) Ng a Cae Oe I ORD nN Te TEE Vg SEEN oot Yen etapa as ip es July 7 
Last Day-of Quarter.) oc7<) peu. htt catia ier eta ein, Seer an ga Ie ees Me a a iced LSB Nae Er nae Ac Pao im aa August 20 
Graduation "soe oe Nee ine ae eee Re phe eERR ae oee UN ae Rac I eM er, Vg aan bee a Ne August 23 
FALL QUARTER 1981 
Pre-Registration: 1. sic side SRN Biss Deg Tact eye oa pe Sg cee aa a ed RBC NURI eg Door overeat athas ohs S caetre e August 6-20 
Registration en 2S Boe yee aR I aay Saat gi Sa ee Ie ae a OER ak nee ecco oe, St RE a September 
Orientation’ 00) e..c.st rit Ge eel a ht To agg ced a RETRIAL et Pet Mea ee toes est OR Sea aaeaal September 2 
First. Day vof Classes...) Serre wk Peet ea, REG Bee een me el Rance ecm e ek. aL, Sane ne ge September 3 
Classes: End: for ‘Holiday’. 2022255. 2cv Shey eae tae ae a a oe ee ce eRe ie ache Ni Na al September 4 
Labor Day‘ Holiday (2.2 522°): Se PivGn ah eae a ok er Oe ROR ee CR ed ac Oe, tera awh ta Mae as September 7 
Classes Begin After ‘Holiday 9329 4 west ack eee eee EAS aoe a ON gk Myo WE TRA, ANC ON eet Oa ole September 8 
Registration’ Period -Endsi)) acti yO, Wa aro wempine & ail pee aire eer COM ent Nee aati Yih MI au ak Ned (hae aamiele iP ge September 9 
Drop-Add Period Ends’.......-...... arias Slt AI Pa me rt acy Omer Oe eine ano ate ek te a LUA MR Wide ba Mle D:N. (deg Si hor Meg ne September 16 
Last Day of Quarter svi Sie S75 ATO eG Ne Ne Toe ea Nae oe De CaO Lae eR patton MW Ee ead er fe November 19 
pe fe WINTER QUARTER 1981 - 82 
Pre‘Registration 2... sc S54 jak 9 ca) age on ghee ROR ean ae OE MRIS IPE DNA ED? RE SAS UD eA November 5-19 
Registration 0002 a Jy Bch) Soe Re tetes LOM OO ae coe tna I ete nen ee a an me aoe, Sally We ott te ee 6 age iy November 24 
Thanksgiving Holidays* 3 22 s2e8 22th age ie Laren nie aie es oh peel cela ed ga eB Pe ek November 26-27 
First Day of Classes ...............% PA ren ee ace Til HA ae OR Me a ta MR ad Mae Wate Agia oe ene ty Wee aay ORCI AORN November 30 
Classes End for Holidays 2 ¢sc2935 2)-afcat ae wetcal OTe ae eet cts CO oe ae ae eee eae or ee nC ce on erie enh ka December 18 
Christmas & New Year's, Holidats ut fi dutes uy aeetaa hat an hte ee i Nae Ree le ae ee ce loa ne hee nN e Aalia December 21-January 1 
Classes Begin After Holidays << <ct 2 Star eae ae ak eT ae les te ea nev Oh, 5h ee ae a ie eae aOR January 4 
Last. Day of Quarter... (5520 lefo) ep di oe Oe ea re ee RE et RES Tad Te Ane nf are Cia eed February 26 
Leet reat SPRING QUARTER 1982 
Pre-Registration =! 3.70 bck aba et aa etre Ree a dd Ra ee roe eT Na oda a ia February 11-25 
Registration =. 2. co) Ue Ser eG eh ee Sa meat hey OER eet oe SRST OE ail gen are March 2 
First Day of Classes i227, Soe sana RS i Nee Ia aE ON I Aa Sem IG a a gs a ee ae March 3 
Registration Period: Ends'.7225 5:55). tg accent ete Oe an eit ea cn ek eae SEAT a I AA EM Mol AR nO atl Ae March 8 
Drop-Add Perlod: Ends. v2.29 aT Goal lie Baan el ie eal RE Ieee Neale nt Romane Mae ae March 15 
Classes End for Holidays. 2 .s.s cop ata Eta Aa tay a ee ag mg ean Pca eM PS TLL nk Pec ae April 7 
Easter Holidays... ./.2°: 0 2, De scil tllews ae altel Dhaene Dec Pas ee Naa ena Do ret ig tea ae ca April 8-12 
Classes Begin After Holidays 050°. 255 Sa aro aay Naa te SE BNO sa a ieee Mean Oh ir ohne et eae ON netetias April 13 
Last Day: of Quarter 0. ct per ov on Sat ottette Maite oh aoe aie ie el ea een Ie SO ALN Shay Ne gee May 21 
SUMMER QUARTER 1982 
Pre-Registration «00.02.25 5.2.8.4 So 4 Dea rw ean OS Meena a ea te aMea a naa ER hc my ie Pea a May 7-21 
Registration? 2550 0d) 2 ee taal enna Sg gE Ae Non Sa ote Oa) eh Wear te Rea ate nas Brel RN hg tae dune 1 
First: Day. of Classes): dora meer att eta eee Nh gg eda eng Gel a Ri et St RD Clee Pega ha na eh ME ROR ake ah Mire Cor RO June 2 
Registration Period Ends: oi i. Sie na yr gee a Cee et ae oe ee RE ae eg t hae aan tae ae June 8 
Drop-Add Period ‘Ends. 32.0. a7 27RD Sa etna iad Spe ae Reon Pee nD Cael eR ee ee June 15 
Classes End for Holiday's ¢is5.0. 2c ch005 20h 7 oe rae OA eter oa Nea es Oi ns thee Mitac NEN Pai ae a ae pe July 2 
Fourth of duly Holiday : 5.2 20 00..pie, 5oy Ta OEE ae eis ie aa aie he ee aS July 5 
Classes Begin After Holiday 22.5 ee Se Pe go ae SPN Ratt RE ee ret In Sn ne. eh err eu AN Sa ae AUC este aun Ae Fina SO peel duly 6 
Last Day of Quarter’, 2.4.05 00 2 CRS rt eee oa a oR RED Sp aa ta a aN ti Re ae PL oe i cee August 18 
Graduation 
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: 
_ The Agricultural Science and Mechanization curriculum provides a 
training program for developing technical skills and scientific knowledge 


needed for the successful operation and management of a general 
ming program involving crops and livestock. 


_ It appears that there is a growing scarcity of young people trained in 
basic agricultural science and mechanization. Larger farming operations 
‘yequire more mechanization and tremendous outlays of capital; thus, the 
need for trained farmers becomes increasingly critical. The objectives of 
‘this curriculum are to provide the managerial and operative training 


“needed for successful farm operation. 
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The graduate of the Agricultural Science and Mechanization curriculum 
is trained to manage and operate a farm. In addition, this individual 
should be able to perform most of the repairs to buildings and equipment 
as well as perform the necessary electrical, construction and plumbing 
requirements pertaining to the farm operation. 


Those enrolling in Agricultural Science and Mechanization must meet 
the specific requirements for all vocational students and veterans must 
receive eligibility approval from the Veteran’s Administration and be 
engaged in suitable agricultural employment that is considered full-time, 
based on time required for that type of farming operation, throughout 
the entire enrollment period. 


SUGGESTED CURRICULUM BY QUARTERS 


% ‘supa fiers: 
FIRST QUARTER u SEVENTH QUARTER 
_AGR 215 Farm Machinery Repair and AGR 218 Argicultural Mechanization 3 2 4 
‘a Maintenance 3 a 4 AGR 165 Plant Pathology 3 2 4 
-AGR 107 Farm Records and Taxes eRe eg Sree oe a vs 
5 5 is 
i EIGHTH QUARTER 
‘SECOND QUARTER AGR 222 ~ Farm Electrification Z 2 3 
-AGR 185 — Soil Science & Fertilizers 4 2 5 AGR 222a Farm Electrification (Lab) eae Ah 
‘AGR 205 = Agricultural Marketing FP asta ee 2 8 3 
: Oe ore NINTH QUARTER 
AGR 143 New Sources of Farm Income 4 0 4 
THIRD QUARTER He! AGR 103. Feeding Management 5 0 3 
_AGR 278 Weed Identification & Control 3 2 f AGR 290 Soil and Water Conservation 1 0 3 
~AGR 127 ~~ Animal Nutrition a 2 3 Pr TRO Oe 
f : eta ie pee 10s + Ose. 
: 6 4 7 
’ TENTH QUARTER 
FOURTH QUARTER AGR 201 Agricultural Chemicals (Pesticides) 4 2 5 
AGR 272 ~~ Tobacco Production 2 2 3 AGR 187 Fertilizers and Lime 2 2 3 
_AGR 272a Tobacco Production (Lab) EUs oO: 20: ee Sat vat 
PG ane 
ELEVENTH QUARTER 
FIFTH QUARTER AGR 128 Farm & Home Construction 1 4 3 
AGR 119 Techniques of Welding 1 4 3 AGR 121 Crop Production eater ten, 
‘AGR 228 Animal Diseases and Parasites SO ZS eae 3 7 5 
S EEA BOS SS TWELFTH QUARTER 
‘a AGR 296 Agricultural Programs & Agencies 2 0 2 
_ SIXTH QUARTER AGR 105 Pastures and Forage Crops Z 0 2 
~AGR 204 Farm Business Management 3 2 4 AGR. 105a_ Pastures & Forage Crops (Lab) 0 6 0 
-AGR 245 = Crop Insects SO ee as ea as 
oon Rel aes TOTAL QUARTER HOURS 60 60 78 
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Agricultural Science And Mechanization 4% 


3 OX 46-A, AHOSKIE, N. C. 27910 
919-332-5921 


ROANOKE-CHOWAN TECHNICAL INSTITUTE, RT. 2, B 
“An Equal Educational Opportunity Institution” 





AGR 103 FEEDING AND MANAGEMENT 5-0-3 
A study of applied principles and concepts of animal nutrition. Problems associated with feeding 
livestock, nutritional diseases, balancing rations, feed additives, feed-stuffs, anatomy and physiology 
of the digestive systems of farm animals. The study includes management and economic 
problems associated with the feeding and marketing of livestock. 

Prerequisite: None 


AGR 105 PASTURES AND FORAGE CROPS 2-0-2 
A study of the major grasses and legumes of economic importance in North Carolina. Attention 
will be given to management, soil types, fertilization, harvesting and nutrient value. 
Prerequisite: None 


AGR 105a PASTURES & FORAGE CROPS (LAB) 0-6-0 
Field application of pastures and forage crop production techniques to accompany classroom 
instruction. 

Prerequisite: None 


AGR 107 FARM RECORDS AND TAXES 2-2-3 
An introductory course to accounting methods related to the farm business which acquaints the 
student with terminology, basic principles and techniques used in recording transactions. Practical 
application of the principles learned are made by working with actual farm situations. A study of 
taxes as related to farm income, forms, deductions, depreciation, and tax applicable to farmers. 
Prerequisite: None 


AGR 119 TECHNIQUES OF WELDING 1-4-3 
Principles of oxyacetylene and electrical welding, cutting and brazing. Principles, procedures, 
safety precautions and experience in using oxyacetylene and arc equipment. Projects are 
assigned to develop skill in the use of equipment. Includes the study of metals, rods, gases, and 
special electric welding machinery. 

Prerequisite: None 


AGR 121 CROP PRODUCTION 2-3-2 
A study of the characteristics of field crops relative to varieties, environmental factors, rotations, 
fertilization, control of pest and cultural practices pertinent to crop production. 

Prerequisite: None 


AGR 127 ANIMAL NUTRITION 3-2-3 
A course dealing with the principles of nutrition and their application to feeding practices of 
cattle, horses, sheep, and swine production in North Carolina. 

Prerequisite: None 


AGR 128 FARM AND HOME CONSTRUCTION 1-4-3 


This course deals with the fundamentals of farm carpentry, fences, concrete, and masonry. Part 
of the course gives students an opportunity to leam and practice home construction projects 
such as kitchen cabinets. The study also includes the water needs and waste disposal. Attention is 
given to planning, proper care, and maintenance of farm water and plumbing systems. 
Prerequisite: None 


AGR 143 NEW SOURCES OF FARM INCOME 4-0-4 


This is a study of new areas of production that are not in practice in the student’s present 
farming program. The farm enterprise system will be analyzed and new enterprises suggested. 
Provisions of contract farming in the production of poultry, livestock, fruits, and vegetables for 
the processing industry also will be studied. 

Prerequisite: None 


AGR 165 PLANT PATHOLOGY 3-2-4 


A course dealing with the nature and symptoms of diseases in plants; the characteristics of plant 


diseases, causal agents; cause, identification and control of the major plant diseases of the area. 
Prerequisite: None 


AGR 185 SOIL SCIENCE AND FERTILIZERS 4-2-5 


A course dealing with basic principles of efficient classification; evaluation and management of 
soils; care, cultivation and fertilization of the soil and conservation of soil fertility. 
Prerequisite: None 


AGR 187 FERTILIZERS AND LIME 2-2-3 
A review of the source, function, and the use of the major and minor plant food elements; 
commercial fertilizers and liming material. 

Prerequisite: None 


AGR 201 AGRICULTURAL CHEMICALS (PESTICIDES) 4-2-5 
A study of agricultural chemicals — their importance, ingredients, formulation, and application 
with emphasis upon the effective and safe utilization of chemicals in agricultural pest control. 
Major emphasis is placed upon weed identification and those chemicals utilized for weed control. 


Part of the course is devoted to those chemicals other than herbicides — such as insecticides, 
fungicides, and others. 


Prerequisite: None 


AGR 204 FARM BUSINESS MANAGEMENT 3-2-4 
A review of the functions of the manager of a business firm and the problems he face: 
Development of the concept of planning by both partial and complete budgeting. Review of th 
concepts of costs and the length of nin-in production. Practice in preparing enterprise budgets a 
an aid in choosing what to produce. Use of partial budgeting to find the least cost productio; 
procedure. Analysis of production data to select the level of production that yields the most nex 
revenue. 

Prerequisite: None 


AGR 205 AGRICULTURAL MARKETING 2-2-5 
An analysis of the functions of marketing in the economy and a survey of the problem 
marketing faces. A review of the market structure and the relationship of local, termina 
wholesale, retail, and foreign markets. Problems in the operation of marketing firms — includin 
buying and selling, processing, standardization and grading, risk taking and storage, financing 
efficiency and cooperation. Discussion of procedures of marketing such commodities as grain 
cotton, livestock, and tobacco. 

Prerequisite: None 


AGR 215 FARM MACHINERY REPAIR & MAINTENANCE 3-3-4 
Care, repair, and selection of the large units of farm equipment operating principles of sel! 
propelled and tractor-drawn equipment will be studied in the classroom and the field. Sucl 
equipment as balers, combines, corn pickers, and peanut harvesters will be included. 
Prerequisite: None 


AGR 218 AGRICULTURAL MECHANIZATION 3-2-4 


A study of farm machinery management and labor-saving devices. The economics of selectior 
and operation of farm machinery. Study and evaluation of feed grinders and mixers, storag 
facilities, materials handling systems and other labor-saving devices. 

Prerequisite: None 


AGR 222 FARM ELECTRIFICATION 2-2-3 
A study of the basic principles and systems and their application to agricultural production witl 
emphasis upon equipment for controlling the utilization of electricity. 

Prerequisite: None 


AGR 222a FARM ELECTRIFICATION (LAB) 0-6-( 


Practical application of farm electrification techniques to accompany classroom instruction 
Prerequisite: None 


AGR 228 ANIMAL DISEASES & PARASITES 3-2-4 


A course dealing with the common diseases and parasites of livestock; sanitation practices anc 
procedures and emphasis on the cause, damage, systems, prevention and treatment of parasite: 
and diseases; and management factors relating to disease and parasite prevention and control 
Prerequisite: None 


AGR 245 CROP INSECTS 3-2-4 
A study of common local crop insects, their economic importance, identification, life cycle anc 
host. Student field trips studying insect damage will be stressed. 

Prerequisite: None 


AGR 272 TOBACCO PRODUCTION 2-2-3 
A review of the economic importance of tobacco in North Carolina and a detailed study of al 
aspects of the production and marketing of tobacco with a brief look at the processing anc 
manufacturing phases. 

Prerequisite: None 


AGR 272a TOBACCO PRODUCTION (LAB) 0-6-0 


Field application of tobacco production techniques to accompany classroom instruction. 
Prerequisite: None 


AGR 278 WEED IDENTIFICATION & CONTROL 3-2-4 
A study of the identification and control of the annual and perennial weeds of economic 
importance in North Carolina. 

Prerequisite: None 


AGR 290 SOIL & WATER CONSERVATION 1-0-3 
An introduction to soil and water conservation, covering what is included and what is involved ir 
soil, water and plant conservation, the available resources to carry out soil and water conservatior 
measures, and the relationship of specialized knowledge in agronomy, biology, economics 
engineering, soils forestry and recreation. 

Prerequisite: None 


AGR 296 AGRICULTURAL PROGRAMS & AGENCIES 2-0-2 
A review of the public agricultural programs and agencies that provide services, including 
financial aid for agricultural producers. The objectives, organization, functions and services ©} 
these organizations. 
Prerequisite: None 


: The use of air conditioning, heating, and refrigeration equipment has 
increased tremendously in recent years. Most new business and com- 
mercial construction includes “all year’ comfort systems. This trend is 
xpanding in home construction as well. The food industry is requiring 
Greater use of refrigeration systems in freezing, storage, and display of 


+a 

fi With the growing use of air conditioning, heating, and refrigeration 
equipment, there is a greater demand for trained personnel to install, 
operate, maintair, and service this equipment. 


~ Roanoke-Chowan Technical Institute is offering a one-year, four quar- 
ter, curriculum to provide the necessary training for one to become a 


oF 
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capable serviceman in this field. Instruction in connecting motors, com- 
pressors, temperature controls, humidity controls, circulating fans and 
control panels is offered. The student learns to test systems, observe 
pressure and vacuum gauges, and adjust controls for proper operation. 


Job opportunities exist with companies that specialize in air condition- 
ing, automatic heating, sheet metal, and commercial refrigeration installa- 
tion and service. 


Those enrolling in the Air Conditioning, Heating, and Refrigeration 
curriculum must meet the specific requirements for all vocational students. 


SUGGESTED CURRICULUM BY QUARTERS 


FIRST QUARTER See tt 
AHR 1121 Principles of Refrigeration 3 12 7 
MAT 1101 * Fundamentals of Mathematics 5 0 5 
PHY 1101 Applied Science 3 2 4 
DFT 1104 Blueprint Reading: Mechanical SEU Bese oe 
11 17 17 
SECOND QUARTER 
AHR 1122 Domestic & Commercial Refrigeration 3 9 6 
MAT 1101r Vocational mathematics - Application 3 0 3 
ENG 1102 Communication Skills 3S 0 3 
ELC 1102 Applied Electricity 2 5 3 
DFT 1116 Blueprint Reading Air Conditioning 1 4 2 
12 18 17 


THIRD QUARTER 


AHR 1123 Principles of Air Conditioning 3 12 ui 
AHR 1128 Automatic Controls 2} 6 5 
PSY 1101 Human Relations 3 0 3 
WLD 1101 Basic Gas Welding Oy Ges 
Sek 16 
FOURTH QUARTER 
AHR 1124 _ Air Conditioning & Refrigeration 
Servicing 3 6 5) 
AHR 1126 All Year Comfort Systems S 6 5 
MEC 1120 Duct Construction & Maintenance 3 6 5 
BUS 1103 Small Business Operations 3 0 S 
12 18 18 


TOTAL QUARTER HOURS 44 74 68 


* Satisfactory placement test scores or completion of appropriate developmental courses. 





Air-Conditioning, Heating & Refr 


BOX 46-A, AHOSKIE, N. C. 27910 


_ ROANOKE-CHOWAN TECHNICAL INSTITUTE, RT. 2, 
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919-332-5921 





AHR 1121 PRINCIPLES OF REFRIGERATION 3-12-7 
An introduction to the principles of refrigeration, terminology, and the use and care of tools and 
equipment, and the identification and the function of the component parts of a system. Other 
topics to be included will be the basic laws of refrigeration; characteristics and comparison of the 
various refrigerants; the use and construction of valves, fittings, and basic controls. Practical work 
includes tube bending, flaring and soldering. Standard procedures and safety measures are 
stressed in the use of special refrigeration service equipment and the handling of refrigerants. 
Prerequisite: None 


AHR 1122 DOMESTIC & COMMERCIAL REFRIGERATION 3-9-6 
Domestic refrigeration servicing of conventional, hermetic, and absorption systems. Cabinet care, 
controls, and systern maintenance in domestic refrigerators and freezers is stressed. Commercial 
refrigeration servicing of display cabinets, walk-in cooler and freezer units, and mobile refrigeration 
systems is studied. The use of manufacturers’ catalogs in sizing and matching system components 
and a study of controls, refrigerants, servicing methods is made. The American Standard Safety 
Code for Refrigeration is studied and its principles practiced. 

Prerequisite: AHE 1121 


AHR 1123 PRINCIPLES OF AIR CONDITIONING 3-12-7 
Work includes the selection of various heating, cooling and ventilating systems, investigation and 
control of factors affecting air clearing, movement, temperature, and humidity. Use is made of 
psychrometric charts in determining needs to produce optimum temperature and humidity 
control. Commercial air conditioning equipment is assembled and tested. Practical sizing and 
balancing of ductwork is performed as needed. 

Prerequisites: AHR 1121, AHR 1122 


AHR 1124 AIR CONDITIONING & REFRIGERATION 
SERVICING 3-6-5 
Emphasis is placed on the installation, maintenance, and servicing of equipment used in the 
cleaning, changing, humidification and temperature control of air in an air conditioned space. 
Installation of various ducts and lines needed to connect various components is made. Shop 
work involves burner operation, controls, testing and adjusting of air conditioning and refrigera- 
tion equipment, and location and.correction. of equipment failure. 
Prerequisites: AHR 1121, AHR 1122, AHR 1123 


AHR 1126 ALL YEAR COMFORT SYSTEMS 3-6-5 


Auxiliary equipment used in conjunction with refrigeration systems to provide both heating and 
cooling for “‘all year’ comfort will be studied and set up in the laboratory. Included will be oil 
fired systems, gas fired systems, water circulating systems, and electric resistance systems. 
Installation of heat pumps will be studied along with servicing techniques. Reversing valves, 
special types of thermostatic expansion valves, systems of de-icing coils, and electric wiring and 
controls are included in the study. 

Prerequisites: AHR 1121 AHR 1122, AHR 1123, AHR 1128 


AHR 1128 AUTOMATIC CONTROLS 3-6-5 
Types of automatic controls and their function in air conditioning systems. Included in the course 
will be electric and pneumatic controls for domestic and commercial cooling and heating; zone 
controls, and radiant panel controls. 

Prerequisites: ELC 1102, AHR 1121, AHR 1122 


DFT 1104 BLUEPRINT READING: MECHANICAL 0-3-1 


Interpretation and reading of blueprints. Information on the basic principles of the blueprint; lines, 
views, dimensioning procedures and notes, 
Prerequisite: None 


DFT 1116 BLUEPRINT READING: AIR CONDITIONING 1-4-2 
A specialized course in drafting for the heating, air conditioning and refrigeration student. 
Emphasis will be placed on reading of blueprints that are common to the trade; blueprints of 
mechanical components, assembly drawings, wiring diagrams and schematics, floor plans, heating 


system plans including duct and equipment layout plans, and shop sketches. The student wil 
make tracings of floor plans and layout air conditioning systems. 
Prerequisite: DFT 1104 


ELC 1102 APPLIED ELECTRICITY 2-5-3 
A study of the use and care of test instruments and equipment used in servicing electrical 
apparatus for air conditioning and refrigeration installations. Electrical principles and procedures 
for troubleshooting of refrigeration equipment are also studied Included will be small transformers, 
various types of motors and starting devices, switches, electrical heating devices and wiring. 
Prerequisite: PHY 1101 i 


“i 


MEC 1120 DUCT CONSTRUCTION & MAINTENANCE 3-6-5 
Study of various duct materials including sheet steel, aluminum, and fiber glass. Safety, 
metal hand tools, cutting and shaping machines, fasteners and fabrication practices, 
methods, and development of duct systems. The student will service various duct systems 
perform on the site repairs including ducts made of fiber glass. A study is made of duct fittings, 
dampers, and regulators, diffusers, heater and air washers, fans, insulation and ventilating hi 
Prerequisites: AHR 1121, AHR 1122, AHR 1123, AHR 1128 " 


WLD 1101 BASIC GAS WELDING 0-3-1 
Welding demonstrations by the instructor and practice by students in the welding shop. Safe an 
correct methods of assembling and operating the welding equipment. Practice time will be giv 
for carbon steel welding, bronze welding, silver soldering, and flame-cutting methods icabl 
to mechanical repair work. 

Prerequisite: None 


BUS 1103 SMALL BUSINESS OPERATIONS 3 
An introduction to the business world, problems of small business forms and records, financia 
problems, ordering and inventorying, layout of equipment and offices, methods of impro ving 
business, and employer — employee relations. i, 
Prerequisite: None 


ENG 1102 COMMUNICATION SKILLS 3-0-3 
This course is designed to promote effective communication through the practice of good 
language habits in speaking and writing. 

Prerequisite: Satisfactory placement test scores or completion of appropriate develop 
courses. 


MAT 1101 FUNDAMENTALS OF MATHEMATICS 


Basic operations of addition, subtraction, multiplication, and division of whole numbers ani 

















concepts are presented. 
Prerequisite: Satisfactory placement test scores or completion of appropriate developmental 
courses. 


This course consists of applications of concepts of basic mathematics studied in MAT 1101 to 
individual’s area of interests such as welding, automotive mechanics, carpentry, air condition 
etc. Prerequisite: MAT 1101 


PHY 1101 APPLIED SCIENCE I 3-2-4 
A comprehensive study of the basic principles of physics. The divisions included are gener 
laboratory procedures, properties and relationships of matter and energy, systems of m 
ment, force and motion, friction, and power transmission. 

Prerequisite: None 


PSY 1101 HUMAN RELATIONS 3-0-. 
This course is designed to prepare the student to handle human relationships effectively on th 
job and thus meet management's expectations of individual and group productivity. 
Prerequisite: None 





The Architectural Technology Career Options program is designed to 
provide specific job skill levels at two points during the two-year program. 
Students successfully completing specified phases of the program will be 
qualified with entry level skills that will enable them to perform typical 
tasks associated with the job of a mechanical draftsman or architectural 
draftsman. 


_ The program provides a basic background in practical applications of 
mechanical drafting, architectural drafting, and related subjects. Courses 
are designed ic present information in an order that will provide the 
student with progressive levels of job related skills and knowledge. The 
curriculum is designed with multi-exit points so that successful comple- 


A. A. S. DEGREE/DIPLOMA 


tion of the fourth quarter will prepare an individual to work as a 
mechanical draftsman. Successful completion of the seventh quarter will 
prepare an individual to work as an architectural drafting technician 
involved in work in areas such as engineering, building construction, 
specification writing, construction models, or architectural rendering. 


Those enrolling in the Architectural Technology Career Options Program’ 
must have (1) a high school diploma or a GED certificate; and (2) 
satisfactory scores on the English, math, and physics placement tests. If 
scores are unsatisfactory, the applicant may be required to take develop- 
mental courses. These courses are not included in the total number of 
hours counted toward graduation. 


SUGGESTED CURRICULUM BY QUARTERS 


C L CH 

FIRST QUARTER 

MAT 101 *Technical Mathematics | 5 0 5 

ENG 101 *Grammar 5 0 5 

PHY 100 Fundamentals of Physics 3 2 4 

PPr 101 Technical Drafting | S12 9 
16 14 23 

SECOND QUARTER 

MAT 102 Technical Mathematics II 2 0 5 

ENG 102 Composition 3 0 3 

ita 102 Technical Drafting II Be ta cel 
13 14 20 

THIRD QUARTER 

PHY 101 Physics: Work, Energy, Power, 

Force, & Motion } Z 4 

DFT 103. Mechanical Drafting | 1s eee Bea 

CIV 114 Statics 3 0 3 
11 14 18 

FOURTH QUARTER 

MAT 103 Technical Mathematics III 5 0 5 

DPT. e235 Codes, Specification, and Con- 

tract Documents 3 S 4 

DFT 104 Mechanical Drafting II fea 9 

11 15 18 


TOTAL QUARTER HOURS 51 57 79 


Option to exit with diploma in Mechanical Drafting, with a minimum of 
€6 credit hours, including 50 in the drafting field. 


i 





FIFTH QUARTER 


PHY 102 Physics: Heat & Properties of 
Matter 3 2 4 
DFT 106 _— Architectural Drafting | es Aybar man 
oMig werd he a ses na) 


SIXTH QUARTER 


ENG 103 ~ Report Writing 3 0 3 
AHR 106 Architectural Mechanical Equip. 3 1 3 
DFT 220 Architectural Drafting II 3 12 9 
CIV 105 = Architectural Materials & Method 3 1 3 

12 14 18 


SEVENTH QUARTER 


DEE Sar 220 Architectural Drafting Ill i 12 2 
DFT 230 — Structural Drafting 2 6 5 
CIV 101 Surveying SYA Sed 
SESE a Wiel 87 

TOTAL QUARTER HOURS 76 106 = 127 


* Satisfactory placement test scores or completion of appropriate de- 
velopmental courses. 
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DFT 101 TECHNICAL DRAFTING I 3-12-9 
An introduction to drafting and the study of drafting practices. Instruction is given in the selection, 
use and care of instruments, single stroke lettering, applied geometry, freehand sketching 
consisting of orthographic and pictorial drawings. Orthographic projection, reading and instru- 
ment drawing of principal views, single auxiliary views (primary) will be exphasized. Dimension- 
ing and note practices will be studied with reference to the American Association practices. 
Methods of reproducing drawings will be included at the appropriate time. 

Prerequisite: None 


DFT 102 TECHNICAL DRAFTING II 5-14-12 
The student will study simple and successive revolutions and their applications to practice 
problems. Sections and conventions will be studied and both detail and assembly sections will be 
drawn. Intersections‘and developments will be studied by relating the drawing to the sheet metal 
trades. Models of the assigned drawings will be made from construction paper, cardboard, or 
similar materials as a proof of the solution ot the problems drawn. Methods of drawing and 
projecting axonometric drawings will be studied with emphasis on the practical applications of 
pictorial drawings. Various methods of shading will be introduced and dimensioning and section- 
ing of axonometric pictorials will be done. 

Prerequisite: DFT 101 


DFT 103 MECHANICAL DRAFTING I 5-12-11 
An introduction to mechanical drafting beginning with problems conceming precision and limit 
dimensioning. Methods of fastening materials, and fasteners, keys, rivets, springs, and welding. 
Symbols will be studied and drawings'will be made involving these items. Principles of design will 
be introduced with the study of basic mechanisms of motion transfer; gears, cams, power trains, 
pulleys, belting and methods of specifying and calculating dimensions will be studied. Drawings 
will be made involving these mechanisms. Piping symbols and piping from sewer to pressure 
piping will also be discussed and then drawn. 

Prerequisites: DFT 101, DFT 102 


DFT 104 MECHANICAL DRAFTING II 3-12-9 
Principles of design drawings, layout drafting, detailing from layout drawings, production drawings 
and simplified drafting practices constitute areas of study. Specifications, parts lists and bill of 
materials are emphasized in this course. The student will develop a complete set of working 
drawings of a tool jig, fixture, or simple structure. He will. primarily be concerned with the 
foundation, floor plan, and the elevation views of the structure: 

Prerequisites: DFT 101, DFT 102, DFT 103 


DFT 106 ARCHITECTURAL DRAFTING I 3-12-9 
A course designed to introduce basic drafting skills to the beginning student. This course has no 
differential established between architectural and mechanical drafting. Basic techniques and skills 
included are: orthographic and pictorial sketching, geometric construction, inking and lettering 
practice and reproduction of drawings. 

Prerequisite: DFT 104 


DFT 220 ARCHITECTURAL DRAFTING II 3-12-9 
Drawings of structural plans and details as prepared for building construction include steel, 
concrete, and timber structural components. Appropriate details and drawings necessary for 
construction and fabrication of structural members. Reference materials will be used to provide 
the draftsman with skills and knowledge in locating data and in using handbooks. 

Prerequisite: DFT 106 


DFT 221 ARCHITECTURAL DRAFTING III 3-12-9 


Drawing of plans and details as prepared for mechanical equipment such as air conditioning, 
plumbing and electrical systems by using appropriate symbols and conventions. Consideration is 
given to coordination of mechanical and electrical features with structural and architectural 


components. Calculations, designs, and methodologies involved in energy conservation measures 
will be implemented in this course. 
Prerequisite: DFT 220 


DFT 230 STRUCTURAL DRAFTING 2-6-5 
A concentrated study and drawing of structural plans, details, and shop drawings of the structural 
components of buildings to include steel, reinforced concrete, and timber structures. Appropriate 
symbols, conventions, dimensioning practices, and notes as used by the draftsman will be 


included. Emphasis will be placed on drafting of appropriate drawings for fabrication and erection 
of the structural components. 


Prerequisite: DFT 220 


DFT 235 CODES, SPECIFICATIONS, AND CONTRACT 
DOCUMENTS — 3-3-4 


y 
A study of building codes and their effect in relation to specifications and drawings. The purpose 


and writing of specifications will be studied along with their legal and practical application to 
working drawings. Contract documents will be analyzed and studied for the purpose of client- 


architect-contractor responsibilities, duties, and mutual responsibilities. 
Prerequisite: None 


CIV 101 SURVEYING 2-3-3 


Care and use of instruments; theory and practice of plane surveying including taping, differential 


and profile leveling, transit, stadia, and transit-tape surveys. 
Prerequisites: DFT 101, MAT 101 


CIV 105 ARCHITECTURAL MATERIALS & METHODS 3-1-3 
Materials used in the construction of architectural structures will be studied. Field trips to 
construction sites and study of manufacturer's specifications for materials. Properties and standard 
sizes of structural materials, and construction techniques are included. Emphasis will be placed s 
passive solar heat utilization. 4 


Prerequisite: None 


CIV 114 STATICS 3-0-3 
Forces, resultants, and types of force systems; moments, equilibrium of coplanar forces by 
analytical and graphic methods; stresses and reactions in simple structure; equilibrium of forces in 
space; center of gravity, centroids, moment of inertia, and load analysis on structural members. 
Prerequisites: PHY 103, MAT 103 Z 


AHR 106 ARCHITECTURAL MECHANICAL EQUIP. 3-1-3 
General study of heating, air conditioning, plumbing, and electrical equipment, materials and 
symbols. Building code requirements pertaining to residential and commercial structures. Reading 
and interpretation of working drawings by mechnical engineers. Coordination of mechanical and 
electrical features with structural and architectural designs. 
Prerequisite: None 
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ENG 101 GRAMMAR 5-0- 


This course is a review of basic grammar. 


2 OU 


Prerequisite: Satisfactory placement test scores or completion of appropriate develop 
courses. 


ENG 102 COMPOSITION 3-0 


This course provides experience in prewriting, writing, and rewriting as preparation for compo 


and correctness. 
Prerequisite: ENG 101 


ENG 103 REPORT WRITING 3-0-. 

The’ fundamentals of English are utilized as a background for training the student to pi e 
written communications for business and industry. xy 
Prerequisites: ENG 101, ENG 102 * Al 


MAT 101 TECHNICAL MATHEMATICS I 5-0-5 
In this course, fundamental algebraic operations are reviewed. Exponents, algebraic fractions, 
solutions to linear and quadratic equations along with applications are covered. In addition, 
basic topics in geometry are introduced. 

Prerequisite: Satisfactory placement test scores or completion of appropriate developmen 
courses. 


MAT 102 TECHNICAL MATHEMATICS II 5-0-5 
Linear and quadratic equations are reviewed. Equations with more than one unknown, graphical 
methods, rational exponents and logarithms and some special geometrical concepts are covered. 
Prerequisite: MAT 101 


i i), ae 


MAT 103 TECHNICAL MATHEMATICS III 5-0-5 
Topics from plane trigonometry are studied. Included are right triangles and trigonometic ea 
vectors, oblique triangles, applied geometric problems and sine wave analysis. 


Prerequisites: MAT 101, MAT 102 


§ 
‘ 
PHY 100 FUNDAMENTALS OF PHYSICS 3-2-4 
This course is designed for students who desire to enroll in Physics 101, 102, or 103, but have 
deficient background skills. Topics which will be covered include introduction to neater 
the metric system, basic mathematical tools used by the physicist, and a survey of physics topics. 
Corequisite: Satisfactory placement test scores or completion of appropriate developmental 
courses. 


PHY 101 PHYSICS: WORK, ENERGY, POWER, FORCE, AND 
MOTION 3-2-4 

Major areas covered in this course are force and motion, work, energy, and power. Units of 

measurement and vector solutions to problems are a vital part of this course. A practical 

approach is used in teaching students the use of essential mathematical formulas. 

Prerequisite: PHY 100. 


PHY 102 PHYSICS: HEAT AND PROPERTIES OF MATTER 

3-2-4 
Fundamentals of solids, liquids, and gases are covered in this course. In addition, heat and 
thermodynamics, with specialized problems in these areas, are part of the course. 
Prerequisites: PHY 100, PHY 101 


____ The Automotive Mechanics curriculum provides a training program for 
: developing the knowledge and skills needed to inspect, diagnose, repair 
_ or adjust automotive vehicles. Manual skills are developed in practical 
; shop work. Thorough understanding of the operation principles involved 
in the modem automobile comes in individual class assignments, discussion, 
and shop practices. 





Complexity in automotive vehicles increases each year because of 
scientific discovery and new engineering. These changes are reflected not 
a: only in passenger vehicles, but also in trucks, buses and a variety of 
_ powered equipment. This curriculum provides a basis for servicing and 
_ repair as vehicles are changed year by year. 





DIPLOMA 


Automotive mechanics in smaller shops usually are general mechanics 
qualified to perform a variety of repair jobs. A large number of automobile 
mechanics specialize in particular types of repair work. For example, 
some may specialize in repairing only power steering and power brakes, 
or automatic transmissions. Usually such specialists have an all-round 
knowledge of automotive repair and may occasionally be called upon to 


do other types of work. 


Those enrolling in the Automotive Mechanics curriculum must meet 


the specific requirements for all vocational students. 


ay 
ee SUGGESTED CURRICULUM BY QUARTERS 
_ FIRST QUARTER * Satisfactory placement test scores or completion of appropriate develop- 
moPMeE . 1101 Internal Combustion Engines coleman 4 7 mental courses. 
MAT 1101 + *Fundamentals of Mathematics 5 0 5 
Berry. 1101 Applied Science I 3 2 4 SIXTH QUARTER 
ae 44 ae PME 1224 Advanced Automatic Trans- 
mission 3 11 7 
SECOND QUARTER : PME 1221 Advanced Front Suspension & 
PME 1102a _ Engine Electrical Systems 5 2 6 Potter Steeda 1 3 2 
PME 1102b Fuel Systems Eee ate PME 1227 Advanced Auto Servicing and 
ENG 1102 Communication Skills 3 0 3 Fuel. Systems 2 5 4 
MAT 1101r Vocational Mathematics - Bilas dln Sasa ny, eal 
Applications 3 0 3 6 We dy Nin} 
PoY- ~ 1101 Human Relations 3 0 3 
Pear a See SEVENTH QUARTER 
17 9 20 PME 1214 Advanced Air Conditioning 3 3 4 
THIRD QUARTER PME 1228 Power Plant Troubleshooting & 
PME 1123 Brakes, Chassis, & Suspension Advanced Engine Building (3 G 7] 
Systems 3 2 PME 1121 — Braking Systems Sameer Rial 
PME 1103 Automotive Air Conditioning 2 4 BUS 1103 Small Business Operations 3 0 3 
PME 1122 Emission Control Systems 2 3 ST et aa eS 
Pry 1102 Applied Science II 3 0 1 baa 
] ao TOTAL QUARTER HOURS 74 111 112 
FOURTH QUARTER PME 1129 Shop Experiences (any quarter) Variable 
PME 1124 Automotive Power Train System obo he) 
PME 1125 Automotive Servicing 3 9 Seven quarters are required to receive an advanced diploma. 
WLD 1139 — Beginning Welding Boas 
8 22 Four quarters enable the student to graduate with a diploma. 


FIFTH QUARTER 


PME 1202 = Auto Elect-Electronics 4 | 
PME 1203 ~~ Advanced Auto Tune-Up 4 6 
WLD 1140 Intermediate Welding eee PME 1104, PME 1105, and PME 1106 may be substituted for PME 
2 16 1102a and PME 1102b. 
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PME 1101 INTERNAL COMBUSTION ENGINES 3-12-7 
Development of a thorough knowledge and ability in using, maintaining, and storing the various 
hand tools and measuring devices needed in engine repair work. Study of the construction and 
operation of components of internal combusion engines. Testing of engine performance; servicing 
and maintenance of pistons, valves, cams and camshafts, fuel and exhaust systems, cooling 
systems, proper lubrication; and methods of testing diagnosing and repairing. 

Prerequisite: None 


PME 1102a ENGINE ELECTRICAL SYSTEMS 5-2-6 
This course gives a thorough study of the electrical system of the engine. Basic fundamentals and 
the service procedure of the cranking, charging and ignition systems will be covered. 
Prerequisite: PME 1101 


PME 1102b FUEL SYSTEMS 3-7-5 
This course gives a thorough study of the fuel system of the automobile. Basic fundamentals and 
the service procedure for the fuel tank, fuel lines, fuel pump, carburetor, carburetor circuits, 
manifold and air intake systems will be covered in detail. 

Prerequisite: PME. 1101 


PME 1103 AUTOMOTIVE AIR CONDITIONING 2-4-3 
General introduction to the principles of refrigeration; study of the assembly of the components 
and connections necessary in the mechanisms, the methods of operation, and control; proper 
handling of refrigerants in charging the system. 

Prerequisite: None 


PME 1121 BRAKING SYSTEMS 2-3-3 
A complete study of various braking systems employed on automobiles and light weight trucks. 
Emphasis is placed on how they operate, proper adjustments and repair. 

Prerequisite: PME 1123 


PME 1122 EMISSION CONTROL SYSTEMS 2-3-3 
A comprehensive study of various systems which are being used on modem transportation 
vehicles. This study gives principles and functions for testing and adjusting all systems incorpo- 
rated which make up the controlling devices which bring emissions to federal standards. 
Prerequisite: PME 1101, PME 1102b, PME 1102b 


PME 1123 BRAKES, CHASSIS, AND SUSPENSION 
SYSTEMS 3-12-7 

Principles and functions of the components of automotive chassis. Practical job instruction in 

adjusting and repairing of suspension, steering systems and braking systems. Units to be studied 

will be shock absorbers, springs, steering systems, front end alignment, and drum and disc 

brakes. 

Prerequisite: None 


PME 1124 AUTOMOTIVE POWER TRAIN SYSTEMS _— 3-10-7 
Principles and functions of automotive power train systems; clutches, transmission gears, torque 
converters, driver shaft assemblies, rear axles, and differentials. Identification of troubles, servicing, 
and repair. 


Prerequisite; None 


PME 1125 AUTOMOTIVE SERVICING 3-9-6 
Emphasis is on the shop procedures necessary in determining the nature of troubles developed in 
the various component systems of the automobile. Troubleshooting of automotive systems, 
providing a full range of experiences in testing, adjusting, repairing, and replacing. 
Prerequisites: PME 1101, PME 1102a, PME 1102b 


PME 1129 SHOP EXPERIENCES (Variable) 


This course is designed to give the automotive mechanics student a varied experience working in 
the automotive shop. Jobs will be performed on actual autos and other vehicles, and the time for 
the course will vary. 

Prerequisite: None 


PME 1202 AUTO ELECT-ELECTRONICS 4-7-6 
Thorough study of theory and operation of individual automotive electrical units. Analysis and 
tepair of all automotive. electrical components. To supplement the engine electrical course for 
first-year students and help them develop a knowledge of transistor circuits and their application 
to conventional electrical components and circuitry. 


Prerequisites: PME 1101, PME 1102a, PME 1102b, PME 1125 in 


PME 1203 ADVANCED AUTO TUNE-UP 4-6-6 
Study of operation of various tune-up equipment. Shop practice in use of tune-up equipment on 
live projects. This practical course should help the student to increase his work experience with 
the more technical aspects of engine tune-ups and should develop his knowledge of the 
waveforms of the oscilloscope and other test units on the tune-up tester. The student should be 
able to put to practical use, the basic theory of electricity, storage batteries, ignition systems, 


cranking motors, charging circuits, and engine principles which he has already learned. 
Prerequisites: PME 1101, PME 1102a, PME 1102b, PME 1125 


PME 1214 ADVANCED AIR CONDITIONING 3-3-4 

A thorough study of the theory and operation of the systems which are used today in auto- 

mobiles and light trucks. A detailed analysis and study of all components, various operations and | 
controls. Also, complete service procedures on components, refrigeration cycle and compressors, 

thus providing a full range of experiences in testing, adjusting, repairing, and replacing units. 
Prerequisite: PME 1103 


PME 1221 ADVANCED FRONT SUSPENSION AND POWER > 
STEERING 1-3-2 
A study of the various types of automotive frames (car and truck), theory of weight distribution, 
and front suspension parts. Theory of operation, correct disassembly, and re-assembly of all front 
suspension parts. Designed to give thorough understanding of steering gears (power and 
standard), shock absorbers, springs, wheels, tires, power steering, pumps, cams, etc. Theory of 
steering geometry as related to the construction at various automotive front ends. Theory 
balancing and the correct use of various types of balancing machines. A study of and practice in 
the use of alignment specification charts and machines. Analysis and correction of tire 3 
problems, vibrations, hard steering, ducking, pulling, etc. Shop practice in diagnosis and 
correction of problems. * 
Prerequisite. PME 1123 a 
% 
PME 1224 ADVANCED AUTOMATIC TRANSMISSION 3-11-7 
In order to round out the automotive curriculum, a special course is incorporated here to give 
greater depth in the understanding of automotive field, a whole new area of service and repair 
has been opened up to the auto mechanics. This course acquaints the student with the be 
principles of all automatic transmissions with detailed analysis of the components, fluid cou 
and torque converter. Theory of hydraulic pressures coupled with gear trains, with emphasis 
identification of troubles which develop in these compontents and the correct servicing ai i 
repair. ‘ 
Prerequisite: PME 1124 


PME 1227 ADVANCED AUTO SERVICING & FUEL 
SYSTEMS 2-5. 
Emphasis is placed on troubleshooting and repairing the various component systems of 
vehicle needed for general repairs. A special emphasis is placed on the carburetor and other fu 
system components. The student is given indepth experiences in diagnosis, testing, aa 
repairing, and replacing the component parts of the automobile. 
Prerequisites: PME 1101, PME 1102a, PME 1102b, PME 1125 











PME 1228 POWER PLANT TROUBLESHOOTING & 


% 


ADVANCED ENGINE BUILDING 5-6-7 


The student will have indepth instruction on disassembly, inspection, certification checks, 
reassembly of the internal combustion engine. This course gives a practical study of oad 
which often develop in the modem power plant and its systems. This study provides for a wide 
range of experiences in a shop situation as well as meaningful discussion involving as 
technical data as can be practically applied. 

Prerequisites; PME 1101, PME 1102a PME 1102b, PME 1202, PME 1203, PME 1125, PME 


WLD 1139 BEGINNING WELDING 2-3-3 
Introduction to the principles and history of oxyacetylene welding and cutting, the nomenclature 
of the equipment, assembly of the unit, preparation of metals, types of joints, welding procedures 
and testing of the weld. Welding procedures are mastered and greater understanding and 
developing of skills occurs. Safety procedures are heavily stressed throughout this program a 
instrucfion. 

Prerequisite: None 












WLD 1140 INTERMEDIATE WELDING 1-3-2 
The operation of various AC transformers and AC-DC motor generator arc welding machines. 
Studies are made of proper heat ranges for various metal thickness, polarities, and electrodes for 
use in joining various metal alloys by the same process. After student is capable of runnng beads, 
tests are given. This is done so that the student may detect his own weaknesses in welding. 
Safety procedures are emphasized throughout the course in preparation for certification. 
Prerequisite: None 


BUS 1103 SMALL BUSINESS OPERATIONS 3-0-3 
An introduction to the business world, problems of small business forms and records, financial 
problems, ordering and inventorying layout of equipment and offices, methods of imp. 
business, and employer-employee relations. 

Prerequisite: None 


ENG 1102 COMMUNICATION SKILLS 3-0-3 
This course is designed to promote effective communication through the practice of good 
language habits in speaking and writing. 

Prerequisite: Satisfactory placement test scores or completion of appropriate developmental 
courses. 


MAT 1101 FUNDAMENTALS OF MATHEMATICS 5-0-5 
Basic operations of addition, subtraction, multiplication, and division of whole numbers and 
fractions are covered. In addition, the metric system is introduced and some basic geometrical 
concepts are presented. 

Prerequisite: Satisfactory placement test scores or completion of appropriate developmental courses. 


The Business Administration curriculum is designed to prepare students 
‘ for employment in one of the many occupations common to business. 
“Instruction is geared toward preparing students for every phase of 
_ administrative work that might be encountered in the average business 
| enterprise. 

(4 Specific objectives of the curriculum are to develop understanding of 
_ and competency in the following areas: the principles of organization and 
_ Management in business operations; effective communication skills in 
_ business; the study and analysis of the roles of production and marketing 
in the economy; human relations as it applies to successful business 


_ Operations. 


the 
: 
ris Cc L CH 
_ FIRST QUARTER 
ENG 101 *Grammar 5 0 5 
MAT 110 “*Business Mathematics 5 0 5 
BevS.; 101 Introduction to Business 3 0 3 
BUS 102 Typewriting 5 0 5 
18 0 18 
SECOND QUARTER 
HENG . 102 Composition 3 0 3 
ae 102 Economics 3 0 3 
DUS: = 120 Accounting 5 2 6 
uo .) 110 Office Machines 3 0 3 
—_—> ss ——— Elective See x 
17 2 18 


THIRD QUARTER 


ENG 204 Oral Communications 3 0 3 
BUS» 121 Accounting 5 2 6 
OO et 04 Economics 3 0 3 

BUS ey 239 Marketing 3 0 3 

EDP 104 Introduction to Data Processing 3 0 Peek 

17 Zz 18 


FOURTH QUARTER 


BUS. 115 ‘Business Law I 3 0 3 
BUS .122 Accounting 5 2 6 

~ BUS = 247 Business Insurance 3 0 3 
BUS 226s Payroll Accounting 3 0 3 
— — Elective ea eee 
17 Z 18 
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A. A. S. DEGREE 


Graduates of the Business Administration curriculum may enter a 
variety of career opportunities from beginning sales person or office clerk 
to manager trainee. These opportunities include positions in advertising, 
banking, communications, credit, finance, the tourist industry, insurance, 
retailing, transportation, and wholesaling. 


Those enrolling in Business Administration must have (1) a high 
school diploma or GED certificate and (2) satisfactory scores on the 
English and math placement tests. If scores are unsatisfactory, the 
applicant may be required to take developmental courses. These courses 
are not included in the total number of credit hours required for 
graduation. 


SUGGESTED CURRICULUM BY QUARTERS 


FIFTH QUARTER 


BUS 116 Business Law II 3 0 S 
BUS 229 Taxes 3 0 3 
BUS 24232 Sales Development 3 0 3 
BUSe5 235 Personnel Management 3 0 3 
— sack Elective sede a ae 
15 0 15 
SIXTH QUARTER 

ENG 206 Business Communications % 0 <! 
BUS 123 Business Finance S) 0 3 
BUS so 255 Business Management 3 0 B 
BUS 272 Principles of Supervision 3 0 3 
see Nae ees Elective eas a pes 
15 0 15 
TOTAL QUARTER HOURS 99 6 102 

Total Social Science Electives 6 

Total Business Electives 6 


* Satisfactory placement test scores or completion of appropriate de- 
velopmental courses. 
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BUS 101 INTRODUCTION TO BUSINESS 3-0-3 
A survey of the relationship and responsibility of business to its economic, social, and political 
environment. Particular attention will be devoted to the structure of the various types of business 
organizations, labor-management relations, consumerism, employee compensation, and the ap- 
propriate business terminology for each area. 


Prerequisite: None 


BUS 102 TYPEWRITING 5-0-5 
Introduction to the touch typewriting system with emphasis on proper techniques, mastery of the 
keyboard, simple business correspondence, simple tabulation, vertical and horizontal centering, 
and manipulative skills needed to build speed and accuracy. Speed requirement: 35 net words 
per minute for 3. minutes. 

Prerequisite: None 


BUS 110 OFFICE MACHINES 3-0-3 
Students receive training in the techniques, processes, operation, and application of the electronic 
printing calculator. 
Prerequisite: None 


BUS 115 BUSINESS LAW I 3-0-3 
A general course designed to acquaint the student with certain fundamentals and principles of 
business law including contracts, negotiable instruments, and agencies. 

Prerequisite: None 


BUS 116 BUSINESS LAW II 3-0-3 
Includes the study of laws pertaining to sales, risk-bearing devices, partnerships, corporations, 
mortgages and property rights. 

Prerequisite: BUS 115 


BUS 120 ACCOUNTING 5-2-6 
An introductory course which acquaints the student with the accounting terminology, basic 
principles, techniques, papers, and special journals used in recording transactions by a business. 
Practical application of the principles learned is made by working problems for the sole 
proprietorship. 

Prerequisite: None 


BUS 121 ACCOUNTING 5-2-6 
A continuation of BUS 120 designed to follow the introductory study in accounting with special 
emphasis on the study of accrual accounting for a retail business and the work at the end of the 
accounting period. 

Prerequisite: BUS 120 


BUS 122 ACCOUNTING . §-2-6 
A continuation of BUS 121 designed to follow the introductory study in accounting, giving 
special emphasis on the corporate structure. 

Prerequisites: BUS 120, BUS 121 


BUS 123 BUSINESS FINANCE 3-0-3 
Designed to develop an understanding of the nature and role of finance in a free enterprise 
system. Emphasis will be placed on the development of our monetary system, long-term business 


financing, short-term business financing, and consumer financing. 
Prerequisite: None 


BUS 226s PAYROLL ACCOUNTING 3-0-3 
A study in the preparation of the payroll which includes: (1) figuring basic wages, (2) deducting 
for taxes (FICA, FUTA, and Federal Income Taxes), (3) making necessary journal entries, as well 


as other problems encountered in preparing the payroll, and (4) legal aspects of employer- 
employee relationships. 


Prerequisite: BUS 120 


BUS 229 TAXES (3-0-3 
Individual income tax preparation. A study of federal income taxes most frequently encountered 


by the individual taxpayer. Students will prepare tax forms and schedules. 
Prerequisite: None 


BUS 232 SALES DEVELOPMENT 3-0-3 
A study of retail, wholesale, and specialty selling. Emphasis is placed upon mastering and 


applying the fundamentals of selling. Preparation for and execution of sales demonstrations 
required. 


Prerequisite: None 


BUS 233 PERSONNEL MANAGEMENT 3-0-3 
Designed to develop an understanding of problems of employee-management relations, recruit- 
ment, selection, employment, and training of work force. Emphasis is placed on the human 
phase of organization, personnel efficiency, personnel problems, and governmental regulations. 
Prerequisite: None 


BUS 235 BUSINESS MANAGEMENT 3-0-3 
Principles of business management including a study of the major functions of management, such — 
as planning, staffing, controlling, directing, and financing. 
Prerequisite: None 


BUS 239 MARKETING 3-0-3 
Designed to develop an understanding of marketing as it relates to the American economy; 
analyzing the retail, wholesale, and industrial markets; understanding marketing characteristics — 
and practices; developing and understanding of marketing strategy; and analyzing the basic 
elements of marketing management. 


Prerequisite: None 


BUS 247 BUSINESS INSURANCE 3-0-3 

Designed to familiarize the student with the elements of risk, probability theory, and its 
application to insurance, and the underlying legal principles of insurance contracts, after which, 
various types of personal and property insurance contracts are surveyed. 

Prerequisite: None 


BUS 272 PRINCIPLES OF SUPERVISION 3-0-3 © 
Designed to develop an understanding of problems confronting the supervisor in planning, 
organizing, staffing, directing, and controlling his operations. Emphasis is placed on problem 
solving by means of communications, motivation, decision making, labor relations, and human 
relations. 

Prerequisite: None 


ECO 102 ECONOMICS 3-0-3 
The fundamental principles of economics including the institutions and practices by which people — 
gain a livelihood. Included is a study of the laws of supply and demand both in relation to the 
individual enterprise and to society at large. 

Prerequisite: None 


ECO 104 ECONOMICS 3-0-3 
A more indepth study of principles of economics; topics include the composition and pricing of - 
national output, distribution of income, international trade and finance, and current economic — 


problems. 
Prerequisite: ECO 102 


EDP 104 INTRODUCTION TO DATA PROCESSING 3-0-3 | 
Students will study different types of data processing systems, system components, flow charting, 
and computer applications. Field trips and laboratory exercises will familiarize students with basic — 
data processing equipment. 
Prerequisite: None 


ENG 101 GRAMMAR 5-0-5 
This course is a review of basic grammar. 
Prerequisite: Satisfactory placement test scores or completion of appropriate developmental — 


courses. 


ENG 102 COMPOSITION 3-0-3 
This course provides experience in prewriting, writing, and rewriting as preparation for composing 
written communications in the technical areas. Emphasis is on organization, clarity, conciseness, 
and correctness. 

Prerequisite: ENG 101 


ENG 204 ORAL COMMUNICATIONS 3-0-3 
Activities in this course are designed to give the student experience in speaking with and to 
others in job-related situations. Opportunities to improve listening skills, voice quality, diction, 
pronunciation, and poise are provided. 

Prerequisite: ENG 101 


ENG 206 BUSINESS COMMUNICATIONS 3-0-3 
This course offers treatment of the principles goveming business writing in general and also 
specific types of business communications. 

Prerequisite: ENG 101, ENG 102 
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4 The Cosmetology curriculum at Roanoke-Chowan Technical Institute 
_ is approved by the North Carolina State Board of Cosmetic Art Examiners. 
- Instruction and practice is provided in manicuring, shampooing, styling, 
hair pressing, thermal waving and curling, chemical hair relaxing, per- 
~ manent waving, hair cutting, facials, massages, scalp and hair treatments, 
hair coloring, brow and lash tints, and wig care and styling. 





is The Cosmetology program is set up so that a student may complete 

be: the training in four quarters, providing that the student completes at least 
1200 hours in school, and has satisfactorily completed the clinical 

__ requirements and scientific study. 

Met 

-. Following graduation, the student is eligible to apply to the State 

~ Board of Cosmetic Art for examination. Art Examiners will issue a 
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_ Students may choose to exit with a diploma certifying at least 1200 
hours of clinical and scientific study. The student would be qualified to 
take the state cosmetology exam. However, the student would have to 
serve a six-months apprenticeship under a registered managing cosme- 


tologist. 


lo 
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temporary permit, which will allow the student to work until the scheduled 
examination is taken. After taking the North Carolina Board Examination 
for cosmetologists and passing it, an apprentice license will be issued 
with which the recipient must work under the direct supervision of a 
registered cosmetologist for six months. Following the apprenticeship, 
application can be made to the State Board for a cosmetologist license. 
Students may choose to exit with a diploma certifying at least 1500 
hours of clinical and scientific study. The student would be qualified to 
take the state cosmetology examination and the apprenticeship require- 
ment would be waived. The licensed graduate is qualified to work alone, 
to supervise an apprentice, or to open a shop. 


Those enrolling in Cosmetology must meet the specific requirements 
for all vocational students. 


SUGGESTED CURRICULUM BY QUARTERS 


* Satisfactory placement test scores or completion of appropriate develop- 
mental courses. 


FIFTH QUARTER 


ENG 1102 Communication Skills 3 0 3 
c 1005 Scientific Study 5 0 5 
C 1055 Clinical Applications ea eae 
SNS 2257s 

TOTAL QUARTER HOURS 37-109" 72 


Students may choose to exit with a diploma certifying at least 1500 
hours of clinical and scientific study. The student would be qualified to 
take the state cosmetology exam and the apprenticeship requirement 
would be waived. 


SIXTH QUARTER 


C 1006 Scientific Study BF 0 5 
G 1066 Clinical Applications PLU irs) 8 
De AeD ards 

SEVENTH QUARTER 
C 1007 Scientific Study 3) 0 5 
G 1077 Clinical Applications mete 25 8 
Geer epy Jaya ty ma Ko 
TOTAL QUARTER HOURS 47 159 98 


Students may exit with a diploma certifying at least 2000 hours of 
clinical and scientific study. The student would then be qualified to take 
the Virginia State licensing exam. 
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C 1001 SCIENTIFIC STUDY 5-5-7 


This is a course for beginners in cosmetology. It includes a study of professional ethics, grooming - 


and personality development, sterilization, sanitation, first aid and bacteriology, cosmetology law, 
anatomy, chemistry, nails, nail disorders, manicuring, hair, scalp, skin and disorders pertaining to 
the hair, scalp, and skin. 

Prerequisite: None 


C 1002 SCIENTIFIC STUDY 5-0-5 
A classroom study of skin, scalp, hair, nails, and their disorders, salesmanship, permanent 
waving, marcelling, relaxing, hair dressing, wigs and hair coloring. 

Prerequisite: C 1001 


C 1003 SCIENTIFIC STUDY 5-0-5 
A classroom study of anatomy, manicuring, chemistry, cosmetics-facials, hair styling, theory of 
massage, scalp treatments, superfluous hair removal, grooming, and hygiene. 

Prerequisites: C 1001, C 1002 


C 1004 SCIENTIFIC STUDY 5-0-5 
A classroom study of chemistry, sanitation, sterilization, hair coloring and lash and brow tinting, 
artistry in hair styling, beauty salon salemanship and management, cold waving, hair shaping, 
and chemicl relaxing. 

Prerequisites: C 1001, C 1002, C 1003 


C 1005 SCIENTIFIC STUDY 5-0-5 
A classroom study of beauty salon management, shop operations, business ethics, salesmanship, 
record keeping, receptionist training, and beauty charm and poise. 

Prerequisites: C 1001, C 1002, C 1003, C 1004 


C 1006 SCIENTIFIC STUDY 5-0-5 
A classroom study in sterilization and sanitation, care of tools, thermal curling, pressing and 
waving, personal health, Virginia State Regulations and State Sanitary Laws, and employer- 
emplovee relations, 

Prerequisites: C 1001, C 1002, C 1003, C 1004, C 1005 


C 1007 SCIENTIFIC STUDY 5-0-5 
A classroom study of skin analysis, makeup, anatomy, health, safety, first aid, and cosmetic 
problems. 

Prerequisites: C 1001, C 1002, C 1008, C 1004, C 1005, C 1006 


C 1011 MANNEQUIN PRACTICE 3-13-7 
A study of finger waving, pin curling, rollers, marcelling, hair relaxing, shampooing and rinses, 
scalp treatment, hair tinting, bleaching, frosting, streaking, wig care and styling. 
Prerequisite: None fe 

/ 


C 1022 CLINICAL APPLICATIONS 0-22-7 
A study of live model performances. This course is designed to develop skills and understanding 
of techniques and applications in the areas of bacteriology, pin curling, finger waving, rollers, 
permanent waving, marcelling, chemical relaxing, hair dressing and wigs, manicuring and 
pedicuring, skin and scalp disorders, hair coloring and hair cutting. 

Prerequisite: C 1011 


C 1033 CLINICAL APPLICATIONS 0-22-7 
This course finds continued laboratory practice and application of techniques in hair shaping, 
professional ethics, manicuring, chemistry, cosmetics-facials, hair styling, hair coloring (rinses, etc), 
and scalp treatment. 

Prerequisites: C 1011, C 1022 







C 1044 CLINICAL APPLICATION 0-2 
A continued study of laboratory practices in chemistry, sanitation, sterilization, hair coloring a 
lash and brow tinting, artistry in hair styling, cold waving, hair shaping, chemical relaxing 2 
thermal curling. 

Prerequisites: C 1011, C 1022, C 1033 


C 1055 CLINICAL APPLICATION ; 
A continued study of laboratory practices in speed and efficiency in all subjects is emphasized. In 
addition, the students are taught advanced styling and the latest techniques of blow drying and 
iron curling. Safety and care of equipment is studied. 
Prerequisites: C 1011, C 1022, C 1033, C 1044 


C 1066 CLINICAL APPLICATION 0-25-8 
A continued study of laboratory practices in beauty salon operations, speed in hair designii a, 
appointment records, salesmanship, and purchasing of supplies and equipment. 
Prerequisites: C 1011, C 1022, C 1033, C 1044, C 1055 


C 1077 CLINICAL APPLICATION 0-25-8 3 
A continued study of laboratory practices in speed, shop operations, wig and hair piece fitting 
and selling, telephone manners, and voice improvements. - 
Prerequisites: C 1011, C 1022, C 1033, C 1044, C 1055, C 1066 


oe ee, 


MAT 109 BASIC MATHEMATICS 3-0-3 
This course is designed to give the student a detailed review of computations with the number of : 
arithmetic. Included is work with whole numbers, common fractions, and decimals. Other topics 
covered are percents, ratio and proportion, and measurement and unit conversions. ; 


Prerequisite: Satisfactory placement test scores or completion of appropriate developmental courses. 
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PSY 1101 HUMAN RELATIONS 3-0-3 
This course is designed to prepare the student to handle human relationships effectively on the 
job and thus meet management's expectations of individual and group productivity. 
Prerequisite: None 


—.. 


i 


ENG 1102 COMMUNICATION SKILLS 3-0-3 
This course is designed to promote effective communication through the practice of good 
language habits in speaking and writing. 

Prerequisite: Satisfactory placement test scores or completion of appropriate developmental courses. 


_ The Criminal Justice Technology curriculum is a two-year program 
designed to prepare students for gainful employment in the many 
' careers offered in the criminal justice field. 


iy Criminal justice techniques have evolved from rather simple jobs, 
requiring simple qualifications, to more complex activities requiring a 
large capacity for highly specialized knowledge. 


_ Traditional policies and entrance requirements, coupled with education 
and training standards have led to a shortage of trained criminal justice 
technicians and administrators. 








Te 

_ Today, as criminal justice agencies move toward a professional status, 
education institutions are becoming the training centers for tomorrow’s 
“Taw enforcement person. The North Carolina Department of Community 
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Colleges’ Law Enforcement Training program is dedicated to the purpose 
of developing proficiency in leadership in these people. 


There is an increasing demand for properly trained law enforcement 
officers in industry, municipal, county, state, and federal agencies; and 
there is every reason to believe that the highly trained law enforcement 
officer will find challenging opportunities with public and private law 
enforcement services. 


Those enrolling in Criminal Justice Technology must have (1) a high 
school diploma or GED certificate; and (2) satisfactory scores on the 
English and math placement tests. If scores are unsatisfactory, the 
applicant may be required to take developmental courses. These courses 
are not included in the total number of credit hours required for 
graduation. 


SUGGESTED CURRICULUM BY QUARTERS 


SIXTH QUARTER 


CICV 206 Criminal Investigation 5 0 5) 
CIGs 2 20/ First Aid 3 0 3 
CIC 26 Police Driver Training 1 0 1 
POI 105 State & Local Govemment ait GONE 33 

12 O42 


* Satisfactory placement test scores or completion of appropriate de- 
velopmental courses. 


SEVENTH QUARTER 

A student may select either one of the course blocks as a specialization 
area. However, a total of twelve students must register for either block of 
instruction for it to be offered. 


ADMINISTRATIVE 

CJC 208: Police Organization & Admin. 4 0 4 

CIC ALE Research Methods-Criminal Justice 4 0 4 

PSY 2.205 Abnormal Psychology 4 Oyo sd. 
a2 Urals 

INVESTIGATIVE 

(C5 Sree RS Narcotics Investigation 4 0 4 

CJC 214 Arson Investigation 4 0 4 

PSYS22205 Abnormal Psychology 4 0 4 
ane SRO os 

PRESERVICE 

Giese Internship 3 15 8 

PSY¥3205 Abnormal Psychology 4 0 4 
17, Lhaq be 
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CJC 218, CJC 219, and CJC 220 may be substituted for any three-hour 
Cee course ee written ist of the ocesmne us paonatan: 
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CJC 101 INTRODUCTION TO CRIMINAL JUSTICE 5-0-5 
This course is designed to familiarize the student with the philosophy and history of law 
enforcement, judicial and correctional systems; their legal implicaion in our society; the primary 


duties and responsibilities of the various agencies within these systems; also studied are the basic_ 


processes of justice, and evaluation of law enforcement’s current position, and orientation relative 
to the profession as a career. The basic concepts of constitutional law, in reference to the criminal 
justice field, is studied also. 

Prerequisite: None 


CJC 102 CRIMINAL LAW I 4-0-4 
This course is designed to present a basic concept of criminal law and create an appreciation of 
the rules under which one lives in our system of government. Primary emphasis will be on North 
Carolina law, with special emphasis on those statutes that would most often confront the North 
Carolina law enforcement officer. 

Prerequisite: None 


CJC 103 CRIMINAL PROCEDURE 4-0-4 
The course is designed to provide the student with a review of procedures from incident to final 
incident or disposition; with the knowledge of how to legally and effectively question suspicious 
persons, suspects, witnesses, etc,; principles of constitutional, federal, state, and civil laws as they 
apply to and affect legal and effective search, seizure, arrest and booking procedures; types of 
searches and how fo affect an arrest and search. 

Prerequisites: CJC 101, CJC 102, CJC 107, or permission of instructor 


CJC 104 INTRODUCTION TO CRIMINOLOGY 5-0-5 


A survey of the different crimes, including problems involving juveniles and how to handle them; 
theories and factors attributing to criminal behavior patterns are covered; the student will study 
some of the penal procedures that have been used in the past and some of the contemporary 
methods. 

Prerequisite: None 


CJC 105 CRIMINAL EVIDENCE 4-0-4 


This course covers the kinds and degrees of evidence and rules governing the admissibility of 
evidence in court. The course gives the student the necessary practical knowledge to investigate, 
prepare, and present cases in court. 

Prerequisite: CJC 101 or permission of instructor. 


CJC 106 POLICE-COMMUNITY RELATIONS 3-0-3 
This course is designed to create an awareness of the need for a good police and community 
relationship; problems confronting police personnel in achieving this role, solutions to this 
problem such as patrol and crime prevention techniques that would foster the goodwill of the 
community. Included is a study of non-police agencies who deal with police problems and how 
they can best work together to achieve their common goals. 

Prerequisite: None 


CJC 107 CRIMINAL LAW II 4-0-4 
This course is a continuation of Criminal Law I which presents a basic concept of criminal law 
and creates an appreciation ot the rules under which one lives in our system of govemment. This 
course will give the student the knowledge to enable him to perform primary law enforcement 
functions effectively and properly. Primary emphasis will be on North Carolina law. 
Prerequisite: CJC 102 or permission of instructor 


CJC 108 MOTOR VEHICLE LAWS & ENFORCEMENT 4-0-4 
A study of traffic enforcement codes with G. S. 20 as the text. Also included is a study of 
accident investigation, proficiency in the use of the 10-50 (accident), form, uniform traffic citation 
form, a study of stolen vehicles, traffic direction and control, and DUI enforcement. 
Prerequisite: CJC 101 or permission of instructor 


CJC 200 POLICE ORGANIZATION & ADMINISTRATION 4-0-4 
A study of the organizational structure and management of law enforcement agencies. The role of 
the police executive as an administrator, organizational guides, the command function, planning, 
research, inspection and control, personnel administration and discipline. Also included is a 
discussion of the service functions (communications, two-way radio, PIN systems, records, pro- 
perty maintenance and control, and miscellaneous services). 


Prerequisite: To be taken during last quarter as part of the administrative block of instruction. 


CJC 201 JUVENILE DELINQUENCY 5-0-5 
Examines conditions under which delinquency occurs and explores strategies and treatment 
interventions which have been identified as most effective in dealing with delinquent behaviors. 
Explores the rules of the juvenile court system with special emphasis on North Carolina juvenile 
court procedures and laws governing juveniles in the prevention and control of juvenile 


delinquency. Special emphasis is given to the changing role of the court and law enforcement in 
dealing with this delinquency. 
Prerequisite: None 


CJC 203 POLICE SUPERVISION 4-0-4 
Emphasis is on developing supervisory and management techniques employed at the various 
levels of police work; also included is a study of crime and patrol techniques and the supervision 


of same. Emphasis is on the midmanagement level of supervision. 
Prerequisite: CJC 101 re 


CIC 204 CRIME SCENE INVESTIGATION 6-0-6 
This course is a general survey of the methods and techniques employed in the modern scientific 
investigation of crime. The course involves training the student to recognize relevant evidence, 
process, collect, Preserve and package it. The student will be trained also in the usage of modern 
cnme scene investigatory lab equipment. 

Prerequisites: CJC 101, CJC 102, CJC 107, or permission of instructor 


CJC 205 POLICE REPORT WRITING 3-0-3 
course in which the student is able to make practical application of his knowledge of English to 

2 experiences relevant to his curriculum with emphasis on forms and reports used by state law 
id alae agencies and distributed by PIN. Specific emphasis will be directed toward field 
ie se ne Boke vocabulary and spelling of law enforcement terms, correctness of the basic 

ee Tae ee ee ee Paes of which form is applicable to the situation at 
with his job responsibly ent the knowledge and ability to prepare reports consistent 
Prerequisites: ENG 101, ENG 102 


CJC 206 CRIMINAL INVESTIGATION 5-0-5 


The course introduces the student to i igati 
: i the fundamentals of investigating, crime scene search, 
paesie cated ae pein ogee case paleee and court presentation. Investigation 
eae ‘ rcotics, sex crimes, larceny, burglary, robbery, and homicide). 
Prerequisites: CJC 101, CJC 102, CJC 107, CJC 201, or nent of ano? 


CJC 207 FIRST AID 3-0-3 


is is a basic health education course designed to teach the fundamentals of administering first 


aid. tHe student who successfully completes the course will be eligible to receive the standard 
rst ai card, and will have received instruction in CPR also 
Prerequisite: None 


CJC 209 FIREARMS & SELF-DEFENSE 2-2-3 
The purpose of this course is two-fold: (1) to present to the student simple, practical but effective 
techniques of control and defense that with practice will enable him to successfully handle 
combative situations encountered in the law enforcement profession and (2) to provide the 
student with the knowledge, judgment, and skills necessary in shooting the revolver and shotgun, 
and delivering accurate fire, with safety as a foremost consideration. 

Prerequisite: None 


CJC 210 RESEARCH PROJECT 1-0-1 
This course allows the student to specialize in an area in which he has a particular interest. 
Individual assignments will be given by the instructor working with each student. | 
Prerequisite: None 


CJC 211 RESEARCH METHODS—CRIMINAL JUSTICE 4-0-4 
The student will study the basic procedures for writing funding proposals, including problem 
identification, methods and procedures, personnel qualifications, results expected, and funding. 
Prerequisite: To be taken during last quarter as part of the administrative block of instruction 


CJC 213 NARCOTICS INVESTIGATION 4-0-4 
The course is designed to acquaint the student with narcotics and drug abuse, the role of 
organized crime in narcotics and enforcement techniques against the above listed crimes. Also, 
the student will be taught narcotics identification and N. C. laws pertaining to narcotics, 
Prerequisite: To be taken during last quarter as part of the investigative block of instruction 


CJC 214 ARSON INVESTIGATION 4-0-4 


The course is designed to acquaint the student with basic concepts of arson investigation 
including a study of accelerants, insurance fraud, the role of organized crime in arsons, and arson’ 


evidence preservation, collection, and recognition. 4 
Prerequiste: To be taken during last quarter as part of the investigative block of instruction 
CJC 216 POLICE DRIVER TRAINING 1-0-1 


The purpose of this course is to present to the student the major causes of police accidents ai 
the skills necessary to prevent them. To develop in the officer, those driving skills that lead to 
safe operation of a motor vehicle, enhance the precision maneuvering of a motor vehicle, 


inspire confidence in the operation of a motor vehicle. ; 
Prerequisite: None q 
CJC 217 INTERNSHIP 3-15-8 
The students must serve an apprenticeship period of one quarter with a law enforcement agency. 
Under the supervision of the instructor, and with the cooperation of the law enforcement agency} 
the students will experience all phases of an officer's duties. ‘ 


Prerequisite: To be taken during last quarter as part of the preservice block of instruction 






CAT 116 BASIC PHOTOGRAPHY 2-1-3 
The use of photography will be studied in.the detection of violent crime - including fingerprint, 
ballistic, forgery, and crime-scene photographs-through the techniques of macro and microphoto- 
graphy, photo-mechanical processes, the use of darkrooms, and proper training in the nd 


of photography. 


Prerequisite: None ‘ ; 
ENG 101 GRAMMAR 5-0-5 
This course is a review of basic grammar. a 
Prerequisite: Satisfactory placement test scores or completion of appropriate developmental Ci 
ENG 102 COMPOSITION 3-0-3 


This course provides experience in prewriting, writing, and rewriting as preparation for composing 
written communications in the technical areas. Emphasis is on organization, clarity, conciseness, 
and correctness. ¢ 

Prerequisite: ENG 101 y 


ENG 204 ORAL COMMUNICATIONS 3-0-3 
Activities in this course are designed to give the student experience in speaking with and 

others in job-related situations. Opportunities to improve listening skills, voice quality, diction, 
pronunciation, and poise are provided. < 
Prerequisite: ENG 101 i: 


MAT 108 GENERAL MATHEMATICS 5-0-5 
This course is designed to give the technical student a one-quarter course covering topics in 
arithmetic, business mathematics, algebra, and geometry. ; 


Ee Becays pecenient test -scotes “or. complsbori BC eeppeciasske nieelon ial 


POL 102 NATIONAL GOVERNMENT 3-0-3 
English and colonial background, the Articles of Confederation, and the framing of the federal 
Constitution. The nature of the federal union, state rights, federal powers, political parties. ™ 
general organization and functioning of the national government. ' 
Prerequisite: None j 


4 
POL 103 STATE & LOCAL GOVERNMENT 3-0-3 
A study of state and local government, state-federal interrelationships, the functions and prer : 
tives of the branches. Problems of administration, legal procedures, law enforcement, police 
power, taxation, revenues and propriations. Special attention will be given to North Carolina. 
Prerequisite: None ‘ 
s 
PSY 102 GENERAL PSYCHOLOGY 3-0-3 
A study of the various fields of psychology, the development process, motivation, emotion, 
frustration and adjustment, mental health, attention and perception, problems of group living: 
Attention is given to applications of these topics to problems of study, self-understanding, and 
adjustment to the demands of society. ; 
Prerequisite: None 


; 
PSY 103 ADOLESCENT PSYCHOLOGY 3-0-3 
A study of the nature of source of the problems of adolescents in western culture; physical, 
emotional, social, intellectual and personality development of adolescents. 
Prerequisite: None 


PSY 205 ABNORMAL PSYCHOLOGY 4-0-4 
A study of the symptons,contributing factors, treatment and outcomes of the mentally ill and 
mentally defective as well as maladjusted, antisocial persons. Classifications and nomenclature of 
psychoneurosis, psychoses, and other illnesses and the care and handling of these persons are 
discussed. 

Prerequisite: PSY 102 


SOC 102 PRINCIPLES OF SOCIOLOGY 3-0-3 
This course covers the nature, concepts, and principles of sociology; society, culture, socialization, 
groups, institutions and organizations, the class system, social change and social processes. 
Prerequisite: None 


The Early Childhood Specialist curriculum is a two-year program 
designed to prepare students for gainful employment in the fields of 
early childhood education and child development. 


y Classes are held at the institute, while actual experience is obtained 
from licensed day care centers, day care homes, nursery schools, child 


development centers, special education classes, elementary classes, and 
_ kindergartens. 


? Responsibilities of the Early Childhood Specialist as a paraprofessional 
are quite varied and require persons with good interpersonal skills and 
adaptability, as well as love for children. The major function of the 
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specialist is the care and guidance of young children, including a 
concer for the mental, social, physical, and emotional growth and 
development of the child. 


Those enrolling in the Early Childhood Specialist curriculum must 
have (1) a high school diploma or GED certificate; (2) a health card or a 
statement from a physician stating the condition of health; (3) satisfactory 
scores on the reading and math placement tests; and (4) a personal 
interview if requested by the head of the department. If test scores are 
unsatisfactory, the applicant may be required to take developmental 
courses. These courses are not included in the total number of credit 
hours counted toward graduation. 


SUGGESTED CURRICULUM BY QUARTERS 


Cc L CH 
FIRST QUARTER 
ENG 101 *Grammar 5 0 fs) 
EDU 109 Introduction to Early Childhood 
Education 3 0 3 
PS va LOS, Human Growth & Development I 3 0 3 
EDU 110 Language Arts 3 0 33 
EDU 104 Art in Early Childhood Ed. is} 0 3 
17 0 LF 
SECOND QUARTER 
ENG 102 Composition 3 8 
PSY . 106 Human Growth & Development Il 3 0 3 
EDU 234 Audio Visual Instruction 3 0 3 
ENGE 217, Children’s Literature 3 0 3 
BUS 102 Typewniting 5 0 isi 
EDU 106 Seminar Practicum-Orientation 6 0 6 
23 0 23 


At the end of the second quarter a formal evaluation of each early 
childhood student will be conducted by the students’ advisor in con- 
junction with the teachers in the department and related teachers. This 
evaluation is to determine the student’s readiness to enroll in the first 
seminar practicum course - EDU 107. Guidelines for the evaluation will 
be maintained by the department chairman. 


The student must continue to maintain satisfactory quarterly progress 
in order to enroll in the seminar practicum courses in subsequent 
quarters. 


THIRD QUARTER 

ENG 104 Applied Composition 3 
PSY%4¥ 5107, Human Growth & Development II 3 
EDU a2 Music in Early Childhood Ed. 3 
EDU 113 Science in Early Childhood Ed. 2 
MAT 109  *Basic Mathematics 3 
EDU 107 Seminar Practicum 3 
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TUTE, RT. 2, BOX 46-A, AHOSKIE, N. C. 27910 


FOURTH QUARTER 


ENG 204 Oral Communications 3 0 3 
EDU = 232 Physical. Activities 3 0 3 
HEA 101 Health & First Aid 3 0 3 
NUT 102 Nutrition for Young Children 3 0 3 
EDU 114 Methods of Teaching Social 
Studies to Young Children 3 0 3 
EDU 108 Seminar Practicum 33 3 4 
18 Byrd 


* Satisfactory placement test scores or completion of appropriate develop- 
mental courses. 


FIFTH QUARTER 
SOG}20201 The Child, the Family, and the 


Community 3 0 3 
EDUM eolLs Program Planning for Young 
Children iS 0 5 


EDU 206 Special Problems in Early 


Childhood Education 3 0 3 
PSY e206) Applied Psychology 3 0 2 
EDU = 202 Serninar Practicum 3 6 5 
17 6 19 

SIXTH QUARTER 
EDU 203 The Exceptional Child 3 0 3 


EDU 235a Reading Methods and Materials 

for Early Childhood Education | 3 0 3 
EDUSe al Methods and Techniques in Set- 

ting up a Licensed Day Care 


Center 3 0 3 
EDU;.* 205 Seminar Practicum & either 5 6 5 
EDU 236 Phonics or 3 0 3 
MAT 112a Methods of Teaching Math to 
Young Children I 3 0 
15 Gels 


SEVENTH QUARTER 
EDU) .207, Teacher Effectiveness Training 8) 0 3 
EDU  235b Reading Methods and Materials 

for Early Childhood Education 


Il and either 3 0 iB 

EDU  222a Seminar Practicum (Reading) 3 6 5 

EDU 237 Reading Problems or 3 0 3 

EDU 2226 Seminar Practicum (Math) ‘3 6 5 
MAT 112b Methods of Teaching Math to 

Young Children II 3 0 3 

12 6). 14 

TOTAL QUARTER HOURS 119 26 128 





919-332-5921 





EDU 104 ART IN EARLY CHILDHOOD EDUCATION 3-0-3 
Study of art media in relation to the creative process in young children, of the educational 
component that each medium reinforces, and of the ways a variety of low-cost art activities can 


be incorporated into a program for young children. Laboratory sessions provide first-hand - 


experience with all of the media, opportunities to explore the uses of each, and practice in the 
care and storage of materials. Each student will plan a meaningful sequence of art activities which 
could be incorporated into a program for young children. 

Prerequisite: None 


EDU 106 SEMINAR PRACTICUM-ORIENTATION 6-0-6 
Designed to orientate the student to the responsibilities of being an aide as well as the knowledge 
one needs to be an aide. This course will give each student opportunities to observe and work 
with. children. 

Prerequisite: None 


EDU 107 SEMINAR PRACTICUM 3-3-4 
A study to develop methods and techniques of working with young children. 

Prerequisites: 106, ENG 101 

EDU 108 SEMINAR PRACTICUM 3-3-4 


Experience working in a variety of child care settings to develop further skills in working with 
oung children. 
Prsreguintes EDU 106, EDU 107, ENG 101 


EDU 109 INTRODUCTION TO EARLY CHILDHOOD ED. 3-03 
Designed to promote understanding of the role and responsibilities of early childhood educational 
workers. Study of the history and philosophy of early childhood education. Included in the 
course will be field trips to a variety of child care centers. 

Prerequisite: None 


EDU 110 LANGUAGE ARTS 3-0-3 
Study of language development in relation to adult models and the child’s early experiences. 
Remedial approaches to improving the student’s oral communication, in order to serve as an 
effective leone Case studies provide opportunities to analyze problems of adult-child communi- 
ia and to derive guidelines for establishing effective communication patterns with young 
children. 

Prerequisite: None 


EDU 111 METHODS & TECHNIQUES IN SETTING UP A 
LICENSED DAY CARE CENTER 3-0-3 


Study of methods and techniques involved in setting up a day care center using a variety of 
materials. 
Prerequisite: None 


EDU 112 MUSIC IN EARLY CHILDHOOD EDUC. 3-0-3 
Study of music which is appropriate for young children and ways of integrating music into the 
total program of activities. Students leam to utilize a wide variety of materials for rhythm, 
instrumental performance, and dramatic play. Laboratory sessions provide opportunities for 
leaming songs and developing extensive files; Reld experience provides opportunities to participate 
in and evaluate music activities for various age groups. 

Prerequisite: None 


EDU 113 SCIENCE IN EARLY CHILDHOOD ED. 2-2-3 
Study of those scientific facts, concepts, and phenomena that are of interest to young children. 
Laboratory experiences provide opportunities to camy out simple experiments in which young 
children could participate. Each student will plan a science program which could be used as an 
integral component of the overall program for young children in group care. 

Prerequisite: None 


EDU 114 METHODS OF TEACHING SOCIAL STUDIES TO 
YOUNG CHILDREN 3-0-3 


A course designed to develop the student's understanding of cooperative group living with an 
awareness of and appreciation for the rights of others and to broaden the student’s horizon to 


include new understandings relating to children in the United States as well as other countries. 
Prerequisite: None 


EDU 115 PROGRAM G FOR YOUNG CHILDREN 5-0-5 
A study of basic planning, principles, guidelines for identifying planning, organizing and imple- 
menting Sere ale: Prom ais for various levels of development are derived through group 
discussion and individual projects. 


Prerequisite: PSY 105, PSY 106, PSY 107, EDU 109 
EDU 202 SEMINAR PRACTICUM 3-6-5 


Practical experiences in various classroom situatio i it 
‘ | exp ns with opportunities to anal roblems and 
discuss individual observations. Be cat 


Prerequisite: EDU 106, EDU 107, EDU 108, ENG 101 
EDU 203 THE EXCEPTIONAL CHILD 3-0-3 


Cony of children with developmental variations requiring modification in activities, Considera- 
Ons are given to recognition of problems, community resources, and appropriate activities for 


the child with exceptional deviation i i i 
Prerequisite: None Ram on ssc i 


EDU 205 SEMINAR PRACTICUM 3-6-5 


Designed to develop Satistyin: itterns i i i 
' g pa of working and interacting with the staff, parents, anc 


Prerequisites; EDU 106, EDU 107, EDU 108, EDU 202, ENG 101 


EDU 206 SPECIAL PROBLEMS IN EARLY CHILDHOOD 
_ EDUCATION 3-0-3 
Designed to familiarize students with methods and techn of recognizing learning disabilities 


and providing activities fo i i es ie BS 
Prarequisite: see r young children with learning ‘disabilities 


EDU 207 TEACHER EFFECTIVENESS TRAINING 3-0-3 
the fieachirieaes eet aides focusing on the teacher-student relationship. The quality of 
subject matter, skills, values, a bance So that eaters ville ier je ee 


Prerequisite: None 


Basgnedtc aoe SeNAR PRACTICUM (READING) Aine 
prdisansces ante and oe nity to work in a reading program teaching reading, helping 


Co-requisite: EDU 23 prescriptions. 
Prerequisites: EDU 106, EDU 107, EDU 108, EDU 202, EDU 205, ENG 101 
EDU 222b SEMINAR PRACTICUM (MATH) 3-6-5 


Designed to give students an o i i 
Pportunity to work in a classroom under th rvisi f th 
teacher, helping to plan and teach Oe eae 
MAT fie math concepts. 


Co-requisite; 
Prerequisites: EDU 106, EDU 107, EDU 108, EDU 202, EDU 205, ENG 101 
EDU 232 PHY 
exploration of 'YSICAL ACTIVITIES 3-0-3 


1 ivities for promoting optional ll physi 
A ee f 3 op’ overall physical development of young 
oe seit oe emphasis on body movements and games for each age group. 


EDU 234 AUDIO VISUAL INSTRUCTION 

The scope of this course will include practical consideration involved in selecting, using and 
evaluating the use of educational media to be found in schools today. Experience in the 
operation and proper care of audio visual equipment and materials will be provided. The 
reparation of inexpensive teacher-student made audio visual material will also be stressed. 
Pens will be eewod from all subject fields and from all elementary levels of instruction. 
Prerequisite: None 


EDU 235a READING METHODS AND MATERIALS FOR 


EARLY CHILDHOOD EDUCATION I 3-0-3 — 
This course is designed to acquaint the student of es education with the skills a child », 
needs as he begins to learn to read and the methods and materials used to teach these skills. _ 
Prerequisite: None | 
3-0-3 


EDU 235b READING METHODS AND MATERIALS FOR EARLY _ 
235a, this course briefly surveys reading tests and informal evaluations. — 


CHILDHOOD EDUCATION Il 
A continuation of EDU 
Various methods and materials used in reading instruction are discussed. Emphasis, however, is — 
on teacher-made materials, and the student is given the opportunity to construct such materials. — 
Prerequisite: 235a 


EDU 236 PHONICS 3-0-3 


















This course is designed to acquaint the student with the principles of phonetics and phonics. Also 
included are rately and materials for teaching phonics within the reading program. 7 
Co-requisite: EDU 235a 


EDU 237 READING PROBLEMS 3-0-3 
Tis “Goes Cores Uy cee cae ot reine doles, Cae Sn ea a 
Co-requisite: EDU 235b, EDU 222a 


BUS 102 TYPEWRITING 5-0-5 — 
Introduction to the touch iting system with emphasis on correct techniques, mastery of the 
keyboard, simple business correspondence, and tabulation problems. M4 
Prerequisite: None 


HEA 101 HEALTH & FIRST AID 
Designed to help students maintain good health and hygiene practices, develop awareness of and ~ 
encourage health and hygiene practices for children. designed to teach students how — 
to administer minor first aid. Special emphasis will be focused on those accidents which ususally 
occur among small children. : 
Prerequisite: None 


PSY 105 HUMAN GROWTH & DEVELOPMENT I 3-0-3 
A study of the psychological and biological factors that affect the mother and child during the ~ 
pee period will be made. a 

rerequisite: None - 


‘i 
PSY 106 HUMAN GROWTH & DEVELOPMENT II 3-0-3 
Se se ao ol ai coe taeda ae aah cae ecg ; 
quisite: 


PSY 107 HUMAN GROWTH & DEVELOPMENT III 3-0-3 


An examination of the emotional and social development from infancy to pre-adolescence will be 


Boca PSY 105, PSY 106 @ 
PSY 206 APPLIED PSYCHOLOGY 3-0-3 


' 
7 
“aS 

< 











A study of major facts and ideas of psychology and how to apply these to one’s own life. Among 
these facts are basic steps of self learning and other basic processes of learning. 
Prerequisite: None 


SOC 201 THE CHILD, THE FAMILY & THE 


COMMUNITY 3-0-3 — 
A study of social and cultural influences upon the development of a child; life in relationship to — 
environment; social and economic problems related to the welfare of the young child. m 
Prerequisite: None 


NUT 102 NUTRITION FOR YOUNG CHILDREN 3-0-3 
Study of basic nutrition with emphasis on methods of helping young children and their families — 
learn nutritional concepts and pianning menus for children. Emphasis will be placed on setting up 
cooking experiences. 
Prerequisite: None 


oe 

ENG 101 GRAMMAR 5-0-5 
This course is a review of basic grammar. ty 

isite: i it test scores or completion of appropriate developmental courses. — 
ENG 102 COMPOSITION 3-0-3 
This course provides experience in prewriting, writing, and rewriting as preparation for composing — 
written communications in the technical area. Emphasis is on organization, clarity, concise 
and correctness. 
Prerequisite: ENG 101 


ENG 104 APPLIED COMPOSITION 5 
The fundamentals of English are utilized as a background for the organization and techniques of 
applied composition. The course gives the student practice in writing the types of assignments he — 
may be required to prepare in school, on the job, or while job hunting. Assignments may include — 
business letters, resumes, oh ee and research papers. Be 
Prerequisites: ENG 101, ENG 102 


ENG 204 ORAL COMMUNICATIONS 3-0-2 
Activities in this course are epee to give the student experience in speaking with and to 
others in job-related situations. portunities to improve listening skills, voice quality, diction, — 
ronunciation, and poise are provided. a 
rerequisite: ENG 101 7 


ENG 217 CHILDREN’S LITERATURE 3-0-3 — 
Designed to familiarize students with the well-known authors and illustrators of children’s — 
literature and to introduce them to the best quality books for young people. Stress is also placed ~ 
on the use of these materials with the children in order to obtain maximum pleasure and — 
learning. ' 
Prerequisite: None 


MAT 109 BASIC MATHEMATICS 3-0-3 
This course is designed to give the student a detailed review of computations with the numbers 
of arithmetic. Included is work with whole numbers, common fractions, and decimals. Other 
topics covered are percents, ratio and proportion, and measurement and unit conversions. 

uisite: i placement test scores or completion of appropriate developmental courses. 


MAT 112a METHODS OF TEACHING MATH TO YOUNG 


CHILDREN I 3-0-3 
A study of texts and materials used in teaching math to young children, K-3. Basic concepts that 
children will encounter these grades will be discussed together with possible methods of presentation. 
Prerequisite: MAT 109 


A.A.S. DEGREE — DIPLOMA 


Many areas of electronics technology today are interrelated to such a who exit the program receive recognition with a certificate to indicate 

degree that defined separation of job descriptions and titles often becomes what they have accomplished. 

difficult. Realizing this, the Electronics Options curriculum is designed to 
_ offer a broad foundation in theory and practical aplications in television Those enrolling in the Electronics Options curriculum must have (1) a 
4 repair and radio communications which may be applied to a variety of high school diploma or GED certificate: (2) high school courses in 
~ electronic oriented job skills. algebra and geometry or trigonometry; at least one science course 
é beyond the level of general science is desirable: (3) satisfactory scores on 
: Through this program a degree options curriculum is provided whereby English, math, and physics placement tests; and (4) a personal interview 
the student may elect to receive his associate degree in Electronics with a member of the electronics department. If required math courses 
a Technology with a speciality in electronics or instrumentation. Upon are lacking or if test scores are unsatisfacoty, the applicant may be 
' completion of the fourth quarter the student that is not able to continue required to take developmental courses. 


" may receive a certificate in electronic servicing or as an instrumentation 
mechanic, depending on his selected fourth quarter option. 








f ak OPTIONS: 
“f To aid in the student’s selection of an option within the program, (1) Engineering Technology, Electronics Major 
: ‘several courses are included in the early quarters of the core to give (2) Engineering Technology, Instrumentation Major 
: every student exposure to the various options. The student makes a (3) Electronics Mechanic 
‘h choice after three quarters of the program are completed. All students (4) Instrumentation Mechanic 
Cc jt CH OPTIONAL FIFTH QUARTER 
FIRST QUARTER ElsGasat23 Electrical Fundamentals III 3 2 4 
MAT 101 *Technical Mathematics | 5 0 5 ELN 241 Electronic Systems | 3 3 4 
ENG 101 *Grammar 5 0 5 ELEN 3225 Transmission & Propagation 3 0 3 
PHY 100 Fundamentals of Physics 3 2 4 ELN 233 FCC First & Second Class License 4 QO 4 
4 ERG at2 I Electrical Fundamentals | eine ere 13 Bes 
7 18 (Repeat FIFTH QUARTER: ELECTRONICS 
EL GME 23 Electrical Fundamentals III 3) 2 4 
ee. ER iti 3 0 3 PHYS 102 Physics: Heat & Properties of Matter 3 2 4 
i Oe eek ELN 241 Electronic Systems | 3 3 4 
MAT 102 Technical Mathematics II 5 0 5 pee ey 
EUG yssL22 Electrical Fundamentals II 5 4 7 9 7 12 
EEN 2 t Electronics | 2 2 4 FIFTH QUARTER: INSTRUMENTATION 
ie a ay Sate ELC mere23 Electrical Fundamentals III 5 2 4 
1 6 19 CHM 104 — Industrial Chemistry Bie aS 
THIRD QUARTER ENG 102 Composition 3 0 3 
PHY 101 Physics; Work, Energy, Power, ELN 249 — Automatic Controls | 3 2 4 
Force & Motion 3 2 4 Dp ae 16 
ELN 122 Electronics II 5 5 7 
ERG 101 Electrical Wiring 2 4 3 ayer inte Rave cae ‘ " 3 
eos. eR, pte po ng 
ING a eee se: ELN 242 — Electronic Systems Il 5 4 7 
PHY 103 Physics: Light Sound & Electricity 3 2 4 
POL 103 State & Local Government (or 
OPTIONS other Elective) PSR OM A 
Me eons TS 
fe" FOURTH QUARTER: ELECTRONI | SIXTH QUARTER: INSTRUMENTATION 
ay EIN to £27; TV Receiver Circuits & Service ¥ 7 10 a 
: : 5 0 5 ENG — 103 Report Writing a 0 % 
oa MAT 103 Technical Mathematics III Emre VEE SD CHM. 104 industrials Chemist 3 4 5 
12 7 15 ELN 250 Automatic Controls II 5 4 i 
FOURTH QUARTER: INSTRUMENTATION POL 103 State & Local Government (or 
MEC 244 Pneumatic Controls 8 Gx ead other Elective) Dee Cll ase 
ELN 122 Electronics II 5 5 i ia 5 re 
MAT 103 Technical Mathematics Ill 5 et 5 SEVENTH QUARTER: ELECTRONICS 
[Sige bles ELN 243 Electronics Ill 4 ¥ 
ELN. 217 Digital Fundamentals ts) 4 7 
Student may choose to exit with diploma in TV Servicing or Instrument ——.  —— ___ Elective Bote Cle 
Mechanic with minimum of 60 credit hours, including 38 in Electronics 5 ere 
and/or Instrumentation courses. SEVENTH QUARTER: INSTRUMENTATION 
: trol System Analysi 
: * Satisfactory placement test scores or completion of appropriate develop- aa as ee Pree. 3 ; 
mental courses. br tad am Mee irre ee) 3 
: TOTAL QUARTER HOURS 7 12 13 
Second-year program offered only if special approval is received. How- Electronics Major ey eshte 
ever, an optional 5th quarter of Two-way Radio Servicing may be Instrumentation Major 95 62 124 


offered for any number of students. 
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Electronics Options 


ROANOKE-CHOWAN TECHNICAL INSTITUTE, RT. 2, BOX 46-A, AHOSKIE, N. C. 27910 
“An Equal Educational Opportunity Institution” 919-332-5921 


ELC 101 ELECTRICAL WIRING (RESIDENTIAL) 2-4-3 


Provides instruction and application in the fundamentals of blueprint reading, planning, layout, 


and installation of wiring, Topics covered include: services, switchboards, lighting, fusing, wire - 


sizes. branch circuits, and EMT (conduit) in actual building mock-ups. The couse is based on the 


National Electrical Code. 
Prerequisite: None 


ELC 121 ELECTRICAL FUNDAMENTALS I 5-4-7 
A qualitative study of units of measurements, electrical quantities, simple circuits, electromotive 
forces, current, power, laws, basic electrical instruments and measurements, resistance, impedance 
and basic circuit components. Concepts taught are generally limited to fundamentals with very 
little emphasis placed on quantitative aspects. 

Prerequisite: None 


ELC 122 ELECTRICAL FUNDAMENTALS II 5-4-7 
Additional electrical concepts and circuit analysis procedures as applied to more complex two 
terminal and simple two part networks are introduced. Laboratory work will include additional 
measurement techniques with emphasis on experiments for verification of theoretical concepts. 
Prerequisites: ELC 121 or equivalent, MAT 101 


ELC 123 ELECTRICAL FUNDAMENTALS Ill 3-2-4 
A quantative study of electrical concepts. Properties and parameters of circuit components are 
presented with emphasis on analysis and mathematical computations involved with passive 
networks. Laboratory experiences are used to support classwork analysis. 

Prerequisites: ELC 122,.MAT 102 


ELN 121 ELECTRONICS I 3-2-4 
Presents qualitative electronics concepts beginning with systems and networks and proceeding to 
devices. Typical networks such as power supplies, amplifiers, oscillators, and feedback circuits are 
introduced. Solid state devices and vacuum tubes are introduced as idealized devices. Experience 
is provided in basic troubleshooting techniques. Instruments are introduced as needed for simple 
testing and measurements. 

Prerequisites: ELC 121 or equivalent, MAT 101 


ELN 122 ELECTRONICS Il 5-5-7 
A quantative study beginning with active control devices and proceeding to networks. A variety 
of equivalent circuit models are used to evalutate device and system parameters and predict 
circuit performance. Instruments are used in the lab to collect data, verify math predictions, and 
troubleshoot. - 
Prerequisite: ELN 121 


ELN 127 TV RECEIVER CIRCUITS & SERVICE 7-7-10 
A study of principles of television receivers, alignment of radio and intermediate frequency 
amplifiers, adjustment of horizontal and vertical sweep circuits will be taught. Techniques of 
troubleshooting and repair of TV receivers with the proper use of associated test equipment will 
be stressed. 

Prerequisite: ELC 121 


ELN 217 DIGITAL FUNDAMENTALS 5-4-7 
Emphasizes the study of combinational and sequential logic circuits using discrete and integrated 
components. Topics include: binary arithmetic, numbering systems, Boolean algebra, storing, 
timing, gating, and counting. Typical applications in industry will be present. 

Prerequisite: ELN 122 - 


ELN 225 TRANSMISSION & PROPAGATION 3-0-3 
Characteristics of transmission lines, reactance properties of transmission lines and the application 
of lines as circuit elements at R. F. Smith chart is presented. Introduction to electromagnetic 
radiation, propagation characteristics of ground waves, ionospheric and space waves. Antenna 
parameters and charateristics are presented. 

Prerequisite: Fifth quarter standing 


ELN 226 CONTROL SYSTEM ANALYSIS 3-6-6 
A study of the response of systems to instrument control based upon consideration of the 
systems components, negative and positive feedback along with the implications of closed loop 


control are covered. Sequence of operation to include ladder diagrams and interlocks, logic 
diagrams, and relay circuits. 


Prerequisite: ELN 250 


ELN 229 INSTRUMENTATION PROJECT 1-6-4 
: laboratory class with emphasis on independent research and design work by the student. The 
student will select a project through consultation with the instructor, perform the required 


research, compile data, formulate a theoretical model, and construct, test, and evaluate a working 
model of the selected project. 


Prerequisites: ELN 250, ELN 249, MEC 244 


ELN 233 FCC FIRST & SECOND CLASS LICENSE _ 4-0-4 


To provide a knowledge of transmitter electroni i i 
nics to the level d of for th 
BCG tritcantieectnarc ce e level required of an exafninee ‘or the 


Prerequisite: Fifth quarter standing 


ELN 241 ELECTRONIC SYSTEMS I 3-3-4 
ss Survey of electronic: systems with emphasis on their description in block diagram 
ormat. oystems to be studied are those used in communications, computing, and automatic 
control and others of a specialized nature as appropriate. 

Prerequisites: ELC 121, ELC 122 


ELN 242 ELECTRONIC SYSTEMS II 5-4-7 


A choice of emphasis in one or more areas of electr 
a specified area such as com 
Prerequisite: ELN 241 


ELN 243 ELECTRONICS Ill 5-4-7 


Ch 3 a 4 
: Hepes emphasis, like ELN 242, may be general or in a specified area. An advanced study of 


Prerequisite: ELN 242 


onics. Selection may be general or may be in 
puters, communications, or controls. 


ELN 249 AUTOMATIC CONTROLS I 3-2-4 


Introduction to standardized calibration and measurement principles. Generalized measurements 
systems, instrument lab practices, and indicators and recorders are studied. 
Prerequisite: MEC 244 si 


ELN 250 AUTOMATIC CONTROLS II 5-4-7 
Elements of electronic automatic control theory, automatic process control, process characteristics, — 
types of controllers, final control elements, selection and specification of process instrumentation, — 
industrial process, and computer control systems are included. x 
Prerequisite: ELN 249 E 
DI 


MEC 244 PNEUMATIC CONTROLS 


and the principles involved in the measurement of temperature, liquid level, and flow will be — 
studied. The basic pneumatic control theory will be emphasized. Also discussed will be the — 
operation of final control elements such as diaphram and piston operated valves and positioners. — 
Prerequisite: None ! 


PHY 100 FUNDAMENTALS OF PHYSICS 3-2-4 


deficient background skills. Topics which will be covered include introduction to measurement, — 
the metric system, basic mathematical tools used by the physicist, and a survey of physics topics. _ 
Co-requisite: MAT 101 A 


PHY 101 PHYSICS: WORK, ENERGY, POWER, FORCE, & 
MOTION 3-2-4 
measurement and vector solutions to problems are a vital part of this course. A practical app 


is used in teaching students the use of essential mathematical formulas. 
Prerequisite: PHY 100 




















PHY 102 PHYSICS: HEAT & PROPERTIES OF Ms 

MATTER 3-24 
Fundamentals of solids, liquids, and gases are covered in this course. In addition, heat and 
thermodynamics, with specialized problems in these areas, are part of the course. 
Prerequisites: PHY 100, PHY 101 


PHY 103 PHYSICS: LIGHT, SOUND & ELECTRICITY , | ae 


Basic theories of light, sound, and electricity, methods of production, and transmission and ap 
forming of electricity are studied. Electron theory, electricity by chemcial action, electricity by + 
friction, electricity by magnetism, induction voltage, amperage, resistance, watage, and transfor- 
mers are major parts of the course. es 
Prerequisites: PHY 100, PHY 101, PHY 102 he 


CHM 104 INDUSTRIAL CHEMISTRY 3-4-5 - 
General course in inorganic chemistry. Properties of acids, salts, bases, and solutions are studied. 
Chemical and physical properties of selected inorganic elements are studied in detail. Laboratory 
work will consist of various inorganic tests and experiments applicable to industry. ¢ 
Prerequisite: Satisfactory score on MAT 101 piacement test 


MAT 101 TECHNICAL MATHEMATICS I 


In this course, fundamental algebraic operations are reviewed. Exponents, algebraic 


courses. 


MAT 102 TECHNICAL MATHEMATICS II 


methods, rational exponents and logarithms and some special geometrical concepts are covered. — 
Prerequisite MAT 101 BEC, 


MAT 103 TECHNICAL MATHEMATICS III 5-0-5 
Topics from plan trigonometry are studied. Included are right triangles and trigonometic ratios, — 
vectors, oblique triangles, applied geometric problems and sine wave analysis. a 


Prerequisites: MAT 101, MAT 102 ss ‘ 
ENG 101 GRAMMAR 5-0-5 


This course is a review of basic grammar. 


courses. 


ENG 102 COMPOSITION 3-0-3 
This course provides experience in prewriting, writing, and rewriting as preparation for composing 
written communications in the technical areas. Emphasis is on organization, clarity, conciseness, 
and correctness. f 
Prerequisite: ENG 101 7 


et 


ENG 103 REPORT WRITING 3-0-3 
The fundamentals of English are utilized as a background for training the student to prepare 
written communications for business and industry. 

Prerequisite: ENG 101, ENG 102 


_ -— + 


POL 103 STATE & LOCAL GOVERNMENT 


(OR OTHER ELECTIVE) 3-0-3 
A study of state and local government, state-federal interrelationships, the functions and preroga- 
tives of the branches. Problems of administration, legal procedures, law enforcement, police 
power, taxation, revenues and propriation. Special attention will be given to North Carolina. 
Prerequisite: None 


Good secretarial skills serve as the foundation for securing jobs with 
prestige, security, and above-average pay. The Executive Secretarial 
curriculum is designed to offer its students the necessary secretarial skills 


__ in typing, dictation, transcription, and terminology for employment in the 


business world. The special training in secretarial subjects is supplemented 
by related courses in mathematics, accounting, business law, and com- 
munications. 


Graduates of the Executive Secretarial curriculum should have a 


_ working knowledge of business terminology, skill in dictation, and the 


ability to produce accurate transcripts of business letters and reports. The 


i graduate may be employed as a stenographer or as a secretary and will 
i often have opportunities for further advancement. Stenographers are 


A2AvS DEGREE 


primarily responsible for taking dictation and transcribing letters, memo- 
randums, or reports. The secretary, in addition to performing stenographic 
skills, is given more responsiblity in connection with meeting office 
callers, screening telephone calls, and being an assistant to an executive. 
The graduate may enter a secretarial position in a variety of business 
offices with firms such as insurance companies, banks, marketing institu- 
tions, and other types of financial firms. 


Those enrolling in the Executive Secretarial curriculum must have (1) 


‘a high school diploma or GED certificate and (2) satisfactory scores on 


the placement tests. If the scores are unsatisfactory, the applicant may be 
required to take developmental courses. These courses are not included 
in the total number of credit hours required for graduation. 


SUGGESTED CURRICULUM BY QUARTERS 


oe Cc L CH 

FIRST QUARTER 
~ ENG 101 *Grammar 5 0 5 
MAT 110 *Business Mathematics 5 0 a 
BUS: 101 Introduction to Business 3 0 $3 
BUS 102 Typewriting 5 0 Bi 
So Oe 1S: 

SECOND QUARTER 

Ene: * 102 Composition 3 0 3 
Bos, 103 Typewriting S) 0 5 
BUS 120 Accounting 5 2 6 
BUS 110 Office Machines 3 0 3 
BUS 106 Shorthand 3 2 4 
19 4 YAN 

THIRD QUARTER 
ENG 204 Oral Communications 3 0 3 
™ BUS - 104 Typewriting 5 0 5 
mas. 107 Shorthand 3 2 4 
BUS, 121 Accounting 5 2 6 
Been Loy Introduction to Transcription 3 eA Saas 
19 4 2h 


* Satisfactory placement test scor 
velopment courses. 


FOURTH QUARTER 


BUSI S15 Business Law i) 0 a 
BUS 205 Advanced Typewriting 5 0 5 
BUS war 2iz Machine Transcription 2 3 3 
BUS 108 Shorthand 3 2 4 
BUS} tz Filing fee aes pas 
16 Su tigty ba) 
FIFTH QUARTER 
BUS = 183e Terminology & Vocabulary 3 0 3 
BUS 206 Advanced Typewriting 5 0 5 
BUS  206e Dictation & Transcription 3 2 4 
BUS 214 Secretarial Procedures 3 os 4 
— ss —— Elective aS: ol, ya, 
17 an 
SIXTH QUARTER 
ENG 206 Business Communications 3 0 S 
BUS  207e Dictation & Transcription 3 2 4 
BUS  210e Typing Office Practice S 0 5 
SS Elective 3 0 5 
14 2 15 
TOTAL QUARTER HOURS 103 19 12 
Total Social Science Electives 3 
Total Business Electives 3 


es or completion of appropriate de- 
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BUS 101 INTRODUCTION TO BUSINESS 3-0-3 
A survey of the relationship and responsibility of business to its economic, social, and political 
environment. Particular attention will be devoted to the structure of the various types of business 
organizations, labor-management relations, consumerism, employee compensation, and the ap- 
propriate business terminology for each area. 

Prerequisite: None 


BUS 102 TYPEWRITING 5-0-5 
Introduction to the touch typewriting system with emphasis on proper techniques, mastery of the 
keyboard, simple business correspondence, simple tabulation, vertical and horizontal centering, 
and manipulative skills needed to build speed and accuracy. Speed requirement: 35 net words 
per minute for 3 minutes. 

Prerequisite: None 


BUS 103 TYPEWRITING 5-0-5 
Emphasis on the reinforcement of basic skills and proper typewriting techniques with concentrated 
development of speed and accuracy. Further mastery of these skills and techniques is attained 
through applied typing of manuscripts, letters, memorandums, and tabulations. Speed require- 
ment: 40 net words per minute for 5 minutes. 

Prerequisite: BUS 102 or equivalent 


BUS 104 TYPEWRITING 5-0-5 
Emphasis on production typing and speed building Attention given to the development of the 
student's ability to function as an efficient typist, producing mailable copies. Application made 
through typing units in tabulation, manuscripts, comespondence, and business forms. Speed 
requirement: 45 net words per minute for 5 minutes 

Prerequisite: BUS 103 


BUS 106 SHORTHAND 3-2-4 
A beginning course in the theory and practice of reading and writing Gregg shorthand. Emphasis 
on phonetics, penmanship, word families, brief forms, phrases, punctuation, and spelling. Ability 
to take simple dictation on familiar material is developed concurrently with training in theory. 
Prerequisite: None 


BUS 107 SHORTHAND 3-2-4 
Continued study of Gregg shorthand theory, with reinforcement of the principles presented in 
BUS 106. Greater emphasis on dictation and elementary transcription at the typewriter. Minimum 
dictation rate of 60 words per minute required for 3 minutes on new material. 

Prerequisite: BUS 106 or equivalent 


BUS 108 SHORTHAND 3-2-4 


Further application of Gregg shorthand theory, developing skills for production of mailable 
transcripts. Introduction to office style dictation. Emphasis on development of speed in dictation 
and accuracy in transcription. Minimum dictation rate of 80 words per minute required for 3 
minutes on new material. 3 

Prerequisite: None 


BUS 110 OFFICE MACHINES 3-0-3 
Students receive training in the techniques, processes, operations, and applications of the 
electronic printing calculator. 

Prerequisite: None 


BUS 112 FILING 3-0-3 
Comprehensive study of indexing and filing with emphasis on basic card filing and alphabetic 
correspondence filing. Projects also include geographic, numeric, and subject filing. Miniature 


filing boxes, guides, folders, and letters are utilized to train the student to process, store, and 
retrieve materials. 


Prerequisite: ENG 109 


BUS 115 BUSINESS LAW 3-0-3 


A general course designed to acquaint the student with certain fundamentals and principles of 


business law including contracts, negotiable instruments, and agencies. 
Prerequisite: None 


BUS 120 ACCOUNTING yy 5-2-6 


pa introductory course which acquaints the student with the accounting tefminology, basic 
principles, techniques, papers, and special joumals used in recording transactions for a business. 


Practical application of the principles leamed are made by working problems for the sole 
proprietorship. 


Prerequisite: None 


BUS 121 ACCOUNTING 5-2-6 


A continuation of BUS 120 designed to follow the introductory study in accounting with special 


emphasis on the study of accrual accounting for a retail busines and the work at the end of the 
accounting period. 


Prerequisite: BUS 120 


BUS 183e TERMINOLOGY & VOCABULARY 3-0-3 


ik rot 
Ae related activities the student learns to define, spell, and use the vocabulary of his career 


Prerequisite: ENG 101 


BUS 187 INTRODUCTION TO TRANSCRIPTION 3-0-3 


A comprehensive study of the rules of grammar, punctuation, and letter form in order to develop — 
the skill of producing typewritten business letters in a form that is acceptable to business and — 
industry. Emphasis on the efficient use of a secretarial reference manual in the production of — 
mailable letters. a 
Prerequisite: BUS 102 


} 
BUS 205 ADVANCED TYPEWRITING 5-0-5 
Emphasis on the development of individual production rates. Attention given to the techniques — 
needed in planning and typing projects that closely approximate the work appropriate to the field _ 
of study. These projects include the typing of business letters, statistical tabulations, reports, — 
manuscripts, and business forms. Speed requirement: 50 net words per minute for 5 minutes. « 
Prerequisite: BUS 104 ¢ 


























BUS 206 ADVNACED TYPEWRITING 5-0-5. 


Greater emphasis on the development of individual speed and accuracy in typing mailable letters, | 
tables, and business forms. New areas of study include govemment correspondence, legal 
documents, and military correspondence. Speed requirement: 55 net words per minute for 5m 
minutes. ’ 


Prerequisite: BUS 205 


BUS 206e DICTATION & TRANSCRIPTION 3-2-4 
Development of skills in taking dictation and transcribing at the typewriter, covering materials 
appropriate to the course of study. Includes a review of the theory and the dictation of fa 
and unfamiliar material at varying rates of speed. Concentration on various types of business — 
vocabulary, such as sales, employment, travel, finance, credit, good will, personnel, and printed 
media. Minimum dictation rate of 90 words per minute required for 5 minutes on new material. — 
Prerequisite: BUS 108 : 


stenographic requirements of business and professional offices. Covers materials appropriate to 
the course of study. Concentration on speed as well as accuracy in producing mailable _ 
transcripts. Minimum dictation rate of 100 words per minute for 5 minutes on new material. — 
Prerequisite: BUS 206e ‘ 


BUS 210e TYPING OFFICE PRACTICE 5-0-5 — 
A course designed to familiarize the student with the forms and routines found in a typical 
business. The student leams to think independently regarding style and method. All typing must 
be in mailable form. Speed requirement: 60 net words per minute for 5 minutes. if 
Prerequisite: BUS 206 Ni 


BUS 212 MACHINE TRANSCRIPTION 2-3-3 


in typing mailable letters and memorandums directly from cassettes. Emphasis is placed on 
proficiency in word usage, correct grammar, and letter styles. 
Prerequisites: BUS 104, BUS 187 


BUS 214 SECRETARIAL PROCEDURES “ 
Designed to acquaint the student with the responsibilities encountered by a secretary during the — 
workday. These inchide the following: receptionist duties, handling the mail, telephone techniques, 
travel information, telegrams, office records, purchasing supplies, and office organization. Instruchorta 
is also given in the operation of various duplicating machines. as. 
Prerequisite: BUS 104 . 


ENG 101 GRAMMAR 5-0-5 — 
This course is a review of basic grammar. 
Prerequisite: Satisfactory placement test scores or completion of appropriate developmental 
courses. : 


ENG 102 COMPOSITION a 
This course provides experience in prewriting, writing, and rewriting as preparation for composing S 

written communications in the technical areas. Emphasis is on organization, clarity, conciseness, é 
and correctness. ; 
Prerequisite; ENG 101 


ie 


ENG 204 ORAL COMMUNICATIONS 3-0-3 


Activities in this course are designed to give the student experience in speaking with and to * 
others in job-related situation. Opportunities to improve listening skills, voice quality, diction, _ 
pronunciation, and poise are provided. Sha 
Prerequisite: ENG 101 1g 


ENG 206 BUSINESS COMMUNICATIONS 3-0-3 — 
This course offers treatment of the principles goveming business writing in general and also 


specific types of business communications. eh 
Prerequisites: ENG 101, ENG 102 


MAT 110 BUSINESS MATHEMATICS 5-0-5 
A course offering the student practical business applictions of basic mathematics. Emphasis is 
given to calculations and the solution of problems associated with bank statements, discounts, 
markups, loans, installment buying, inventories, and depreciation. 

Prerequisite: Satisfactory placement test scores or completion of appropriate developmental 
courses. 


The General Education Curriculum at Roanoke-Chowan Technical 
Institute is designed to provide two years of basic general education for 
students who seek personal growth and intellectual enrichment. 


Another purpose of general education is to provide courses and 
programs that develop intelligent, responsible, well-informed citizens. 
Through such a program Roanoke-Chowan Technical Institute feels it is 
better able to meet the needs of the communities it serves. The 
Associate Degree Program is specifically designed to extend the offering 
of general education courses offered in high school to the post-secondary 
level. It is a program for students who desire a basic exposure to the 


- areas of English, literature, fine arts and philosophy, social science, 











A. D. GEN. ED. 


science and mathematics but who would like to tailor their programs to 
personal interests rather than to specific professional requirements. 


The general education program at Roanoke-Chowan Technical Institute 
seeks to prepare the student to live as one phase of teaching him how to 
make a living. 


Those enrolling in the General Education Curriculum must have (1) a 
high school diploma or GED certificate; and (2) satisfactory scores on 
the placement tests. If scores are unsatisfactory, the applicant may be 
required to take developmental courses. These courses are not included 
in the total number of credit hours required for graduation. 


SUGGESTED CURRICULUM BY QUARTERS 


Entering students will select either chemistry, biology, or physics as their 


science subject area of study. 


C L CH 
FIRST QUARTER 
MAT 101 Technical Mathematics | a 0 5 
ENG 111 Composition | 3 0 3 
ee ene en Elechver Gl) 3 0 3 
Select One - Students desiring 
physics need not select from this group 
CHM 111 General Chemistry 3 2 4 
BIO tt General Biology 3 2 4 
— Select One — 
HIS 101 Westem Civilization | 5 5 
HIS 151 American History 5 5 


0 
2g 
CE bape ae) 
SECOND QUARTER 
0 
0 
0 


MAT 102 Technical Mathematics II 5 5 
ENG 112 Composition Il 3 3 
SOC 102 Principles of Sociology 3 3 
Select One — Students desiring 
physics need not select from this group 
GHM) 47112 General Chemistry II 3 ae 4 
BIO. 112 ~~ General Biology II 3 2 4 
— Select One — 
HIS 102 Western Civilization II 5 5 
HIS 152. ~~ American History II ao" is 


0 
Be 

{9 872s 0 
THIRD QUARTER ; 
0 
0 


PSY 102 = General Psychology 3 3 
ENG 113 Composition III 3 3 
MUS 101 Music Appreciation 3 3 
LIB 101RC Library Science & Introduction to 

Research 2 0 2 

Select area of concentration — CHM or BIO or PHY 

CHM 113 ~~ General Chemistry Ill 3 2 4 
BIO 113 General Biology Ill 3 2 - 
Pte heat KG) Physics: Work, Energy, Power, 

Force, and Motion Sine es 

14 2 15 
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FOURTH QUARTER 


ENG 201 Major American Writers 3 0 3 
ART. 101 Art Appreciation 3 0 3 
HEA — 102 Health and Safety 2 0 2 
Riyal OZ Physics: Heat & Properties of 
Matter (Physics Concentration) 3 Z 4 
POle? 102 National Government 3 0 3 
ee Blechve 4) Be ycoay es es 
yy Zel8 
Non Physics Concentration — 14 0 14 
FIFTH QUARTER 
ENG 202 ~~ Major British Writers 3 5} 
PHI 101 Introduction to Philosophy 3. 0 3 
PES e038 Physics: Light, Sound, & Electricity 
(Physics Concentration) 3 2 4 
Sa ee Sa i HO CNUCSWK A abe Os Sp! 
to) 2) S16 
Non Physics Concentration — 12 0 12 
SIXTH QUARTER 
SPH 101 Speech, Voice, and Diction 3 0 3 
ENG 203 Contemporary Literature 3. 0 3 
Se tee leChVes ton ech 0 9 
15 Osc ph 
TOTAL QUARTER HOURS: 
Chemistry Concentration 93 6 96 
Biology Concentration 93 6m. 96 
Physics Concentration 93 Bia 96 


Total Electives (7) 21 0 21 








ART 101 ART APPRECIATION 3-0-3 
An introduction to fundamental elements and principles of creative art expression emphasizing 
composition, design, shape, value, styles, and movements. 

Prerequisite: None 


BIO 111 GENERAL BIOLOGY I 3-2-4 
A course stressing the fundamental principles of biology with emphasis on matter and energy, cell 
physiology, cell reproduction, genetic, evolution, and ecology. 

Prerequisite: None 


BIO 112 GENERAL BIOLOGY II 3-2-4 
Principles of reproduction, development, internal regulation, organization and integration, and 
behavior of organisms in the natural setting are studied. 

Prerequisite: BIO 111 


BIO 113 GENERAL BIOLOGY Ill 3-2-4 
The kingdoms of biology are surveyed, and applications of principles acquired in BIO 111 and 
BIO 112 are made to these kingdoms. 

Prerequisite: BIO 112 


CHM 111 GENERAL CHEMISTRY I 3-2-4 
General chemistry stressing the fundamental principles of chemistry. Areas studied will include 
basic concepts of chemistry in atomic structure, periodic table, chemical reactions, stoichiometry, 
and thermodynamics. 

Prerequisite: MAT 108 or satisfactory score on MAT 101 placement test 


CHM 112 GENERAL CHEMISTRY II 3-2-4 
This course includes the study of chemical bonds, molecular geometry, states of matter, solutions, 
colloid chemistry, and reaction kinetics. 

Prerequisite: CHM 111 


CHM 113 GENERAL CHEMISTRY III 3-2-4 
Study in the following areas will be included in this course: equilibrium reactions, acid/base 
chemistry, electrochemistry, metals, non-metals, transition elements, and an introduction to 
organic chemistry. 

Prerequisite: CHM 112 


ENG 111 COMPOSITION I 3-0-3 
Through the use of models the student is trained to develop paragraphs and essays by rhetorical 
patterns. 

Prerequisite: Satisfactory score on diagnostic test or English 101 


ENG 112 COMPOSITION II 3-0-3 


This course is a continuation of English Ill. 
Prerequisite: ENG 111 


ENG 113 COMPOSITION III 3-0-3 


Emphasis is place on oral and written analysis and interpretation of selected poetry, fiction, and 
essays. 


Prerequisite: ENG 112 


ENG 201 MAJOR AMERICAN WRITERS 3-0-3 


A comparative, selective study of the major American writers from 1800 to World War IL 
Prerequisite: None 


ENG 202 MAJOR BRITISH WRITERS 3-0-3 


A comparative, selective study of the major British writers from the Renaissance to World War IL 
Prerequisite: None 


ENG 203 CONTEMPORARY LITERATURE 3.03 


The study of literary development and trends in world literature since World War II, with the 
major focus on American and British literature. 
Prerequisite: None 


HEA 101 HEALTH AND SAFETY 2-0-2 
Presents basic health knowledge and develops proper health and safety attitudes, including 


mental health in the individuals to meet their current and future health and safety needs. 
Prerequisite: None 


HIS 101 WESTERN CIVILIZATION I 5-0-5 


A general pies of the ancient near East; the classical civilizations of Greece and Rome; the new 
religious civilizations of the early Middle Ages; and the Renaissance. 
Prerequisite: None 


HIS 102 WESTERN CIVILIZATION II 5-0-5 
A survey of the Age of the Reformation; exploration, colonization, and the Commercial 


Revolution; the Age of Absolutism: the Intellectual Revolution; the Age of Democratic Revolu- 
tions; and the Napoleonic Era. 


Prerequisite: None 


HIS 151 AMERICAN HISTORY I 5-0-5 
A survey of the history of the United States from the discovery of America through the end of 
the Civil War. Emphasis is on the political, economic, social, and cultural developments of the 
country. 

Prerequisite: None 


HIS 152 AMERICAN HISTORY II 5-0-5 
A survey of the history of the United States from 1865 to present. Emphasis is on the economic 
development and the rise of the United States as a world power. 

Prerequisite: None 


LIB 101RC LIBRARY SCIENCE & INTRODUCTION TO 
RESEARCH 2-0-2 

Students are introduced to the library, the resources available through the library and the uses of 

them. Methods of research are taught and skills involved in researching are devleoped and 

applied. 

Prerequisite: None 


MAT 101 TECHNICAL MATHEMATICS I 5-0-5 
Fundamental algebraic operations are reviewed. Exponents, radicals, complex numbers, and 
solutions of quadratic equations are covered. Some graphing of second-degree equations is 
introduced. 

Prerequisite: MAT 108 or satisfactory score on MAT 101 placement test 


MAT 102 TECHNICAL MATHEMATICS II 5-0-5 
This course covers systems of equations in two variables, determinants, and exponential and 
logarithmic functions. In addition, the remainder and factor theorems, synthetic division, and ~ 
rational roots are introduced. 
Prerequisite: MAT 101 


MUS 101 MUSIC APPRECIATION 3-0-3 
Designed to give a basic orientation to music. An investigation into the component parts of music 
rhythm, melody, harmony, texture, design and how these elements interact. The historical 
development of music is also studied. 

Prerequisite: None 


PHI 101 INTRODUCTION TO PHILOSOPHY 3-0-3 
A survey of the major issues of philosophy. An examination of typical problems, such as moral 
freedom, the mind-body relationship, and the meaning of truth. A description of the schools of 
naturalism, idealism, realism and pragmatism. 

Prerequisite: None 


PHY 101 PHYSICS: WORK, ENERGY, POWER, FORCE & 

MOTION 3-2-4 
A fundamental course covering several basic principles of physics. The divisions included are 
solids and their characteristics, liquids at rest and in motion, heat, gas laws and applications. 
Laboratory experiments and special problems dealing with these problems are part of the course. 
Prerequisite: MAT 108 or satisfactory score on MAT 101 placement test 


PHY 102 PHYSICS: HEAT & PROPERTIES OF MATTER 3-24 
Major areas covered in this course are work, energy and power. Instruction includes such topics 
as statics, forces, center of gravity, and dynamics. Units of measurement and the applications are a 
vital part of this course. A practical approach is used in teaching students the use of essential 
mathematical formulas. 
Prerequisite: PHY 101 


PHY 103 PHYSICS: LIGHT, SOUND & ELECTRICITY 3-2-4 
Basic theories of light, sound and electricity methods of production, and transmission and 
transforming of electricity are studied. Electron theory, electricity by chemical action, electricity by 
friction, electricity by magnetism, induction voltage, amperage, resistance, horsepower, wattage, 
and transformers are major parts of the course. 

Prerequisite: PHY 102 


POL 102 NATIONAL GOVERNMENT 3-0-3 
English and colonial background, the Articles of Confederation, and the framing of the Federal 
Constitution. The nature of the Federal union, state right, Federal powers, political parties. The 
general organization and functioning of the national government. 

Prerequisite: None 


PSY 102 GENERAL PSYCHOLOGY 3-0-3 
A study of the various fields of psychology, the development process, motivation, emotion, 
frustration and adjustment, mental health, attention and perception, problems of group living. 
Attention is given to applications of these topics to problems of study, self-understanding, and 
adjustment to the demands of society. 

Prerequisite: None 


SOC 102 PRINCIPLES OF SOCIOLOGY 3-0-3 
This course covers the nature, concepts, and principles of sociology; society, culture, socialization, 
groups, institutions and organizations, the class system, social change and social processes. 
Prerequisite: None 


SPH 101 SPEECH, VOICE AND DICTION 3-0-3 
This course places emphasis on having the student develop acceptable speech and listening 
habits and a functional knowledge of techniques for composing and delivering short speeches, oral 
reading and group discussion. 

Prerequisite: None 







___ FIRST QUARTER 
ENG 101 





More people are now employed in clerical occupations than in any 
other single job category. Automation and increased production will 


mean that these people will need training in more technical skills and a 
greater adaptability for diversified types of jobs. 


The General Office Technology curriculum is designed to develop the 
variety of skills necessary for employment in the business world. Specialized 


training in skill areas is supplemented by related courses in mathematics, 


__acounting, business law, and economics. 


A. A. S. DEGREE 


Graduates of the General Office Technology curriculum may be 
employed as an administrative assistant, accounting clerk, assistant office 
manager, bookkeeper, file clerk, transcribing machine operator, or a 
variety of other clerical jobs. Positions are available in almost every type 
of business, large or small. 


Those enrolling in the General Office Technology curriculum must 
have (1) a high school diploma or GED certificate and (2) satisfactory 
scores on the placement tests. If scores are unsatisfactory, the applicant 
may be required to take developmental courses. These courses are not 
included in the total number of credit hours required for graduation. 


SUGGESTED CURRICULUM BY QUARTERS 


; *Grammar 5 0 5 
_ MAT 110 _— *Business Mathematics 5 0 5 
oe BUS ~~ «6101 Introduction to Business 3 0 3 
ferBUs ~~ 102 Typewriting ore carg ae 
18 0 18 

_ SECOND QUARTER 
102 Composition 3 0 3 
102 Economics 3 0 3 
103 Typewriting 5 0 5 
110 Office machines 7) 0 3 
120 Accounting pabde AMEND: Sat Dy 
; 1s ss 20 

_ THIRD QUARTER 

she E 204 Oral Communications 5 0 3 
) BUS 104 Typewuriting 5 0 5 
AUS... 121 Accounting 5 2 6 
Beeb. 187 Introduction to Transcription 3 0 3 
_— — . Elective ao ee Uso: 
x 40-9 << 20 


FOURTH QUARTER 


BUSsa- 116 Business Law I 3 0 3 
BUS *=30705 Advanced Typewriting 5 0 5 
BUSe 212 Machine Transcription 2 g 3 
BUS = 226s Payroll Accounting 3 0 3 
BUS:-e132 Filing 4 Oo eee! 

16 eae 


BUS = 183e Terminology and Vocabulary 2 0 2 
BUS 206 Advanced Typewriting Sy 0 5 
BUS 214 Secretarial Procedures 3 2 4 
BUS = 229 Taxes 3 0 3 
Fest hyp Elective es ray eas 
17 2 18 

SIXTH QUARTER 
ENG 206 Business Communications 3 0 3 
BUS  210e Typing Office Practice a 0 5 
BUS]: 230 Business Management 8) 0 2 
este eat Elective ee 0) 3 
14 0 14 
TOTAL QUARTER HOURS 103 9 107 
Total Social Science Electives 3 
Total Business Electives 6 


* Satisfactory placement test scores or completion of appropriate develop- 


mental courses. 
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BUS 101 INTRODUCTION TO BUSINESS 3-0-3 
A survey of the relationship and responsibility of business to its economic, social, and political 
environment. Particular attention wil be devoted to the structure of the various types of business 
organizations, labor-management relations, consumerism, employee compensation, and the ap- 
propriate business terminology for each area. 

Prerequisite: None 


BUS 102 TYPEWRITING 5-0-5 
Introduction to the touch typewriting system with emphasis on proper techniques, mastery of the 
keyboard, simple business correspondence, simple tabulations, vertical and horizontal centering, 
and manipulative skills needed to build speed and accuracy. Speed requirement: 35 net words 
per minute for 3 minutes. 

Prerequisite: None 


BUS 103 TYPEWRITING 5-0-5 
Emphasis on the reinforcement of basic skills and proper typewriting techniques with concentrated 
development of speed and accuracy. Further mastery of these skills and techniques is attained 
through applied typing of manuscripts, letters, memorandums, and tabulations. Speed require- 
ment: 40 net words per minute for 5 minutes. 

Prerequisite: BUS 102 or equivalent 


BUS 104 TYPEWRITING 5-0-5 
Emphasis on production typing and speed building. Attention given to the development of the 
student’s ability to function as an efficient typist, producing mailable copies. Application made 
through typing units in tabulation, manuscripts, correspondence, and business forms. Speed 
requirement: 45 net works per minute for 5 minutes 


Prerequisit: BUS 103 


BUS 110 OFFICE MACHINES 3-0-3 


Students receive training in the techniques, processes, operations, and applications of the 
electronic printing calculator. 
Prerequisite: None 


BUS 112 FILING 3-0-3 


Comprehensive study of indexing and filing with emphasis on basic card filing and alphabetic 
correspondence filing. Projects also include georgraphic, numeric, and subject filing. Miniature 
filing bexes, guides, folders, and letters are utilized to train the student to process, store, and 
retrieve materials. 


Prerequisite: ENG 109 


BUS 115 BUSINESS LAW I 3-0-3 
A general course designed to acquaint the student with certain fundamentals and principles of 
business law including contracts, negotiable instruments, and agencies. 

Prerequisite: None 


BUS 120 ACCOUNTING 5-2-6 


An introductory course which acquaints the student with the accounting terminology, basic 
principles, techniques, papers, and special journals used in recording transactions for a business. 
Practical application of the principles learned are made by working problems for the sole 
proprietorship. 

Prerequisite: None 


BUS 121 ACCOUNTING 5-2-6 


A continuation of BUS 120 designed to follow the introductory study in accounting with special 
emphasis on the study of accural accounting for a retail business and the work at the end of the 
accounting period. “ss 

Prerequisite: BUS 120 / 


BUS 183e TERMINOLOGY & VOCABULARY 3-0-3 


Through related activities the student leams to define, spell, and use the vocabulary of his career 
area. 


Prerequisite: ENG 101 


a 187 INTRODUCTION TO TRANSCRIPTION 3-0-3 
: comprehensive study of the rules of grammar, punctuation, and letter form in order to develop 
the skill of producing typewritten business letters in a form that is acceptable to business and 


industry. Emphasis on the efficient use of a secretarial reference manual in the production of 
mailable |etters. 


Prerequisite: BUS 102 


BUS 205 ADVANCED TYPEWRITING 5-0-5 


Emphasis on the development of individual production rates, Attention given to the techniques 
needed in planning and 


of study. Th ¢ typing Projects that closely approximate the work appropriate to the field 
y. These projects include the typing of business letters, statistical tabulations, reports, 


man uscripts, and business for Ms. S QT i i i 
E peed equirement: 50 t 
am {a} net wor ds per minute for 5 minutes. 


BUS 206 ADVANCED TYPEWRITING 5-0-5 
Greater emphasis on the development of individual speed and accuracy in typing mailable letters, 
tables, and business forms. New areas of study include government correspondence, legal 
documents, and military correspondence. Speed requirement: 55 net words per minute for 5 
minutes. 

Prerequisite: BUS 205 


BUS 210e TYPING OFFICE PRACTICE 5-0-5 
A course designed to familiarize the student with the forms and routines found in a typical 
business. The student learns to think independently regarding style and method. All typing must 
be in mailable form. Speed requirement: 60 net words per minute for 5 minutes. 
Prerequisite: BUS 206 


BUS 212 MACHINE TRANSCRIPTION 2-3-3 
Designed to train students in the skillful operaion of transcription machines and to give practice in — 
typing mailable letters and memorandums directly from cassettes. Emphasis is place on proficiency 
in word usage, correct grammar, and letter styles. 
Prerequisites: BUS 104, BUS 187 


BUS 214 SECRETARIAL PROCEDURES 3-2-4 
Designed to acquaint the student with the responsibilities encountered by a secretary during the © 
workday. These inchide the following: receptionist duties, handling the mail, telephone techniques, — 
travel information, telegrams, office records, purchasing supplies, and office organization. Instruction 
is also given in the operation of various duplicating machines. 

Prerequisite: BUS 104 


BUS 226s PAYROLL ACCOUNTING 3-0-3 
A study in the preparation of the payroll which includes: (1) figuring basic wages, (2) deducting — 
for taxes (FICA, FUTA, and Federal Income Taxes), (3) making necessary journal entries, as well 
as other problems encountered in preparing the payroll, and (4) legal aspects of employer- 
employee relationships. 
Prerequisite: BUS 120 


BUS 229 TAXES 3-0-3 
Individual income tax preparation. A study of federal income taxes most frequently encountered 
by the individual taxpayer. Students will prepare tax forms and schedules. 

Prerequisite: None 


BUS 235 BUSINESS MANAGEMENT 3-0-3 
Principles of business management including a study of the major functions of management, such 
as planning, staffing, controlling, directing and financing. 

Prerequisite: None 


ECO 102 ECONOMICS 3-0-3 
The fundamental principles of economics including the institutions and practices by which people 
gain a livelihood. Included is a study of the laws of supply and demand both in relation to the 
individual enterprise and to society at large. 

Prerequisite: None 


ENG 101 GRAMMAR 5-0-5 © 
This course is a review of basic grammar. Da 
Prerequisite: Satisfactory placement test scores or completion of appropriate developmental — 
courses. 


ENG 102 COMPOSITION 3-0-3 
This course provides experience in prewriting, writing, and rewriting as preparation for composing 
written communications in the technical areas. Emphasis is on organization, clarity, conciseness, 
and correctness. 

Prerequisite: ENG 101 


ENG 204 ORAL COMMUNICATIONS 3-0-3 
Activities in this course are designed to give the student experience in speaking with and to 
others in job-related situation. Opportunities to improve listening skills, voice quality, diction, 
pronunciation, and poise are provided. 

Prerequisite: ENG 101 


ENG 206 BUSINESS COMMUNICATIONS 3-0-3 
This course offers treatment of the principles governing business writing in general and also 
specific types of business communications. 

Prerequisites: ENG 101, ENG 102 


MAT 110 BUSINESS MATHEMATICS 5-0-5 
A course offering the student practical business applications of basic mathematics. Emphasis is 
given to calculations and the solution of problems associated with bank statements, discounts, 
markup, loans, installment buying, inventories, and depreciation. 

Prerequisite: Satisfactory placement test scores or completion of appropriate developmental 
courses. 


___ The potential craftsman in modern construction can be developed in 
_ many ways. The Light Construction program is designed to prepare the 
_ learner to enter employment in a variety of jobs in several branches ot 
_ the light construction or building trades industry. Graduates may obtain 
4 employment as apprentices, or helpers with carpenters, bricklayers, or 
~ cement-masonry contractors. They will have a basic knowledge of electrical 
and plumbing installation for home buildings. 





_ Graduates will have experience in blueprint reading and sketching. 
~ The program can be arranged on a part-time basis which will afford 


DIPLOMA 


counties the opportunity to leam the fundamentals of the light construction 
industry, and to become employed in these business operations. 


For individuals without previous experience in the light construction 
trades, a graduate should have sufficient training to be employed as an 
apprentice with advanced credit toward a journeyman’s certificate. The 
graduates should have the experiences needed to work as building 
maintenance mechanics in small industries, public buildings, schools and 
apartment houses. Some graduates may have enough experience to 
enter business for themselves. 


Those enrolling in Light Construction must meet the specific require- 
ments for all vocational students. 


SUGGESTED CURRICULUM BY QUARTERS 


Cc L CH 
FIRST QUARTER 
MA 1101 *Fundamentals of mathematics 5 0 5 
SAR =6©110la_ Carpentry Dt 1510) 
OPT. 1110 Blueprint Reading & Building 
f Trades eat ee ee 
10 18 16 


COND QUARTER 


AT 1101r Vocational Mathematics-Applications 3 0 3 
1101b = Carpentry Sg Sees ah) 
1111 Blueprint Reading & Sketching 0 3 1 
1101 Human Relations Ss Ia 
11 18 iby 
HIRD QUARTER 

E23 Electrical Installation 2 4 3 
1124a_ ~—~ Painting & Refinishing 0 6 2 
1102a Cabinetmaking Ener Pann 
5 22 12 

DURTH QUARTER 
1101 General Masonry 5 ee Sat) Ho Syma 9 0 
1115 Plumbing & Installation 2 4 3 
1113 Shop Processes beh _3 _2 
8 15 


FIFTH QUARTER 


CAR 1102b Cabinetmaking re] 15 8 
MEC 1136 Building Mechanics 4 3 Z 
DFT 1145 Specifications & Contracts 1 0 i 
PAD = _1124b Painting & Refinishing OP Al ce 
Lene! Sab eta 
SIXTH QUARTER 
CAR 1124a Residential & Commercial 
Construction WS PE ENN Von 
Coes 4 Saas 
SEVENTH QUARTER 
CAR 1124b Residential & Commercial 
Construction 35 24 11 
BUS 24108 Small Business Operations aan O 3 
sya pea Maar Re 


TOTAL QUARTER HOURS Te Oe fee 


Four quarters enable the student to graduate with a diploma. Seven 
quarters are required to receive an advayiced diploma. 


* Satisfactory test scores or completion of appropriate developmental 
courses. 
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CAR 110la CARPENTRY 5-15-10 


A brief history of carpentry and the present trends of the construction industry. The course will 
involve operation, care, and safe use of carpenter's hand tools and power tools in cutting, 
shaping, and joining construction materials used in carpentry work. 


Prerequisite: None 


CAR 1001b CARPENTRY 5-15-10 
Major topics of study will include theoretical and practical applications involving; materials and 
methods of construction, building layout, preparation of site, footings, and foundation wall 
construction including form construction and erection. 

Prerequisite: CAR 1101a 


CAR 1102a CABINETMAKING 3-12-7 
This course is a study of cabinetmaking and millwork as performed by the cabinet builder. Use of 
shop tools and equipment will be emphasized as the student is taught the safe methods of 
construction of cabinetry and millwork. Practical application will include safety, measuring, layout, 
and construction of kitchen base, wall cabinets, and desk built-ins. Materials and finishes will be 


studied also. 
Prerequisites: CAR 1101la, CAR 1101b 


CAR 1102b CABINETMAKING 3-15-8 


This course is a continuation of CAR 1102a. 
Prerequisites. CAR 110la, CAR 1101b, CAR 1102a 


CAR 1124a RESIDENTIAL & COMMERCIAL 
CONSTRUCTION 4-24-12 

Major topics of study will include store and home layout, methods of construction, store front 

layout, store fixtures, timber stresses, limited beam construction, and millwork as it applies to 

today’s modem construction. 

Prerequisites: CAR 1101a, CAR 1101b, CAR 1102a 


CAR 1124b RESIDENTIAL & COMMERCIAL 
CONSTRUCTION 3-24-11 

This course is a continuation of CAR 1124b. 

Prerequisites: CAR 1101a, CAR 1101b, CAR 1102a, CAR 1102b, CAR 1124a 


DFT 1110 BLUEPRINT READING & BUILDING TRADES 0-3-1 
Principles of interpreting blueprints and specifications common to the building trades. Develop- 
ment of proficiency in making three-view and pictorial sketches. 

Prerequisite: None 


DFT 1111 BLUEPRINT READING & SKETCHING 0-3-1 
Principles of interpreting blueprints and specifications common to the building trades. Practice in 
reading details for grades, foundations, floor plans, elevations, walls, doors and windows, and 


roofs of buildings. Development of proficiency in making three-view and pictorial sketches. 
Prerequisite: DFT 1110 


DFT 1145 SPECIFICATIONS & CONTRACTS 1-0-1 
pes purpose and writings of specifications will be studied along with their legal and practical 
application to working drawings. Contract documents will be analyzed and studied for the 


purpose of client-architect-contractor responsibilities, duties, and mutual protection. 
Prerequisites: DFT 1110, DFT 1111 


ELC 1123 ELECTRICAL INSTALLATION 2-4-3 
Poovides instruction and application in the fundamentals of blueprint reading, planning, layout, 
and installation of wiring in residential application such as: services, switchboards, lighting, fusing, 


wire sizes, branch circuits, conduits, National Electrical Code regulations in acutal building mock- 
ups. 


Prerequisite: DFT 1110 


MAS 1101 GENERAL MASONRY 5-15-10 
The history of the bricklaying and masonry industry, raw materials, basic manufacturing processes 
and terminology. Clay and shell brick, mortar, laying foundations, cutting masonry materials, 
bonding, and the use. care, and maintenance of tools. Practice is given in selecting the proper 
mortars, layout and construction of various building elements. 

Prerequisite: None 


MEC 1113 SHOP PROCESSES 1-3-2 


Study of practices used in woodworking shops; introduction to how materials can be utilized, and _ 


to the processes of shaping, forming, and fabricating of wood. Demonstration of the wood 
working lathes, grinders, drills, shapers, planers, saws, and finishing machines. A study of the 
capabilities of these machines. 

Prerequisite: Completion of first four quarters of carpentry courses. 


MEC 1136 BUILDING MECHANICS 1-3-2 
The building mechanic is known as a general handyman or utility repairman. He uses the tools 
of the several trades to install and adjust mechanical equipment, connect electrical motors and 
switches. He maintains floor surfaces with modern protective materials, repairs and paints 
woodwork, brick and plaster walls, windows, doors and maintains locks, plumbing and other 
hardware. 


Prerequisite: Completion of first four quarters of carpentry courses. 


PAD 1124a PAINTING & REFINISHING 0-6-2 
Instruction is given in preparing interior surfaces and exterior areas for painting and finishing. 
Training is given in the operation of sanding and spray equipment as well as the application of 
stains, fillers, putties, and paint by hand. Instruction is offered in protecting property, erection of 
scaffolds, application of various types of materials, plus the evaluation of quality of finishes. 
Prerequisite: None 


PAD 1124b PAINTING & REFINISHING 0-6-2 


This course is a continuation of PAD 1124a. 
Prerequisite: PAD 1124a 


PLU 1115 PLUMBING & INSTALLATION 2-4-3 
The students are introduced to the tools, fittings, and equipment used by plumbers. They spend 
considerable time learning to handle these materials and tools correctly by: cutting pipe, 
threading, caulking, and sweating joints of the various kinds of pipe and tubing. Plumbing 
installations are made to provide practical applications. Heating devices, the storage, and 
circulation of hot water will be studied. The student will receive instruction in installation of 
various plumbing fixtures and the proper use of traps. Field trips should be taken to study 
various types of installation. 

Prerequisite: None 


MAT 1101 FUNDAMENTALS OF MATHEMATICS 5-0-5 
Basic operations of addition, subtraction, multiplication, and division of whole numbers and 
fractions are covered. In addition, the metric system is introduced and some basic geometrical 
concepts are presented. 

Prerequisite: Satisfactory placement test scores or completion of appropriate developmental 
courses. 


MAT 1101r VOCATIONAL MATHEMATICS—APPLICATIONS 
3-0-3 

This course consists of applications of concepts of basic mathematics studied in MAT 1101 to the 

individual’s area of interests such as welding, automotive mechanics, carpentry, air conditioning, 

etc. 

Prerequisite: MAT 1101 


BUS 1103 SMALL BUSINESS OPERATIONS 3-0-3 
An introduction to the business world, problems of small business forms and records, financial 
problems, ordering and inventorying layout of equipment and offices, methods of improving 
business, and employer-employee relations. 

Prerequisite: None 


PSY 1101 HUMAN RELATIONS 3-0-3 
This course is designed to prepare the student to handle human relationships effectively on the 
job and thus meet management's expectations of individual and group productivity. 
Prerequisite: None 


The Nurse’s Assistant program is designed to prepare qualified person- 
nel to give effective nursing care to selected patients, to make and report 
observations, and to carry out routine aspects of ward management. 
Classroom teaching is centered around modern concepts of health, 
functional relationships within a hospital, fundamentals of effective inter- 
personal relations, and nursing procedures related to daily needs of 
patients and to common therapeutic measures. 


a 


Throughout the course emphasis is given to the role of the nurse’s 


Unit I 25 Hours. Introduction to Role of the Nurse’s Assistant 

| To help the student develop awareness of the scope of the health field 

- and beginning understanding of health facilities, modem nursing, and the 

_ tole of the nurse’s assistant. A study in broad perspective of the field of 

" nursing, with emphasis on aurent trends related to division of responsibility 
" among various types and levels of health workers. 





- Unit If 15 Hours. Understanding Effects of Illness 

_ To help the student develop understanding of common effects of 
| a, illness on patient, family, and community, and beginning skills in helping 
_ patients adjust to illness and/or hospitalization. A study of the diverse 
effects of illness on the patient, family, and community and the role of 
health workers in helping the patient and family to make adjustments. 


Unit III 50 Hours. Making Observations on Patients 
- To help the student develop beginning skill in making reliable observa- 
_ tions on patients and in reporting to appropriate nursing personnel. A 
| study of common effects of illness in relation to observations the nurse’s 
assistant should be able to make and report with accuracy and depend- 
ability. 











Unit IV 30 Hours. Safety Measures in Care of the Sick 
To help the student develop understanding of medical asepsis, safety, 
_ and emergency situations in relation to the role of the nurse’s assistant. 
_ A study of methods used to protect patients and personnel from infec- 
tions and accidents and the role of the nurse’s assistant in the event of 
_ internal or extemal disaster. 





‘ Nurse’s Assistant 
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CERTIFICATE 


assistant. Clinical experiences provide opportunities for applying classroom 
learnings to practice in the hospital setting. 


The program is one quarter in length and instruction is given through 
classroom and laboratory situations. Offered only when there is enough 
demand, those enrolling in the Nurse’s Assistant program must have a 
desire to leam and be able to benefit from the instruction offered. 


The Institute maintains counselors to assist students and prospective 
students in determining interests, aptitudes, vocational goals, and personal 
problems. 


CERTIFICATE PROGRAM 


This course is one quarter in length and graduates will receive certifi- 
cates on satisfactory completion of the course. 


Unit V 40 Hours. Measures to Promote the Patient’s Comfort 

To help the student develop beginning skills in those aspects of patient 
care appropriate to the role of the nurse’s assistant. A study of bedside 
nursing procedures used in assisting patients with daily needs. 


Unit VI 75 Hours. Measures Related to the Patient’s Illness 

To help the student develop beginning skill in the performance of 
nursing procedures related to care of the isolated patient, in carrying out 
orders for unsterile irrigations and simple therapeutic measures, and in 
meeting selected needs of the surgical patient. A study of simple proce- 
dures commonly ordered, by the doctor and appropriate to the role of 
the nurse’s assistant. 


Unit VII 10 Hours. Home Health Care 

To help the student become knowledgeable in the fieid of home 
health care. A study of home health care needs for both short and long 
term cases with emphasis on specific nursing requirements related to 
residency confinement. 


Unit VIII 85 Hours. Becoming a Hospital Employee 

To help the student make the transition to a fully responsible employee 
role, fulfill citizenshp responsibilities as a wage earmer, and set personal 
standards for quality performance as a member of the nursing team. A 
study of the nurse’s assistant as a practitioner, with emphasis on effective 
job performance and fulfillment of citizenship responsibilities. 











The rapidly growing population of North Carolina and the advances in 
medical technology demand an ever-increasing number of skilled person- 
ne! to man the health services. 


Roanoke-Chowan Technical Institute’s department of nursing accepts 
the purposes of the institute and sees its central mission as creating an 


_ opportunity to prepare selected students to qualify as contributing mem- 
_ bers of the health team. The LPN will function in the roles of a provider 
_ of care, a communicator, a member of a health team, and a teacher of 
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basic health needs; the registered nurse will function as a provider of 


care, a communicator, a client teacher, and a manager of client care. 


A. DLN. 


Graduates of this program are eligible to take the licensing examina- 
tion given by the North Carolina Board of Nursing. A passing score 
entitles the individual to receive a license and to use the legal title 
“Registered Nurse’. Those individuals who opt to leave the program 
after successfully completing the first four quarters are entitled to take the 
licensing examination to become a “Licensed Practical Nurse.” 


Those enrolling in the Nursing Education Options Program must meet 
the entrance requirements as set forth in the admissions requirements 


section of this catalog. 


SUGGESTED CURRICULUM BY QUARTERS 


FIRST LEVEL 
FIRST QUARTER Ce Hae 
NUR 101 Fundamentals of Nursing 6 4 4 9 
BIO 123. += Anatomy & Physiology | 4 2 0 5 
MAT 107 _ Basic Mathematics for Nurses 3 0 0 3 
NUR 110 Basic Nutrition pe Oi oe GOED: 
16 6 Arc 20 
SECOND QUARTER 
“NUR 102 = Adult Nursing | 6 Ove dorset 
NUR 107 Pharmacology 3 0 0 3 
~ SOC 102 Principles of Sociology 3 0 0 3 
PSY 102 General Psychology Hs 5 eet tga Sn 
5 0. 15.4 2520 
SECOND LEVEL 

FIFTH QUARTER 

206 Mental Health Nursing 4 OFZ 8 
or 

202 Adult Nursing III 4 0 12 8 
224 Anatomy & Physiology Il 3 2 0 4 
205 Abnormal Psychology Sore SUSE Os 
10 2 AZ 15 

SIXTH QUARTER 
‘NUR 206 = = Mental Health Nursing 4 ee ee 4 8 

or 

202 = Adult Nursing III 4 O12 8 
225 Anatomy & Physiology Il 3 2 0 4 
Composition II se WO. ae: nO: 
10 2 15 
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THIRD QUARTER 


NUR 103 ~— Adult Nursing II 6 Serge Lair ey ee 
PSY 120 Growth and Development 3 0 0 3 
ENG 111. Composition | Hd ak UO at Divas ne, 
12 oie Locate LY, 
FOURTH QUARTER 
NUR 104 Maternal Child Nursing I 6 OPI Ze caw 
NUR 109 = *Nursing Seminar 2 0 0 2 
BIO 206 **Fundamentals of Microbiology 2 2 0 3 
10 Ek Oa De Was ces be, 
TOTAL QUARTER HOURS 53 8 46 72 
*Required for students opting to exit at level one 
*Required for students entering the second level 
SEVENTH QUARTER 
NUR 203 ~— Adult Nursing IV 4 Ore crkSe> LEO 
ENG 204 = Oral Communications on aeee 0 3 
7 Orley 13 
EIGHTH QUARTER 
NUR 204 ~~ Maternal Child Nursing Il 5 Gas at bd 9 
NUR 209 Nursing Trends yes 0 0 a) 
8 Orawitee yee 
TOTAL QUARTER HOURS BBo ate 1OO 27 
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FUNDAMENTALS OF NURSING 6-7-7-9 
ARES, with an introduction to the Roanoke-Chowan Technical institute’s Nursin 
Education Options program’s philosophy and conceptual framework. The student is introdu 
to basic nursing knowledge and skills with an emphasis on meeting needs common to all clients. 
The course is designed to orient the student to the health-illness continuum through utilization of 
the nursing process. The roles of the nurse are stressed through exploring fundamental nursing 
functions, ly mechanics, medical and surgical asensis, care planning, observational skills, 
communication skills and other nursing functions are reated in this course. The student shall 
begin developing a sense of caring through exploring man as an individual, member of family 
and society, and as a client of health care services. The learning resources center, nursing skills 
lab, and local hospital are used for practice. 

Prerequisite: None 
Corequisite: BIO 123 


NUR 102 ADULT NURSING I 6-0-15-11 


This is a study of the most common and uncomplicated medical and surgical conditions. This 

course includes a study of pre- and post-operative care, classification of diseases as well as an 

introduction to cancer and geriatric nursing. The roles of the nurse in meeting needs of clients 
experiencing. dlsorcess ancl: cicess=s “Of ie sIeseNR te ere aoe 
systems are included. A brief introduction of behavior patterns which provide for continued 
evelopment in nurse-patient relationships or a sense of caring is presented. The concepts of 
prevention and rehabilitation are integrated. Clinical experiences are provided with selected 

clients in medical-surgical units of affiliating agencies. 

Prerequisites: BIO 123, NUR 101, NUR 110 

Corequisite: NUR 107 


NUR 103 ADULT NURSING II 6-0-15-11 
This course is a continuation of the study of medical-surgical disorders including basic patho- 
physiological processes, therapeutic intervention, and nursing care of clients experiencing disorders 
of the sensory, integumentary, urinary, musculoskeletal and neurological systems. The role of the 
nurse in disaster and emergency nursing is included. Clinical experiences are provided in local 
hospitals including the emergency room. 

Prerequisites: NUR 102, NUR 107, NUR 110, BIO 123 

Corequisite: None 


NUR 104 MATERNAL CHILD NURSING I 6-0-12-10 
The course is designed as a two-part course focusing on maternal-infant care and child care. 
Prenatal, labor and delivery, and postnatal care are included as well as assessment of obstetrical 
complications. The normal infant and the infant who is experiencing difficulty are discussed. 
Child care introduces the student to etiology, treatment, and nursing care of common and acute 
disorders and illnesses that affect the infant through adolescence. In both maternal-infant and 
child care the developmental stages and life cycles are stressed. Clinical experiences are provided 
in hospitals, day care centers, and health departments. 

Prerequisites: NUR 101, NUR 107, NUR 110, PSY 120, BIO 123 

Corequisite: None 


NUR 107 PHARMACOLOGY 3-0-0-3 


This is a study of the classification, sources, effects, legalities, and usages of drugs as therapeutic 
agents. Conversion between household apothecary and metric systems, drug orders, and nursing 
implication are discussed. Emphasis is placed on the nurse’s role in drug administration. Practice 
opportunities are provided in the auto-tutorial laboratory. 

Prerequisite: MAT 107 

Corequisite: NUR 102 


NUR 109 NURSING SEMINAR i 2-0-0-2 
This course presents the nurse’s legal (Nurse Practice Act) and ethical responsibilities. Standards 
for nursing, nursing organizations, and job opportunities are explored. The role of the practical 
nurse is explored in detail. Interpersonal relationships among health care workers are explored, 
and opportunities and implications for continuing education are stressed. 

Prerequisite: NUR 103 

Corequisite: None 


NUR i110 BASIC NUTRITION 3-0-0-3 
This course is a study of nutrients, how they are used by the body, and the foods that constitute 
a well-balanced diet. erysieiogtsl processes of digestion, absorption, and metabolism are treated 
as well as developmental and ethnic variations in diet. An introduction of the most common 
used therapeutic diets is included. The role of the nurse in patient education is stressed. 
Prerequisite: None 

Corequisite: None 


NUR 202 ADULT NURSING III 4-0-12-8 
A study of complicated and critical illnesses related to body systems is undertaken in this course. 
Emphasis is placed on meeting client needs through utilization of the nursing process with major 
emphasis on assessment. The psychosocial impact of critical illness on the client and family is 
discussed. Complicated disorders of the cardiovascular, respiratory, genitourinary, endocrine, and 
neurological s stems are treated in this course. Critical care areas and clients with advanced 
propietne ) affiliating hospitals will be selected for application of theory. 

rerequisites: NUR 104, NUR 107, NUR 109, NUR 110, BIO 123, BIO 206, MAT 107 
Corequitie: BIO 224 or BIO 225 hs 
| 


NUR 203 ADULT NURSING IV ! 4-0-18-10 
This course is designed to allow the student an opportunity to synthesize all previously learned 
knowledge, concepts and skills in planning and implementing nursing care or directing this 
Process for a group of clients. Emphasis is placed on the care of the client with complicated and 
critical illnesses through utilization of the nursing process with emphasis on assessment and 
intervention, Complicated disorders of the gastrointestinal, musculoskeletal, and integumentary 
iets are discussed. The clinical experience is structured to facilitate the transition of student to 
the health care team. The student will be given the opportunity to participate in functional 
nursing in the affiliating facilities and to care for selected critical clients. 

Prerequisites: NUR 208, NUR 204, NUR 206 

Corequisite: None 


NUR 204 MATERNAL CHILD NURSING II 5-0-12-9 

esigned as_a two-part course concerning complex and complicated problems of 
seralis and child health Emphasis is placed on the peehienoual aspect of the client experiencing 
cone ean in her/his family. The student is expected to apply knowledge of normal growth 
a eve proc le the recognition of abnormalities and complications of the newbom through 
Sa eee linical experiences are provided in the critical care areas of maternal and child 


Prerequisites: NUR 101, NUR 
ee a gs ; 104, NUR 107, NUR 110, BIO 226, BIO 224, BIO 225, PSY 120 


NUR 206 MENTAL HEALTH NURSING 4-0-12-8 
meena a a study of the nurse’s role in caring for persons experiencing altered behavior 
eas sets errnaes on the mental health-illness continuum personality development, the 
Garcihenk a therapeutic agent, ma ement of organic and functional clinical syndromes, and 

nity mental health resources. Clinical experiences are provided in acute and chronic units 


of the psychiatric hospital, local mental h Ith i ilitati 
Pierstabe meron P “is se ealth centers, and alcoholic rehabilitation centers. 
Corequisite: PSY 205 a ee 


NUR 209 NURSING TRENDS 3-0-0-3 
This course is oa ee to present details of legal and ethical responsibilities of the registered 
nurse. Reality shock, accountability and current trends in the nursing profession are included. 
The opportunities for continued education are stressed. 

Prerequisites: NUR 202, NUR 204, NUR 206 


Corequisite: None 


BIO 123 ANATOMY & PHYSIOLOGY I 4-2-0-5 
Anatomy and Physiology | is the study of normal structures and functions of the human body. 
Elementary principles and concepts of chemistry, microbiology, and physics. as they apply to the 
human body, are included. 

Prerequisite: None 

Corequisite: None 


BIO 206 FUNDAMENTALS OF MICROBIOLOGY 2-2-0-3 
An introduction to the study of microorganisms and their relations to individual and community 
health. Groups of organisms studied are yeasts, molds, bacteria, viruses, protozoa, and helminths. 


Laboratory work involves handling cultures, differential stains, cultivation, and metabolic activities — 


of representative organisms. Problems in sanitation are also considered. 
Prerequisite: BIO 123 
Corequisite: None 


BIO 224 ANATOMY & PHYSIOLOGY II 3-2-0-4 


Anatomy and Physiology II is a continuation of the study of human structures and the function of 


these structures at a more advanced level. The cardiovascular lymphatic. respiratory, urinary, ve 


endocrine, and neurological systems are studied in detail. 
Prerequisite: BIO 123 
Corequisite: None 


BIO 225 ANATOMY & PHYSIOLOGY III 3-2-0-4 
This course is a continuation of the study of advanced anatomy and i . The gastrointestinal, 
musculoskeletal, integumentary, and reproductive systems are studied in detail. 

Prerequisite: BIO 22 

Corequisite: None 


ENG 111 COMPOSITION I 3-0-0-3 


This course provides training in the techniques of expository and critical writing. Emphasis is on 
the basic skills of standard written English. Theme assignments are based on subjects derived 
from selected readings in poetry, essays, and fiction. 

Prerequisite: Satisfactory score on departmental test or ENG 101 

Corequisite: None 


ENG 112 COMPOSITION II 3-0-0-3 
This course is a continuation of ENG 111. Students are introduced to techniques of library 
research and preparation of a research paper. Subjects for writing assignments, which include a 
research paper, are derived from selected readings in poetry, drama, and fiction. 

Prerequisite: ENG 111 

Corequisite: None 


ENG 204 ORAL COMMUNICATIONS. 3-0-0-3 


Activities in this course are designed to give the student experience in speaking with and to 
others in job-related situations. Opportunities to improve listening skills, voice quality, diction, 
pronunciation, and poise are provided. 

Prerequisite: ENG 101 

Corequisite: None 


MAT 107 BASIC MATHEMATICS FOR NURSES 3-0-0-3 
Basic concepts and operations of addition, subtraction, multiplication, division, fractions, decimals, 
percentages, and ratios and proportions are explored in this course. Basic principes of measure- 
ments using apothecary, metric, and household systems are included. 

Prerequisite: None 

Corequisite: None 


PSY 102 GENERAL PSYCHOLOGY 3-0-0-3 


A study of the various fields of psychology, the developmental process, motivation, emotion, 
frustration and adjustment, mental health, attention and perception, problems of group living. 
Attention is given to application of these topics to problems of study, self-understanding, and 
adjustment to the demands of society. 

Prerequisite: None 

Corequisite: None 


PSY 120 GROWTH & DEVELOPMENT 3-0-0-3 
A study of the general principles of growth and development of the child from birth to 
adolescence with emphasis on intellectual, physical, emotional, and social development. 
Prerequisite: None 

Corequisite: None 


PSY 205 ABNORMAL PSYCHOLOGY 3-0-0-3 
A study of the symptoms, contributing factors, treatment and outcomes of the mentally ill and 
mentally defective as well as maladjusted, anti-social persons. Classifications and nomenclature of 
psychoneurosis, psychosis, and other illnesses are discussed. 

Prerequisite: PSY 102 

Corequisite: None 


SOC 102 PRINCIPLES OF SOCIOLOGY 3-0-0-3 


An introductory course in the principles of sociology. An attempt to provide an understanding of 
culture. collective behavior, community life, social institutions and social change. Presents the 
scientific study of man’s behavior in relation to other men. the general laws affecting the 
organization of such relationships and the effects of social life on human personality and 
behavior. 

Prerequisite: None 

Corequisite: None 


The Welding curriculum is being offered to fill the tremendous need 
for trained welders in North Carolina. A survey of the Roanoke-Chowan 
areas indicated that many welders will be needed annually to fill present 
and projected vacancies in the area. The program at Ronoake-Chowan 
Technical Institute is designed to meet both local and state needs. 


The field of welding offers a person prestige, security, and a future of 


continuous employment with steady advancement. It offers employment 
_ in practically any industry including shipbuilding, automotive, aircraft, 
railroads, construction, pipe welding, production shops, job shops, and 





ee 


any area where things are made of metal. 


The principal duty of the welder using manual techniques is to control 


__ melting or freezing process by directing heat either from an electric arc or 


DIPLOMA 


welding torch and to add filler metal where it is necessary to control size 
and shape of the weld. The student will be taught how to use at least 
five manipulative skills and given a knowledge of welding symbols, 
mathematics, basic metallurgy, blueprint reading, layout and fit up of 
metals. 


At the beginning of each phase of study there will be a safety 
orientation on that particular kind of welding. This study includes an 
overview of the five different types of welding (gas, arc, mig, tig, and 
pipe) along with related information on each specific welding technique. 


Those enrolling in Welding must meet the specific requirements for all 
vocational students. 


SUGGESTED CURRICULUM BY QUARTERS 


cabs 

& © <b :CcH 
_ FIRST QUARTER 

‘ WLD 1141 ~~ Beginning Welding rae Wd 9 
me DET i104 Basic Blueprint Reading 0 3 1 
x MAT 1101 *Fundamentals of Mathematics Sty Ue ee 
* 8 20 15 
pet 

‘ 

ae . 

_ SECOND QUARTER 






 MEC ee 
i x 10 20 LF, 
4 


WLD 1142 Intermediate Welding Bia ae i) 
MAT 1101r Vocational Mathematics-Applications 3 0 3 
DFT 1117. ~— Blueprints - Welding Z 3 5 

1115 Treatment of Ferrous Metals 2x 0 aise 


THIRD QUARTER 


WLD  1123a Advanced Inert Gas Welding (MIG) 3 12 i 
WLD 1122 Commercial & Industrial Practices 5 Vf 7 
WLD  1125a Certification Practices eae tee ee! 
9 Pe is) 

FOURTH QUARTER 
WLD  1123b&c Advanced inert Gas Welding (TIG) 3 3 5, 
WLD 1124 Pipe Welding 3 ie 7 
DFT 1118 Pipe Pattern Development 4 yi 55 
WLD = _1125b Certification Practices ie ee eee 
11 19 18 
TOTAL QUARTER HOURS 38 80 65 


* Satisfactory placement test scores or completion or appropriate develop- 


mental courses. 
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WLD 1122 COMMERCIAL & INDUSTRIAL PRACTICES 5-7-7 
Designed to perfect through practice skills as in simulated industrial processes and techniques: 
sketching and layout on paper the size and shape description, listing the procedural steps 
necessary to build the product, and then actually following these directions to build the product. 
Emphasis is placed on maintenance, repairing worn or broken parts of special welding applications. 


field welding. 
Prerequisites: WLD 1141, WLD 1142, DFT 1104, DFT 1117 


WLD 1123a ADVANCED INERT GAS WELDING (MIG) = 3-12-7 
Students will be taught the manual control and operations of the MIG welding process on ferrous 
and non-ferrous metals. Advanced procedures in GMAW, including flux core, are the main focus 
on the course. 

Prerequisite: WLD 1142 


WLD 1123b&c ADVANCED INERT GAS WELDING (TIG) 3-3-5 


Students are introduced to advanced process of heliarc welding both in non-ferrous (b) and 
ferrous (c) metals. 
Prerequisites: WLD 1141, WLD 1142. 


WLD 1124 PIPE WELDING 3-12-7 


Designed to provide practice in the welding of pressure piping in the 2G through 6G fixed 
position using shielded metal arc welding processes according to sections VIII and IX of the 
ASME code. 


Prerequisites: WLD 1141, WLD 1142 


WLD 1125a CERTIFICATION PRACTICES 1-2-1 
This course involves practice in welding certification coupons according to the AMSE code. The 
student's work undergoes tests including the quided bend to check the quality of the weld. The 
welding in this course is done on ferrous metals using the SMAW process and OAW process. 
Prerequisites: WLD 1141, WLD 1142 


WLD 1125b CERTIFICATION PRACTICES 1-2-1 
This course involves practice in producing certification coupons according to the ASME and API 


codes to certification laboratory tests. The work is done on plate and non-ferrous materials using 
GMAW, and GTAW. 


Prerequisites: WLD 1141, WLD 1142, WLD 1125a, WLD 1123a, WLD 1123b&c 


WLD 1141 BEGINNING WELDING 3-17-9 
Introduction to welding, which includes the basics of oxyacetylene (OAW) welding, cutting and 
brazing. During the first six weeks the student will also study the nomenclature of welding in 
order to build a basic frame of reference. During the last five weeks the basics of the electric arc 


bie will be introduced. Manditory safety procedures are heavily stressed during both areas 
of study. 


Prerequisite: None 


WLD 1142 INTERMEDIATE WELDING 3-12-7 
Advanced are technology will be studied during the first six weeks, including AC transformers, 
AC-DC rectifiers, and motor generators. Emphasis will be placed on AWS and NEMA electrode) 
identification, proper heat ranges for various metal thicknesses, lectrode diameters, and the use of 
polarities. Students will be introduced to GMAW (MIG) or wire welding. 
Prerequisite: WLD 1141 










DFi 1104 BASIC BLUEPRINT READING 0-3-1 
Interpretation and reading of blueprints. information on the basic principles of the blueprint; li 05 & 
views, dimensioning procedures and notes. A basic language of lines. 
Prerequisite: None 


DFT 1117 BLUEPRINTS—WELDING 2-3-: 
A thorough study of trade drawings in which welding procedures are indicated. Interpretatior 
use and application of welding symbols, abbreviations, specifications, and tolerances. 
Prerequisite: DFT 1104 


| % 

% 

DFT 1118 PIPE PATTERN DEVELOPMENT 4-2-5 
Continued process of blueprint reading and geometry. Methods used in the layout of a pipe joint - 
or sheet metal turn; special emphasis is placed upon developing pipe turns and pipe angled — 


layouts by paralled lines through triangulation. ( 

Prerequisites: DFT 1104, DFT 1117, MAT 1101r 
ie 
hy 

MEC 1115 TREATMENT OF FERROUS METALS 2-5-4 


Investigates the properties of ferrous metals and tests to determine their uses. Instructions will 
include some chemical metallurgy to provide a background for the understanding of the physical - 
changes and causes of these changes in metals. Physical metallurgy of ferrous metals, producing i 
iron and steel, theory of alloys, shaping and forming, heat treatments for steel, surface’ 
treatments, alloy of special steel, classification of steels and cast iron will be topics for study. 





Prerequisite: None 


MAT 1101 FUNDAMENTALS OF MATHEMATICS 5.0.5. 


Basic operations of addition, subtraction, multiplication, and division of whole numbers, and — 
fractions are covered. In addition, the metric system is introduced and some basic geometrical : 
concepts are presented. ; 
Prerequisite: Satisfactory placement test scores or completion of appropriate developmental — 
courses. . 


MAT 1101r VOCATIONAL MATHEMATICS—APPLICATIONS f 
3-0-3 


This course consists of applications of concepts of basic mathematics studied in MAT 1101 to the 
individual’s area of interests such as welding, automotive mechanics, carpentry, air conditioning. 
etc. 

Prerequisite: MAT 1101 


DEVELOPMENTAL EDUCATION COURSES 


ENG 108R-1 READING IMPROVEMENT I 3-7-6 
} “This course is a special ten-hour reading course designed for students with reading skills 
determined by scores on the reading diagnostic test. The course is designed to increase 
proficiency in the basic skills of vocabulary, comprehension, word attack, and rate. This course 
will emphasize individual instruction. 
Prerequisite: None 


"ENG 108R-2 READING IMPROVEMENT II 5-5-7 


¢ This course is designed for students with reading skills determined by scores on the reading 


iY 


ia 


: diagnostic test. The course develops appropriate skills in vocabulary, comprehension, word 
» recognition, study habits, and dictionary usage. 


_ Prerequisite: Reading Improvement I or satisfactory diagnostic test score. 
A 











ENG 108R-3 READING IMPROVEMENT III 5-0-5 
Pe This course is designed for students with reading skills determined by scores on the reading 
diagnostic test. The course will focus on student deficiencies in comprehension, vocabulary, study 
skills, and dictionary skills. 

| Prereuiste Reading Improvement II or satisfactory diagnostic test score. 



















ENG 108R-4 TEXTBOOK READING 5-0-5 
_ This course is designed to emphasize vocabulary, comprehension, word recognition, study habits, 
‘and dictionary usage appropriate to the adult reader. Emphasis will be on reading exercises 


G 108L-1 GENERAL READING LABORATORY I 0-5-2 
lab is designed to provide individualized instructional services in reading. Developmental 
‘students who need additional time for practice may be assigned to this lab by developmental 
‘instructors. Also, curriculum instructors may refer students who have deficient reading skills. 


Prerequisite; None 
i 


i 
an: 


‘ENG 108L-2 GENERAL READING LABORATORY Ii 0-10-5 
This lab is designed to provide individualized instructional services in reading. Developmental 
" students who need more practice time than five hours a week will be assigned to this lab by 
4 ~ developmental instructors. Also, curriculum instructors may refer students who have deficient 
f "reading skills. 

_ Prerequisite: None 


“Y 


ENG 107G-1 ORAL GRAMMAR 
' This course is designed to give the student opportunities for oral dril 
" Additional emphasis will be placed on the pronunciation of troublesome vowels, consonants and 


consonant blends and words. 


5-5-7 


| in correct English usage. 


_ Prerequisite: None 


5-3-6 
le sentence patterns. Basic 
rovide individualized 


“ENG 107G-2 GRAMMAR FUNDAMENTALS |! 
This course is designed to teach students the parts of speech and simp! 
spelling, punctuation, and writing skills will also be emphasized. The lab will pi 
instruction and additional practice. 

; Prerequisite: Oral Grammar or satisfactory diagnostic test score. 


ENG 107G-3 GRAMMAR FUNDAMENTALS II 5-3-6 
Correct grammar usage, types of sentences, basic punctuation, and composition eal will Re 
emphasized in this second-level grammar course. The lab will provide individualized penetcy 
and additional practice. A brief review of parts of speech and sentence patterns will begin the 


course. 


Prerequisite: Grammar Fundamentals | or satisfactory diagnositc test score. 


ENG 107L-1 BASIC ENGLISH LABORATORY I 0-5-2 
This lab is designed to provide individualized instructional services for students deficient in basic 
spelling, vocabulary, grammar, punctuation, or composition skills. Developmental students who 
need additional time for practice in these areas will be assigned to this lab by developmental 
instructors. Also, cutriculum instructors may refer students who are deficient in these basic skill 
areas. 

Prerequisite: None 


ENG 107L-2 BASIC ENGLISH LABORATORY II 0-10-5 


This lab is designed to provide individualized instructional services for students deficient in basic 
spelling, vocabulary, grammar, punctuation, or composition skills. Developmental students who 
need more practice time than five hours a week will be assigned to this lab by developmental 
instructors. Also, curriculum instructors may refer students who are deficient in basic English skills. 


Prerequisite: None 


MAT 100M-1 BASIC MATH I 5-0-5 
This course is designed to aid students who have deficiencies in the basic math skills. The course 
includes the competencies needed to apply the four operations of whole numbers and fractions. 
The course will also emphasize the concept of measurement. 

Prerequisite: None 


MAT 100M-2 BASIC MATH Il 5-0-5 


This course is designed to equip students with the necessary basic math skills to enter their 
curriculum courses. The course includes the competencies needed to apply the four operations 
with fractions, decimals, percentages, and basic geometry. 

Prerequisite: Basic Math I or satisfactory diagnostic test score. 


MAT 100M-3 BASIC ALGEBRA 5-0-5 
This course covers number systems used in algebra (such as whole numbers, integers, and 
rational numbers) and the basic operations with the numbers. Solutions of first degree equations, 
as well as applications of certain formulas used in technical programs, will be studied. This 
course will provide the student with the algebra skills necessary for entering curriculums requiring 
technical math, 

Prerequisite: Basic Math Il or satisfactory diagnostic test score. 


MAT 100L-1 MATHEMATICS LABORATORY 0-5-2 
This lab is designed to provide individualized instruction in mathematics. Developmental students 
who need more practice time may be assigned to this lab. Curriculum instructors may assign their 
mathematics students to this lab if the students have deficiencies in math. 

Prerequisite: None 


PSY 100 EDUCATIONAL & PERSONAL DEVELOPMENT I 
3-2-4 

A course designed as group interaction to develop study skill techniques, proper life coping skills, 

goal setting activities, and high self-esteem. 

Prerequisite: None 


PSY 101 STUDY SKILLS 2-0-2 
This course is designed for students who realize the need of good study skills and would like to 
review and/or improve their study skill techniques. PSY 101 has the same content and objectives 
as the class portion of PSY 100. 

Prerequisite: None 


RELATED SUBJECTS 


BIO 111 GENERAL BIOLOGY I 3-2-4 
A course stressing the fundamental principles of biology with emphasis on matter and energy, 
cell physiology, cell reproduction, genetics, evolution, and ecology. 

Prerequisite: None 


BIO 112 GENERAL BIOLOGY II 3-2-4 
Principles of reproduction, development, intemal regulations, organization and integration, and 
behavior of organisms in the natural setting are studied. 

Prerequisite: BIO 111 


BiO 113 GENERAL BIOLOGY Ill 3-2-4 
The kingdoms of biology are surveyed, and applications of principles acquired in BIO 111 and 
112 are made to these kingdoms. 
Prerequisites: BIO 111, BIO 112 


BiO 123 ANATOMY & PHYSIOLOGY I 4-2-0-5 
Anatomy and Physiology I is the study of normal structures and functions of the human body. 
Elementary principles and concepts of chemistry, microbiology, and physics, as they apply to the 
human body are included. 

Prerequisite: None 


BIO 206 FUNDAMENTALS OF MICROBIOLOGY 2-2-0-3 
An introduction to the study of microorganisms and their relations to individual and community 
health. Groups of organisms studied are yeasts, molds, bacteria, viruses, protozoa, and helminths. 
Laboratory work involves handling cultures, differential stains, cultivation, and metabolic activities 
of representative organisms. Problems in sanitation are also considered 

Prerequisite: BIO 123 


BIO 224 ANATOMY & PHYSIOLOGY II 3-2-0-4 
Anatomy and Physiology II is a continuation of the study of human structures and the functions 
of these structures at a more advanced level. The cardiovascular, lymphatic, respiratory, urinary, 
and reproductive systems are studied in detail. 

Prerequisite: BIO 123 


BiO 225 ANATOMY & PHYSIOLOGY III 3-2-0-4 
This course is a continuation of the study of advanced anatomy and physiology. The following 
systems are studied in detail: endocrine, neurological, gastrointestinal, musculoskeletal, and 
integumentary. 

Prerequisites: BIO 123, BIO 224 


CHM 104 INDUSTRIAL CHEMISTRY I 3-4-5 
General course in inorganic chemistry. Properties of acids, salts, bases, and solutions are 
studied. Chemical and physical properties of selected inorganic elements are studied in detail. 
Laboratory work will consist of various inorganic tests and experiments applicable to industry. 

Prerequisite: MAT 108 or satisfactory score on MAT 101 placement test 


CHM 105 INDUSTRIAL CHEMISTRY II 3-4-5 
A continuation of CHM 104 
Prerequisite: CHM 104 


CHM 111 GENERAL CHEMISTRY I 3-2-4 
General chemistry stressing the fundamental principles of chemistry. Areas studied will include 
basic concepts of chemistry in atomic structure, periodic table, chemical reactions, stoichiometry, 
and thermodynamics. 


Prerequisite: MAT 108 or satisfactory score on MAT 101 placement test 


CHM 112 GENERAL CHEMISTRY II 3-2-4 


This course includes the study of chemical bonds, molecular geometry, states of matter, solutions, 
colloid chemistry, and reaction kinetics. 
Prerequisite: CHM 111 


CHM 113 GENERAL CHEMISTRY III 3-2-4 
Study in the following areas will be included in this course; equilibrium reactions, acid/base 


chemistry, electrochemistry, metals, non-metals, transition elements, and an introduction to 
organic chemistry. 


Prerequisite: CHM 112 


ENG 101 GRAMMAR 5-0-5 


This course is a review of basic grammar, 


Prerequisite: Satisfactory placement test scores or completion of appropriate developmental 
courses. 


ENG 102 COMPOSITION 3-0-3 
This course provides experience in prewriting, writing, and rewriting as preparation for composing 


wnitten communications in the technical areas. Emphasis is on organization, clarity, conciseness, 
and correctness. 


Prerequisite: ENG 101 


ENG 103 REPORT WRITING 3-0-3 


The fundamentals of English are utilized as a background for training the student to prepare 
wnitten communications for business and industry. 


Prerequisites: ENG 101, ENG 102 


ENG 104 APPLIED COMPOSITION 3-0-3 
The fundamentals of English are utilized as a background for the organization and techniques of 
applied composition. The course gives the student practice in writing the types of assignments he 
may be required to prepare in school, on the job, or while job hunting. Assignments may include 
business letters, resumes, reports, and research papers. 

Prerequisites: ENG 101, ENG 102 


ENG 105a PUNCTUATION (LEARNING LAB) 1-0-1 


This course provides a review of the basic area of punctuation. 
Prerequisite: None 


ENG 105b PUNCTUATION (LEARNING LAB) 1-0-1 


This course is a continuation of ENG 105a. 
Prerequisite: ENG 105a . 
ENG 106a VOCABULARY (LEARNING LAB) 1-0-1 


A vocabulary study through programmed instruction using context clues and dictionary skills. 
Prerequisite: None 


ENG 106b VOCABULARY (LEARNING LAB) 1-0-1 


This course is a continuation of ENG 106a. 
Prerequisite: ENG 106a 


ENG 107 ORAL GRAMMAR 3-0-3 
Oral activities in this course are designed to give the student an opportunity for drill in correct 
English usage. , 
Prerequisite: None 


ENG 204 ORAL COMMUNICATIONS 3-0-3 
Activities in this course are designed to give the student experience in speaking with and to others 
in job-related situations. Opportunities to improve listening skills, voice quality, diction, pronuncia- 
tion, and poise are provided. 

Prerequisite: ENG 101 


ENG 206 BUSINESS COMMUNICATIONS 3-0-3 
This course offers treatment of the principles governing business writing in general and also 
specific types of business communications. 

Prerequisites: ENG.101, ENG 102 | 
ENG 1101 READING IMPROVEMENT 2-0-2 
This course is designed to improve the reading skills which are so critical in the job market. 
Emphasis is on word attack, word meaning, comprehension, and speed. 

Prerequisite: Satisfactory placement test scores or completion of appropriate developmental 
courses. 


ENG 1102 COMMUNICATION SKILLS 3-0-3 
This course is designed to promote effective communication through the practice of good 
language habits in speaking and writing. 

Prerequisite: ENG 1101 or satisfactory score on reading test 


ENG 1103 REPORT WRITING 3-0-3 
This course provides basic training and experience in the tools and techniques used in written 
communications on the job. 

Prerequisite: ENG 1102 


GER 101 GERMAN (LEARNING LAB) 3-0-3 
This text-tape course is the study of German through programmed instruction consisting of oral 
and written materials. The student will leam to speak, write, and read simple German. 
Prerequisite: None 


HIS 103 WORLD HISTORY (LEARNING LAB) 3-0-3 
This is the study of the ways in which the world has changed. The three changes include; 
Economic - which deals with changes in ways of making a living. 
Political - which deals with changes in ways which governments work. 
Social - which deals with changes in ways men look upon their fellow men. 
Prerequisite: None 


MAT 101 TECHNICAL MATHEMATICS I 5-0-5 
In this course, fundamental algebraic operations are reviewed. Exponents, algebraic fractions, 
solutions to linear and quadratic equations along with applications are covered. In addition, some 
basic topics in geometry are introduced. 

Prerequisite: Satisfactory placement test scores or completion of appropriate developmental 
courses. 


MAT 102 TECHNICAL MATHEMATICS II 5-0-5 
Linear and quadratic equations are reviewed. Equations with more than one unknown, graphical 
methods, rational exponents and logarithms and some special geometrical concepts are covered. 
Prerequisite: MAT 101 


MAT 103 TECHNICAL MATHEMATICS III 5-0-5 
Topics from plane trigonometry are studied. Included are right triangles and trigonometic ratios, 
vectors, oblique triangles, applied geometric problems and sine wave analysis. 

Prerequisites: MAT 101, MAT 102 


Related Subjects Continued 
MAT 014 TECHNICAL MATHEMATICS IV 5-0-5 


The fundamental concepts of analytical geometry, differential and integral calculus are introduced. 
Topics included are limits, the derivative of albebraic functions, applications of the derivative to 
curve sketching, and problems of maxima and minima and related rates. In addition, the integral, 
the theorem of integral calculus and the applications of simple integrals to area problems are 
presented. 

Prerequisites: MAT 101, MAT 102, MAT 103 or consent of the instructor. 


¢ 

_ MAT 105 TECHNICAL MATHEMATICS V 5-0-5 
- Numerous applications of integration are covered. Topics included are area between curves, 
volumes of revolution, work and average value problems. In addition, differentiation and 
integration techniques, and series are presented. 

y Prerequisites; MAT 101, MAT 102, MAT 103, MAT 104, or consent of the instructor 


7 
MAT 107 BASIC MATHEMATICS FOR NURSES 3-0-0-3 
_ Basic concepts and operations of addition, subtraction, multiplication, division, fractions, decimals, 
of percentages, and ratios and proportions are explored in this course. Basic principles of measure- 
' ments using apothecary, metric, and household systems are discussed. 

Prerequisite; None 














4 


MAT 108 GENERAL MATHEMATICS 5-0-5 

This course is designed to give the technical student a one-quarter course covering topics in 
arithmetic, business mathematics, algebra, and geometry. 

» Prerequisite: Satisfactory placement test scores or completion of appropriate developmental 
courses. 


MAT 109 BASIC MATHEMATICS 3-0-3 
This course is designed to give the student a detailed review of computations with the numbers 
of arithmetic. Included is work with whole numbers, common fractions, and decimals. Other 
topics covered are percents, ratio and proportion, and measurement and unit conversions. 
Prerequisite: Satisfactory placement test scores or completion or appropriate developmental 
courses. 


MAT 110 BUSINESS MATHEMATICS 5-0-5 

' A course offering the student practical business applications of basic mathematics. Emphasis is 

given to calculations and the solution of problems associated with bank statements, discounts, 

markup, loans, installment buying, inventories, and depreciation. 

_ Prerequisite: Satisfactory placement test scores or completion or appropriate developmental 
courses. 


_ MAT 111 CONSUMER MATHEMATICS 3-0-3 
. This course is designed to offer the students concepts that will enable them to be intelligent 
' consumers in our society. Together with these business related ideas, the students will encounter 
aa certain topics in mathematics that will be used to help make decisions dealing with budgets, 
banking, taxation, consumer credit, and buying. 

Prerequisite: MAT 109 or consent of the instructor 


- MAT 112a METHODS OF TEACHING MATH TO YOUNG 

4 CHILDREN I 3-0-3 
_ A study of texts and materials used for teaching math to young children, K-3. Basic concepts that 
"children will encounter during these grades will be discussed together with possible methods of 
__ presentation. ; 

a Prerequisite: MAT 109 


4 
_ MAT 112b METHODS OF TEACHING MATH TO YOUNG 
CHILDREN II 3-0-3 


A continuation of MAT 112a, to be taken concurrently with EDU 222b. Situations encountered 
_ by students in their practicums will be presented and discussed. Students will prepare units for 
class presentation on math topics selected or approved by the instructor. 

Prerequisite. MAT 109, MAT 112a 


_ MAT 1101 FUNDAMENTALS OF MATHEMATICS 5-0-5 
_ Basic operations of addition, subtraction, multiplication, and division of whole numbers aa 
_ fractions are covered. In addition, the metric system is introduced and some basic geometrical 


concepts are presented. 
Prerequisite: Satisfactory placement test scores or com 
courses. 


4 MAT 1101r VOCATIONAL MATHEMATICS—APPLICATION® ,, 


pletion of appropriate developmental 


This course consists of applications of concepts of basic mathematics studied in MAT 1101 tothe 
individual’s area of interests such as welding, automotive mechanics, carpentry, air conditioning, 
etc. 

Prerequisite: MAT 1101 


PHY 100 FUNDAMENTALS OF PHYSICS 3-2-4 
This course is designed for students who desire to enroll in Physics 101, 102, or 103, but have 
deficient background skills. Topics which will be covered include introduction to measurement, 
the metric system, basic mathematical tools used by the physicist, and a survey of physics topics. 
Corequisite. MAT 108 or satisfactory score on MAT 101 placement test. 


PHY 101 PHYSICS: WORK, ENERGY, POWER, FORCE 5 
AND MOTION 3-2 

Major areas covered in this course are force and motion, work, energy, and power. Units of 

measurement and vector solutions to problems are a vital part of this course. A practical 

approach is used in teaching students the use of essential mathematical formulas. 

Prerequisite: PHY 100 


PHY 102 PHYSICS: HEAT & PROPERTIES OF POET EN. oe 
Fundamentals of solids, liquids, and gases are covered in this course. In addition, heat and 
thermodynamics, with specialized problems in these areas, are part of the course. 
Prerequisites: PHY 100, PHY 101 


PHY 103 PHYSICS: LIGHT, SOUND & ELECTRICITY 3-2-4 
Basic theories of light, sound, and electricity, methods of production, and transmission and 
transforming of electricity are studied. Electron theory, electricity by chemical action, electricity by 
friction, electricity by magnetism, induction voltage, amperage, resistance, wattage, and transfor- 
mers are major parts of the course. 

Prerequisites: PHY 100, PHY 101, PHY 102 


PHY 1101 APPLIED SCIENCE I 3-2-4 
A comprehensive study of the basic principles of physics. The divisions included are general 
laboratory procedures, properties and relationships of matter and energy, systems of measure- 
ment, force and motion, friction, and power transmission. 

Prerequisite: None 


PHY 1102 APPLIED SCIENCE II 3-0-3 
A continuation of PHY 1101. The divisions included are heat, electricity, wave motion, and 
electromagnetic waves. 
Prerequisite: PHY 1101 


PHI 101 INTRODUCTION TO PHILOSOPHY 3-0-3 
A survey of the major issues of philosophy. An examination of typical problems such as moral 
freedom, the mind-body relationship, and the meaning of truth. A description of the schools of 
naturalism, idealism, realism, and pragmatism. 

Prerequisite: None 


POL 102 NATIONAL GOVERNMENT 3-0-3 
English and colonial background, the Articles of Confederation, and the framing of the federal 
Constitution. The nature of the federal union; state rights, federal powers, political parties. The 
general organization and functioning of the national government. 

Prerequisite: None 


POL 103 STATE & LOCAL GOVERNMENT 3-0-3 
A study of state and local government, state-federal interrelationships, the functions and preroga- 
tives of the branches. Problems of administration, legal procedures, law enforcement, police 
power, taxation, revenues and propriations. Special attention will be given to North Carolina. 
Prerequisite: None 


PSY 102 GENERAL PSYCHOLOGY 3-0-3 
A study of the various fields of psychology, the development process, motivation, emotion, 
frustration and adjustment, mental health, attention and perception, problems of group living. 
Attention is given to applications of these topics to problems of study, self-understanding, and 
adjustment to the demands of society. 

Prerequisite: None 


PSY 103 ADOLESCENT PSYCHOLOGY 3-0-3 
A study of the nature and source of the problems of adolescents in western culture; physical, 
emotional, social, intellectural and personality development of adolescents. 

Prerequisite: PSY 102 


PSY 105 HUMAN GROWTH & DEVELOPMENT I 3-0-3 
A study of the psychological and biological factors that affect the mother and child during the 
prenatal period will be made. 

Prerequisite: None 


PSY 106 HUMAN GROWTH & DEVELOPMENT II 3-0-3 
This course deals with the physical, motor and speech development from infancy to pre- 
adolescence. 

Prerequisite: PSY 105 


PSY 107 HUMAN GROWTH & DEVELOPMENT III 3-0-3 
An examination of the emotional and social development from infancy to pre-adolescence will be 
made. 


Prerequisites: PSY 105, PSY 106 


PSY 205 ABNORMAL PSYCHOLOGY 4-0-4 
A study of the symptoms, contributing factors, treatment and outcomes of the mentally ill and 
mentally defective as well as maladjusted, antisocial persons. Classifications and nomenclature of 
psychneurosis, psychoses, and other illnesses and the care and handling of these persons are 
discussed. 

Prerequisite: PSY 102 


PSY 206 APPLIED PSYCHOLOGY 3-0-3 
A study of the principles of psychology that will be of assistance in the understanding of inter- 
personal relations on job. Motivation, feelings and emotions are considered with particular 
reference to on-the-job problems. Other topics investigated are: employee selection, supervision, 
job satisfaction, and industrial conflicts. Attention is also given to personal and group dynamics Ge 
that the student may leam to apply the principles of mental hygiene to his adjustment problems 
as a worker and a member of the general community. 

Prerequisite: None 


Related Subjects Continued 
PSY 1101 HUMAN RELATIONS 3-0-3 


This course is designed to prepare the student to handle human relationships effectively on the - 


job and thus meet management's expectations of individual and group productivity. 
Prerequisite: None 


SOC 102 PRINCIPLES OF SOCIOLOGY 3-0-3 
This course covers the nature, concepts, and principles of sociology; society, culture, socialization, 
groups, institutions and organizations, the class system, social change and social processes. 
Prerequisite: None 


SOC 201 THE CHILD, THE FAMILY, & THE COMMUNITY 

3-0-3 
A study of social and cultural influences upon the development of a child; life in relationship to 
environment; social and economic problems related to the welfare of the young child. 
Prerequisites: PSY 105, PSY 106, PSY 107 


SSC 101 U.S. CONSTITUTION (LEARNING LAB) 1-0-1 
The study of the U. S. Constitution through programmed instruction covering the original | 
Constitution, the Bill of Rights, and the Thirteen Amendments. 

Prerequisite: None 








ELECTIVES 


The following electives have been approved for credit by the curriculum department chairman. 
Any substitution made for these electives or any other courses must have the written approval of 


the department chairman. 


BUSINESS ADMINISTRATION 
Business Electives 


BUS 222 INTERMEDIATE ACCOUNTING 5-2-6 
Thorough treatment of the field of general accounting. The course includes, among other 
aspects, the balance sheet, income and retained earnings statements, fundamental processes of 
recording cash and temporary investments, and analysis of working capital. 

Prerequisite: BUS 121 


BUS 223 INTERMEDIATE ACCOUNTING II 5-2-6 
Additional study of intemediate accounting with emphasis on investments, plants and equipment, 
intangible assets and deferred charges, long-term liabilities, paid-in capital, retained eamings, and 
special analytical processes. i 

Prerequisite: BUS 222 


BUS 225 COST ACCOUNTING 3-2-4 
Nature and purposes of cost accounting: accounting for direct labor, materials, and factory 
burden; job costs, and standard cost principles and procedures; selling and distribution cost; 
budgets, and executive use of cost figures. 

Prerequisite: BUS 121 


BUS 230 TAXES Il 3-0-3 


Preparation of income taxes for businesses. Included are partnership and corporation retums. 
Students will prepare tax forms and schedules. 
Prerequisite: BUS 229 


BUS 243 ADVERTISING 3-0-3 
Designed to familiarize the student with the role of advertising in a free enterprise system. 
Emphasis is placed on the selection of media, advertising appeals, product and market research, 
and means of testing effectiveness of advertising. 

Prerequisite: None 


BUS 245 RETAILING ( 3-0-3 


A study of the role of retailing in the economy including developments and changes occuring in 
the retail structure, functions performed, principles goveming effective operations, and managerial 
problems resulting from current economic and social trends. 

Prerequisite: None 


BUS 250 REAL ESTATE 3-0-3 
A study of the theories and practices in the real estate market. The study includes the legal 


framework, the economic significance, and the social implications that make up the real estate 
market. 


Prerequisite: None 


BUS 267 AUDITING 3-1-4 


Principles of conducting audits and investigations, setting up accounts based upon audits, 
collecting data on working papers, arranging and systemizing the audit, and writing the audit. 
Exphasis is placed on detailed audits, intemal auditing, and internal control. 

Prerequisite: BUS 223 


BUS 271 OFFICE MANAGEMENT 3-0-3 
Presents the fundamental principles of office management. Emphasis on the role of office 


management including its functions, office automation, planning, controlling, organizing and 
actuating office problems. 


Prerequisite: None 


BUS 300s CURRENT TRENDS IN BUSINESS 3-0-3 


oe to aid the student to become more aware of current trends in the business world 
t rough reading, reporting, informal discussions, and field trips. 
Prerequisite: Advance standing in Business Administration 


BUS 301 ESTATE PLANNING 3-0-3 
Designed to acquaint students with the necessity of estate planning and its application to 


protecting and preserving the family property and/or wealth. The course emphasizes planning an 


adequate insurance program, trust, wills, estate and inheritance taxes, anticipating distribution of 
property, and administration of estates. 


Social Science and/or English Electives 
ENG 105a PUNCTUATION (LEARNING LAB) 1-0-1 


This course provides a review of the basic area of punctuation. 
Prerequisite: None 


ENG 105b PUNCTUATION (LEARNING LAB) 1-0-1 


This course is a continuation of ENG 105a. 
Prerequisite: ENG 105a 


ENG 106a VOCABULARY (LEARNING LAB) 1-0-1 
A vocabulary study through programmed instruction using context clues and dictionary skills. 
Prerequisite: None 


ENG 106b VOCABULARY (LEARNING LAB) 1-0-1 


This course is a continuation of ENG 106a. 
Prerequisite: ENG 106a 


ENG 107 ORAL GRAMMAR 3-0-3 
Oral activities in this course are designed to give the student an opportunity for drill in correct 
English usage. 

Prerequisite: None | 


PHI 101 INTRODUCTION TO PHILOSOPHY 3-0-3 
A survey of the major issues of philosophy. An examination of typical problems such as moral 
freedom, the mind-body relationship, and the meaning of truth. A description of the schools of 
naturalism, idealism, realism, and pragnatism. 

Prerequisite: None 


POL 102 NATIONAL GOVERNMENT 3-0-3 
English and colonial background, the Articles of Confederation, and the framing of the federal 
Constitution. The nature of the federal union; state right, federal powers, political parties. The 
general organization and functioning of the national government. 

Prerequisite: None 


POL 103 STATE & LOCAL GOVERNMENT 3-0-3 
A study of state and local government, state-federal interrelationships, the functions and preroga- 
tives of the branches. Problems of administration, legal procedures, law enforcement, police 
power, taxation, revenues and propriations. Special attention will be given to North Carolina. 
Prerequisite: None 


PSY 102 GENERAL PSYCHOLOGY 3-0-3 
A study of the various fields of psychology, the development process, motivation, emotion, 
frustration and adjustment, mental health, attention and perception, problems of group living. 
Attention is given to applications of these topics to problems of study, self-understanding, and 
adjustment to the demands of society. 

Prerequisite: None 


SSC 101 U.S. CONSTITUTION (LEARNING LAB) 1-0-1 


The study of the U. S. Constitution through programmed instruction covering the original 
Constitution, the Bill of Rights, and the Thirteen Amendments. 
Prerequisite: None 


EXECUTIVE SECRETARIAL 


Business Electives 
BUS 116 BUSINESS LAW II 3-0-3 


Includes the study of laws pertaining to sales, risk-bearing devices, partnerships, corporations, 


mortgages and property rights. 
Prerequisite: BUS 115 


BUS 122 ACCOUNTING 5-2-6 
A continuation of BUS 121 designed to follow the introductory study in accounting, giving 
special emphasis on the corporate structure. 

Prerequisites: BUS 120, BUS 121 


Electives Continued 
BUS 134 PERSONAL DEVELOPMENT 3-0-3 


Designed to help the student recognize the importance of the physical, intellectual, social, and 

_ emotional dimensions of personality as they relate to job success. Emphasis is placed on poise, 

_ grooming, wardrobe planning, make-up, hair styles, etiquette, and methods of personal improve- 
_ ments. 

P Prerequisite: None 


BUS 215 OFFICE APPLICATIONS 2-4-3 


i" This course consists of 44 hours of on-the-job training and 22 hours of related in-school 
‘ instruction. Students are assigned to work in an office on campus for 4 hours per week. Provides 


wy actual work experience and an opportunity for practical application of skills and knowledge 
__ previously leamed. 
_ Prerequisite: BUS 214, BUS 205 


‘| 

_ BUS 226s PAYROLL ACCOUNTING 3-0-3 
’ A study in the preparation of the payroll which includes: (1) figuring basic wages, (2) deducting 
for taxes (FICA, FUTA, and Federal Income Taxes), (3) making necessary journal entries, as well 
» as other problems encountered in preparing the payroll, and (4) legal aspects of employer- 
employee relationships 

Prerequisite: BUS 120 


BUS 229 TAXES 3-0-3 

'__ Individual income tax preparation. A study of federal income taxes most frequently encountered 
| by the individual taxpayer. Students will prepare tax forms and schedules. 

- Prerequisite: None 


' BUS 232 SALES DEVELOPMENT 3-0-3 
A study of retail, wholesale, and speciality selling Emphasis is placed upon mastering and applying 
"the fundamentals of selling. Preparation for and execution of sales demonstrations required. 
Prerequisite: None 


BUS 235 BUSINESS MANAGEMENT 3-0-3 
~ Principles of business management including a study of the major functions of management, such 
__ as planning, staffing, controlling, directing, and financing. 

. . Prerequisite: None 


: BUS 271 OFFICE MANAGEMENT 3-0-3 
_ Presents the fundamental principles of office management. Emphasis on the role of office 
management including its functions, office automation, planning, controlling, organizing and 
actuating office problems. 

Prerequisite: None 


- ECO 102 ECONOMICS 3-0-3 

The fundamental principles of economics including the institutions and practices by which people 

' gain a livelihood. Included is a study of the laws of supply and demand both in relation to the 
individual enterprise and -to society at large. 

' Prerequisite: None 


EDP 104 INTRODUCTION TO DATA PROCESSING 3-0-3 
Students will study different types of data processing systems, system components, flow charting, 
and computer applications. Field trips and laboratory exercises will familiarize students with basic 
_ data processing equipment. 

Prerequisite: None 




































; Social Science Electives 
’ PHI 101 INTRODUCTION TO PHILOSOPHY 3-0-3 


_ A survey of the major issues of philosophy. An examination of typical problems such as moral 
' freedom, the mind-body relationship, and the meaning of truth. A description of the schools of 
- naturalism, idealism, realism, and pragnatism. 

_ Prereuisite: None 


POL 102 NATIONAL GOVERNMENT 3-0-3 
English and colonial background, the Articles of Confederation, and the framing of the federal 
Constitution. The nature of the federal union; state right, federal powers, political parties. The 
- general organization and functioning of the national government. 

_ Prerequisite: None 


POL 103 STATE & LOCAL GOVERNMENT 3-0-3 

_ A study of state and local government, state-federal interrelationships, the functions and preroga- 
tives of the branches. Problems of administration, legal procedures, law enforcement, police 
power, taxation, revenues and propriations. Special attention will be given to North Carolina. 


Prerequisite: None 


PSY 102 GENERAL PSYCHOLOGY 3-0-3 
A study of the various fields of psychology, the development process, motivation, emotion, 
frustration and adjustment, mental health, attention and perception, problems of group living. 
_ Attention is given to applications of these topics to problems of study, self-understanding, and 


adjustment to the demands of society: 
Prerequisite: None 


GENERAL OFFICE 


Business Electives 


BUS 108-RC SPEEDWRITING |! 3-2-4 
A beginning course in the theory and practice of reading and writing ABC shorthand. Emphasis 
is placed on theory, words, brief forms, and phrases. 

Prerequisite: ENG 101 or permission of instructor 


BUS 109-RC SPEEDWRITING II 3-2-4 
Theory and speed building. Emphasis on development of speed in dictation and accuracy in 
transcription. 


Prerequisite: BUS 108-RC 


BUS 116 BUSINESS LAW II 3-0-3 
Includes the study of laws pertaining to sales, risk-bearing devices, partnerships, corporations, 
mortgages and property rights. 

Prerequisite: BUS 115 


BUS 122 ACCOUNTING 5-2-6 


A continuation of BUS 121 designed to follow the introductory study in accounting, giving 
special emphasis on the corporate structure. 
Prerequisites: BUS 120, BUS 121 


BUS 134 PERSONAL DEVELOPMENT 3-0-3 
Designed to help the student recognize the importance of the physical, intellectual, social, and 
emotional dimensions of personality as they relate to job success. Emphasis is placed on poise, 
grooming, wardrobe planning, make-up, hair styles, etiquette, and methods of personal improve- 
ment. 

Prerequisite: None 


BUS 215 OFFICE APPLICATIONS 2-4-3 
This course consists of 44 hours of on-the-job training and 22 hours of related in-school 
instruction. Students are assigned to work in an office on campus for 4 hours per week. Provides 
actual work experience and an opportunity for practical application of skills and knowledge 
previously leamed. 

Prerequisite: BUS 214, BUS 205 


BUS 232 SALES DEVELOPMENT 3-0-3 
A study of retail, wholesale, and specialty selling. Emphasis is placed upon mastering and 
applying the fundamentals of selling. Preparation for and execution of sales demonstrations 
required. 

Prerequisite: None 


BUS 243 ADVERTISING 3-0-3 
Designed to familiarize the student with the role of advertising in a free enterprise system. 
Emphasis is placed on the selection of media, advertising appeals, product and market research, 
and means of testing effectiveness of advertising. 

Prerequisite: None 


BUS 245 RETAILING 3-0-3 
A study of the role of retailing in the economy including developments and changes occurring in 
the retail structure, functions performed, principles governing effective operations, and managerial 
problems resulting from current economic and social trends. 

Prerequisite: None 


BUS 271 OFFICE MANAGEMENT 3-0-3 
Presents the fundamental principles of office management. Emphasis on the sole of office 
management including its functions, office automation, planning, controlling, organizing and 
actuating office problems. 

Prerequisite: None 


BUS 272 PRINCIPLES OF SUPERVISION 3-0-3 
Designed to develop an understanding of problems confronting the supervisor in planning. 
organizing, staffing, directing, and controlling his operations. Emphasis is placed on problem 
solving by means of communications, motivation, decision making, labor relations, and human 
relations. 

Prerequisite: None 


EDP 104 INTRODUCTION TO DATA PROCESSING 3-0-3 
Students will study different types of data processing systems, system components, flow charting, 
and computer applications. Field trips and laboratory exercises will familiarize students with basic 
data processing equipment. 

Prerequisite: None 


Social Science Electives 


PHI 101 INTRODUCTION TO PHILOSOPHY 3-0-3 
A survey of the major issues of philosophy. An examination of typical problems such as moral 
freedom, the mind-body relationship, and the meaning of truth. A description of the schools of 
naturalism, idealism, realism, and pragmatism. 

Prerequisite: None 


POL 102 NATIONAL GOVERNMENT 3-0-3 
English and colonial background, the Articles of Confederation, and the framing of the federal 
Constitution. The nature of the federal union; state rights, federal powers, political parties. The 
general organization and functioning of the national government. 

Prerequisite: None 


POL 103 STATE & LOCAL GOVERNMENT 3-0-3 


A study of state and local government, state-federal interrelationships, the functions and prerog- 
atives of the branches. Problems of administration, legal procedures, law enforcement, police 
power, taxation revenues and propriations. Special attention will be given to North Gyoing 
Prerequisite: None , 


PSY 102 GENERAL PSYCHOLOGY 3-0-3 
A study of the various fields of psychology, the development process, motivation, emotion, 
frustration and adjustment, mental health, attention and perception, problems of sont living 
Attention is given to applications of these topics to problems of study, self-understandi é 
adjustment to the demands of society. ike wand 
Prerequisite: None 
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Electives Continued 


NUT 102 NUTRITION FOR YOUNG CHILDREN 3-0-3 
Study of basic nutrition with emphasis on methods of helping young children and their families 
leam nutritional concepts and planning menus for children. Emphasis will be placed on setting up 
cooking experiences. 

) Prerequisite: None 


POL 103 STATE & LOCAL GOVERNMENT 3-0-3 
A study of state and local government, state-federal interrelationships, the functions and preroga- 
tives of the branches. Problems of administration, legal procedures, law enforcement, police 
power, taxation, revenues and propriations. Special attention will be given to North Carolina. 
Prerequisite: None 


PSY 103 ADOLESCENT PSYCHOLOGY 3-0-3 


; A study of the nature of source of the problems of adolescents in western culture; physical, 
emotional, social, intellectural and personality development of adolescents. 


{on 


Prerequisite: None 


PSY 205 ABNORMAL PSYCHOLOGY 4-0-4 
A study of the symptons, contributing factors, treatment and outcomes of the mentally ill and 
mentally defective as well as maladjusted, antisocial persons. Classifications and nomenclature of 
psychoneurosis, psychoses, and other illnesses and the care and handling of these persons are 
discussed. 

Prerequisite: PSY 102 


PSY 206 APPLIED PSYCHOLOGY 3-0-3 
__ A study of major facts and ideas of psychology and how to apply these to one’s own life. Among 
these facts are basic steps of self learming and other basic processes of learning. 

Prerequisite: None 


- S§OC 201 THE CHILD, THE FAMILY, AND 
| THE COMMUNITY 3-0-3 


A study of social and cultural influences upon the development of a child; life in relationship to 
environment; social and economic problems related to the welfare of the young child. 
_ Prerequisite: None 


























SPECIALITY COURSES 
AHR 1121la PRINCIPLES OF REFRIGERATION 3-2-2.5 


An introduction to the principles of refrigeration, terminology, and the use and care of tools and 
_ equipment, and the identification and the function of the component parts of a system. Other 
q topics to be included will be the basic laws of refrigeration; characteristics and comparison of the 
_ various refrigerants; the use and construction of valves, fittings, and basic controls. Practical work 
' includes tube bending, flaring, and soldering. Standard procedures and safety measures are 
stressed in the use of special refrigeration service equipment and the handling of refrigerants. 
Prerequisite: None 

_ AHR 1121b PRINCIPLES OF REFRIGERATION 3-2-2.5 
' This course is a continuation of AHR 1121a. 

_ Prerequisite: AHR 1121a 

AHR 1121c PRINCIPLES OF REFRIGERATION 3-2-2.5 
” This course is a continuation of AHR 1121a and AHR 1121b. 

_ Prerequisites: AHR 1121a, AHR 1121b 


' AHR 1123a PRINCIPLES OF AIR CONDITIONING  3-2-2.5 
The work in the course includes the selection of various heating, cooling, and ventilation systems, 
investigation and control of factors affecting air clearing, movement, temperature, and humidity. 
- Studies will also include commercial air conditioning and duct work. Standard procedures and 
- safety measures are stressed in the use of special refrigeration service equipment and the 
handling of refrigerants. 
Prerequisite: None 

AHR 1123b PRINCIPLES OF AIR CONDITIONING = 3-2-2.5 


This course is a continuation of AHR 1123a. 
Prerequisite: AHR 1123a. 


AHR 1123c PRINCIPLES OF AIR CONDITIONING 3-2-2 
This course is a continuation of AHR 1123a and AHR 1123b. 
Prerequisite: AHR 1123a, AHR 1123b 


- DFT 104-RC PLANNING FOR HOME BUILDING & 
REMODELING 2-3-3 

A course designed to provide the potential homeowner with an opportunity to investigate and 

analyze some of the more commonly encountered problems involved in the process of planning 

for a new home or in the remodeling of an existing house. 

Prerequisite: High schoo! graduate or GED (if for credit) 


ELC 121a ELECTRICAL FUNDAMENTALS I 4-2-5 
A qualitative study of units of measurement, electrical quantities, simple circuits, pages ait 
forces, current, power, laws, basic electrical instruments and measurements, resistance, impedance 
and basic circuit componets. Concepts taught are generally limited to fundamentals with very 
little emphasis placed on quantitative aspects. Laboratory work will include measurement 
techniques to support class theory and to teach the proper use and care of the basic hand ioc 
and develop the basic manual skills needed in the electrical and electronic trades. Safety practices 
will be stressed throughout the course. 

Prerequisite: None 


CAR 1103 TOOLS & THEIR USES IN HOME REPAIR & 

MAINTENANCE 2-5-3 
This course introduces the basic hand and small power tools used in making minor home repairs. 
Prerequisite: None 


CAR 1104 METHODS & MATERIALS IN HOME REPAIR & 

MAINTENANCE 3-5-4 
In this course a number of home repair and maintenance situations will be introduced. Materials 
and methods for making reapirs or improvements will be discussed and illustrated. 
Prerequisite: CAR 1103 or Permission of Instructor 


CAR 1105 HOME REPAIR & MAINTENANCE PRACTICUM 
0-15-3 

This course offers the student practical experience in making certain home repairs or improve- 

ments. 

Prerequisite: CAR 1104 or Permission of Instructor 


WLD 1130a,b,&c SHOP EXPERIENCES (Variable) 
These courses are designed to give the welding student or a special student with welding 
experience a varied level of shop experience. The particular planned experiences will be worked 
out by the Welding Department at least two weeks before the student is to enroll. Credit hours 
for the courses will vary between a minimum of one to a maximum of three and will be 
determined by the particular plan for the student. 

Prerequisite: None 


WLD 1138 BASIC WELDING 0-15-3 
This is a specially designed course dealing with the basics of welding either in electric arc or the 
wire welder. Both theory and shop practices will be a daily agenda for a period of eight weeks. 
Prerequisite: None 


WLD 1145 BASIC ARC WELDING 2-4-3 
This is the first course of a two-course basic electric arc welding program with emphasis on the 
fundamentals of welding in all positions. Studies are made of welding heats, polarities, and 
electrodes for use in joining various metal alloys by the arc welding process. After the student is 
capable of running beads, butt, and fillet welds in all positions, tests are conducted in order that 
the student may detect his weaknesses in welding. Safety procedures are emphasized through out 
the course. 

Prerequisite: None 


WLD 1146 ADVANCED ARC WELDING 2-4-3 
This is the second course of a two-course basic electric arc welding program with emphasis on 
the fundamentals of welding, safety, and the development of advanced skills to the ievel required 
for certification in all positions. Advanced studies will include vertical and overhead practice in the 
manipulation of the lo-hydrogen electrode. 

Prerequisite: WLD 1145 


CJC 218 RESEARCH PROJECT 1-0-1 
This course allows the student to specialize in an area in which a particular interest is possessed. 
Individual assignments will be given by the instructor in working with each student. 
Prerequisite: Permission of the Department Chairman . 


CJC 219 RESEARCH PROJECT 1-0-1 
This course is a continuation of CJC 218. 
Prerequisites: CJC 218 and permission of Department Chairman 


CJC 220 RESEARCH PROJECT 1-0-1 
This course is a continuation of CJC 218 and CJC 219. 
Prerequisites: CJC 218, CJC 219, and permission of Department Chairman 


PME 1104 TUNE—UP (IGNITION & FUEL) 4-2-5 
This course gives a thorough study of the ignition electrical system and basic fuel system of the 
typical intemal combustion gas engines. Basic fundamentals and the service procedures of the 
ignition and fuel systems will be covered. 

Prerequisite: None 


PME 1105 TUNE—UP (CHARGING, STARTING, FUEL) 3-3-4 
This course gives a thorough study of the starting, charging, and fuel system of the engine. Basic 
fundamentals and service procedures of the starting, charging, and fuel metering systems will be 


covered. 
Prerequisite: PME 1104 or PME 1102a&b 


PME 1106 TUNE—UP (FUEL) 1-43 
This course gives a thorough study of the fuel systems used on today’s auto, truck etc. Many 
types of service procedures completed on fuel system components will be covered. 
Prerequisites: PME 1104, PME 1105, or PME 1101, PME 1102b 


PME 1128 BASIC SERVICE STATION ATTENDANT 
TRAINING 5-0-5 

This course offers a study of the job description and duties of a typical service station attendant. 

Emphasis is placed on a study of servicing principles to be used later in PME 1129 in the shop, 

as well as studying basic record keeping and station maintnenance. 

Prerequisite: None 


T-ECO 108 CONSUMER ECONOMICS 

This course is designed to teach the student how to get the best buys for his money in the 
marketplace. To teach the student how to use his resources of time, energy, and money to get 
more out of life. This course will give the student an opportunity to build useful skills in buying 
managing his finances, increasing his resources, and to better understand the economy in ak 
he lives. 

Prerequisite: None 
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